AAMUHUCTPALVS

CTEMAHOBCKOINO CE/IbCKOIO NMNOCE/NIEHUSA

FAZIMYCKOrO MYHULIMMA/IBHOIO PAAOHA
KOCTPOMCKOW OB/IACTU

NMOCTAHOBJ/IEHUE
OT 06 MAPTA 2023T'.Nc 4
A.CTENMNAHOBO

Ob YTBEPXAEHUN AODMWHNCTPATUBHOIO PEMMAMEHTA
NMPEAOCTAB/TEHNA MYHULUMANBHOW YCNYTU «MPUHATUE
PEWWEHNA OB NCIMOJ/Ib3OBAHUN AOHHOIO IPYHTA,
N3B/IEHEHHOIO NMPUN NPOBEAEHNUN AHOYT NMYBUTE/NBbHbLIX
APYI'nX PABOT, CBA3AHHbIX C NISMEHEHEM AHA N BEPEIOB
BOAHbIX OB bEKTOB»

B cooteBetctBUM Cc PepepasibHbiM 3akKoHOM OT 06.10.2003 Ne 131-#3 «O6 06Lux
NPUMHUMNax opraHuM3auum MecCTHOro  camoynpasfieHuss B Poccuiickoli  depepauumn»,
depepasibHbIM  3aKOHOM OT 27.07.2010 Ne 210-®3 «O6 opraHusauum npenoctaBneHns
roCyfapCTBEHHbIX U MyHUUMNAbHBIX YCnyr», ®degepasibHbIM 3aKOHOM OT 27.07.2006 Ne 152-
®3 «O nepcoHasibHbIX AaHHbIX», PefepasibHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «O6
3/IEKTPOHHON noanucu», [pukaza MuHUCTEpPCTBA CBSA3M U MACCOBbIX KOMMYHUKaLWI
Poccuiickoii degepauum ot 13.04.2012 Ne 107 «O6 yTBEpXAECHUN MONM0XEHNS 0 dheaepasibHOM
rocyaapCTBEHHOM WMHGOpMaUMOHHOM cucteme «EguHaa cuctema wugeHTUdmkaumm wn
ayTeHTUdmkaumm B MHGpacTpykType, obecrneumarollern UH(OPMaLNOHHO-TEXHOIOIMYECKoe
B3aMMOAENCTBME  UH(POPMALMOHHBLIX  CUCTEM, UCNONb3yeMblX ANs  NpefocTaB/eHus
rocyapCTBEHHbIX N MyHUUMNANbHBLIX YCYTr B 3N1EKTPOHHOM hopme, Npukasom MUHUCTEpPCTBA
NPUPOAHBLIX pecypcoB 1 akonorum Poccuitickon depepaunn ot 15 anpens 2020 roga Ne 220
«O6 yTBEpXAeHUM opaaka NCNOob30BaHNA AOHHOrO rPyHTa, U3BJ/IEYEHHOrO NpY NPOoBEeAEHUN
OHOYTNyouUTesNbHbIX M ApYyrux paboT, CBA3aHHbIX C U3MEHeHWem [Ha N OeperoB BOAHbIX
00bekToB», YcTaBoM CTenaHOBCKOro CesibCKOro nocesieHnsa [asinyckoro MyHuUMnasbHOro
palioHa KocTpomckoit o6nactv, AamuHucTpaums CTenaHOBCKOrO Ce/bCKOro nocesieHus
anmMuckoro MyHUUMNasibHOro panoHa Koctpomckoii o6nactu

NMOCTAHOB/AET:

1. YTBEepanTb AAMUHUCTPATUBHbIA pernaMmeHT npegoctaBneHns MyHUUUMNaabHOM yCnyru
«[MpunHaTMe pelweHns 06 MCNOMb30BaHUM [OHHOIO TPYHTA, M3BMIEYEHHOro Npu NpoBeAeHun
OHOYINyouTeNnbHbIX M ApYyrux paboT, CBA3aHHbIX C U3MEHEeHWeM [Ha U GeperoB BOAHbIX
06BEKTOB» COI/1IaCHO MPUJIOXEHMUIO.

2. Hactoswee nocTtaHoBNeHMe BCTynaeT B CWIYy CO fAHA ero oduvumanbHOro
ony6mKoBaHUs

3. KoHTponb 3a ucnosHeHnemM nocTaHOBIEHNS OCTaB/IAK 3a COOOW.



[(naBa agMuHUCTpaLmnn
CefIbCKOro nocesieHns

lMpunoxeHne K

NMOCTaHOB/IEHNIO AAMUHUCTPAUUK
CTenaHOBCKOro CefnbCKoro nocesieHns
raIMyCcKoro MyHULMNasIbHOIo panoHa
KocTpomckoli o6nacTtu

ot 06 mapta 2023r. Ne4

AAMUHNCTPATUBHBLIA PEFTNAMEHT
NMPEAOCTABNEHUNA MYHULUMANILHOW YCNYTU « MTPUHATUE
PELLUEHNA OB NCIMNOJIb3OBAHNN AOHHOIO NPYHTA,
N3B/TIEHEHHOI'O NPU NPOBEAEHUUN AHOYI NYBUTEJIbHbIX A
APYI'NX PABOT, CBA3AHHbIX C NSMEHEHEM AHA N BEPEIOB
BOAHbIX OB bEKTOB»

1. O6uwme NonoxeHus

1.1. NpegmeT perynmpoBaHus.

AOMWUHUCTPATUBHbIA pernameHT no npegocTaBeHNI0 MyHULMNaNbHON yenyrn «MpuHaTue
peweHns 06  UCNONb30BaHWM  AOHHOTO  TPYHTA, W3B/IEYEHHOTO MpU  NPoOBeLeHUn
OHOYTNyouTesNbHbIX M Apyrux paboT, CBA3aHHbIX C U3MEHeHWem [Ha U GeperoB BOAHbIX
00bEKTOB» (fasiee — aAMUHUCTPATUBHBLIA pernameHT) paspabotaH B LensAx MoBblIeHUA
KayecTBa npefocTaBNeHNss MyHULMNAIBHOW YCyru, co3gaHust KOMGOPTHbLIX YCNoBWiA ONA
hm3myecknx n puguyeckux Nl 1 onpeaenseTr nocsefoBaTtesibHOCTb U CPOKA LelCTBUiA
(aamMuHUCTpaTMBHbIE Mpoueaypbl) AgMuHucTpaumn CTenaHOBCKOTO CefIbCKOro nocesieHus
FamMuckoro MyHULMNasibHOro panoHa KocTpomMckoii 061actn 1 ee A0/HKHOCTHbBIX UL,

1.2. Kpyr 3asaBuTeneii

ANnsa nonyyvyeHWs MyHUUMNaIbHOW YCyrn MOryT o6paTUTbCA YNOJITHOMOYEHHbIA opraH
NCNOHUTENbHOM BNacTu KocTpomckoil 06s1act B cdoepe BOAHbLIX OTHOLLEHWIA, ABASOLNIACA
3aKa3uvkoM nNpoBefieHns AHOYTNYyOUTENbHbIX U APYrMX paboT, CBA3aHHbIX C U3MEHEHNEM [iHA U
b6eperoB BOAHbIX 0OBLEKTOB, NGO M3NYECKoe, HPUAMYECKOE NNLO, OCYLLeCTB/sLee
npoBefeHVe COOTBETCTBYIOLMX BUAOB paboT, MMbo ux npeacrasutenn, AeiCTBYOWNE B CUY
MOTHOMOYUIA, OCHOB@HHbIX Ha [OBEPEHHOCTU WAW MHbIX 3aKOHHbLIX OCHOBaHUAX (Janee —
3aaBuUTeENN).

1.3. Tpeb6oBaHua K NOpsAKY WHKOPMMPOBaAHUA O NPefoCcTaB/ieHNnN MyHULMNaIbHOM
ycnyrm

1.3.1. lMopsgok nony4vyeHua vHdopMauuy 3asaBUTENIAMU MO BOMpocam npefocTaB/ieHus
MYHUUMNAIbHOW YCNYrn v yCnyr, KOTopble ABASAKTCA HEO6X0AMMbIMU 1 06A3aTesibHbIMU A5
npefocTaBNeHnss MyHULMNAIbHON YCNyrn, CBeAEHWA O Xode NpefocTaB/ieHUs yKa3aHHbIX
ycnyr, B TOM yncie Ha ohuumanibHOM caiTe, a Takke Ha EquHOM nopTane rocyapCTBEHHbIX U
MYHUUMNAAbHbLIX ycnyr (dpyHKumiA) u lMopTane rocyfapCTBEHHbIX U MyHULMNasIbHbIX YCAyr
(dpyHKUWMIA) KocTpomcKon ob6niacTu.

1.3.2. VMiHdhopmaumio no Bonpocam npefocTaBneHnss MyHULMNATbHON YCyru u yCnyr,
KOTOpble ABMAKTCA HE0OX0AMMbIMU 1N 0653aTeNbHbIMU A8 NPefoCcTaBeHns MyHULUNAIbHOM
yCnyru, cBefeHnii 0 xo4e npegocTaB/eHns yKasaHHbIX YCayr, B TOM Yucne Ha ouunaibHOM
caiTe, a Takke Ha EAvMHOM nopTtasie rocyfapCTBEHHbIX U MyHULMNAbHBIX YCAYr (QQYHKLMIA)



(nanee — EavHbIA nopTan) v MNopTasie rocygapCTBEHHbIX Y MyHULMMNA/TbHBIX YCyr (PyHKLMiA)
KocTtpomckoii o6nactu (ganee — PernoHasibHblil NopTasl) MOXHO MOJY4YUTb:

B agMUHUCTpaLnn:

B YCTHOW popme npu IMYHOM ObpaLLeHnu;

C UCnonb3oBaHeM TeneoHHOWN CBA3Y;

B popmMe 3/1eKTPOHHOrO [I0KyMeHTa NocpefCcTBOM Hanpas/ieHUs Ha afpec 3/1eKTPOHHOM
noYThbl;

Nno NMMCbMEHHbIM 0bpaLLeHnAM.

1.3.3. B dwnuanax yupexaeHms «MHOroyHKUMOHa/TbHbIA LEHTP npeaocTaBneHns
rocy4apCTBEHHbIX M MyHUUMNasbHbIX yciyr KocTpomMckor obnactun», ganee — M®LL):

npv NMYHOM obpaLleHunu;

nocpeacTBoM MHTEPHeT-caiTa — https://mfcd4.rul.

— «Online-KOHCYNbTaHT», «QNEKTPOHHbIV KOHCY/IbTaHT», «BupTyasibHas NnpueMHasi».
MHdpopmaLmsa O MeCcToHaxOXAeHun U rpaduke paboTbl, CNpaBoO4YHbIX TenedoHax,
othmumanbHblX caiTax MO®L, npefoctaBfeHNss rocyfapCTBEHHbIX W MyHULMNasIbHBLIX YCAyr
KocTpomckoii obnactn pasmelieHa Ha EguHoOM noptane MHOropyHKUMOHasIbHbIX LEeHTPOB
npefocTaB/NIeHNs1 TOCYAAPCTBEHHbIX W MYyHULMNASbHBIX YCNyr KOCTpoMCkoi 06s1acTn B
NHPOPMaLNOHHO-TE/TEKOMMYHUKALMOHHOMW ceTh «HTepHeT» - Gosuslugi.ru

1.3.4. Ha odmumnanbHOM MHTEPHET-cainTe agMUHUCTpauMn agpec ouunanbHoro carta
https://stepanovoadm.ru/

1.3.5. B wHdopmMauNOHHO-TE/IEKOMMYHUKALIMOHHOW ceTu «VHTepHeT» Ha EpuHoMm
noptasie wun (unn) PernoHanbHom noptane (panee - EAMHbIA U PermoHanbHblii nopTan, EMTY,
PITY).

Ha EgnHom n PernoHanbHOM noptavie pasMellaeTcs cregyowas nHpopmauus:

1) wucyepnbiBawOWWA MepeyvyeHb [AOKYMEHTOB, HEO6XOoAMMbIX [ANs npefocTas/ieHus
MYHALUMN&IBHON ycnyru, TpeboBaHUA K OMOPMNEHUI0 YKa3aHHbIX [OKYMEHTOB, a TaKxke
nepeyeHb [OKYMEHTOB, KOTOpble 3asBUTe/lb BNpaBe MpeAcTaBUTb MO COOCTBEHHOWN
NHUUNaTNBE;

2) Kpyr 3asBuTenei;

3) CpoK npefocTaBieHUss MyHUUUNAIbHOW YCIYTI;

4) pe3ynbTaTbl NpefoCTaBNeHNss MYHUUUNasIbHOW YCiyrn, MNOpsfoK npeacTas/ieHns
[OKYMeHTa, AB/IFILWEeroca pesy/sibTatom npeoctaBeHns MyHULMNasIbHON yCnyru;

5) pa3mep rocyaapCTBEHHOWN MOLW/NHbI, B3UMaeMOl 3a NpefocTaB/ieHne MyHULMNasibHOWN
YCNyru;

6) wucuepnbiBalOWNA MepevyeHb OCHOBaHWM AN NPUOCTAHOB/IEHUS WM OTKasa
B NpefocTaB/ieHU MyHULUNAIbHOW YCIYTU;

7) O npaBe 3asABUTENs Ha pgocyaebHoe (BHecyaebHoe) obxanoBaHWe [AelCTBUIA
(6e3pmeincTBrs) U pelleHnin, npuHATBLIX (OCYWeCTBASAEMbIX) B XoAe npefocTaB/ieHus
MYHUUMNAIbHOW YCyri,;

8) dhopmbl 3aaBneHNA (yBe[OMIEHWIA, COOBLLEHNIA), NCNOob3yeMble Npu npefocTasieHnmn
MYHULMNAbHOR yCNyri.

WHpopmaums Ha EguHOM 1 PervoHasibHOM noptasie O  nopsigke U - cpokax
npefocTaBfieHUs MYHUUUN&/IbHOW YC/YTM Ha OCHOBaHWW CBEAEHWW, COAepXalluMxcs B
dhegepanbHO  rocygapCTBEHHOW  MHpOPMaUMOHHON cuctemMe «®degepasbHbli  peecTp
roCyAapCTBEHHbIX W MyHUUMNanbHbIX YCayr ((PyHKUMIA)», pernoHasibHON rocyAapCTBEHHOW
NH(pOpMaUNOHHOM cucteme «PeecTp rocyfapcTBeHHbIX ycnyr (thyHkumid) KocTpomckon
obnacTtu», npefocTaBiseTca 3adaBUTEN0 6ecniaTHO.

JocTyn K nHpopmauum o cpokax 1 nopsagke npefocTasBfieHUss YCyrn OCyLecTB/iseTcs
6e3 BbINO/IHEHMA 3asBUTENIEM KaKuX-NM60 TpeboBaHWiA, B TOM 4uc/ie 6e3 MChnosb30BaHus
nporpaMmMHOro obecneyeHus, ycTaHOBKa KOTOPOro Ha TexXHU4Yeckne cpepctsa 3asaBuUTens
TpebyeT 3aKk/MlyeHns JIMLEH3VMOHHOTO WM WHOTo corflalleHns ¢ npasoobnagartenem



https://www.gosuslugi.ru/397886/2/info

nporpaMMHOro obecrneyeHus, npegycMarpuBatollero B3vMMaHWe nnaTbl, pPerncrpaumio unm
aBTOpU3aLMIo 3a8BUTENA UIN NpefocTaB/ieHne UM NepCoHasIbHbIX AaHHbIX.
1.3.6. Ha nHdpopmaumnoHHbIX CTeHAax B AAMUHUCTpAUUK, a Takke B ceTu MIHTepHeT Ha

opuuManbHOM  caiTe  AAMUHUCTpaUMK pasMelleHbl  crefylolie  UHOpPMaLMOHHbIE
martepvasbl;

- agpec, Homepa Tened)oHOB U dhakca, rpaduk paboTbl, afpec 3/1eKTPOHHOV MNoYTbl
afAMVHUCTpaLmn, a  Takxe CTPYKTYPHOIO noapasaeneHus, HenocpeAcTBEHHO

npefocTaBNALLEro MyHUUUNABHYO YCNYTY;

- rpavK NMMYHOro nNprvemMa rnasoi agMUHUCTPaLMK, ero 3amecTUTesIIM1, LO/HKHOCTHLIMM
ajuamn - agMuHUCTpauuu,  cneuynanuctamy,  OTBETCTBEHHbIMM  3a  NpefocTaBfieHune
MYHUUMNAIbHOW YCyri,;

- HoMep kabuHeTa, B KOTOPOM NpefocTaB/iieTca MyHuuMnasbHas ycnyra, thamunium,
MMEeHa, OT4yecTBa W [O/DKHOCTW  CNeunanuctoB, Y4yacTBYWOWWX B NpefocTaBneHnn
MYHULMN&/IbHOWN yCnyru;

- CBeleHMs 0 NpefocTaBIsSeMON MyHULMNAIbHOW yCAyre;

- NepeYeHb AOKYMEHTOB, KOTOpbIe 3asBUTE b AO/IKEH NPeAcTaBuUTb ANSA NpefocTaBieHns
MYHUUMNAIbHOW YCyri,;

- 06pasLbl 3an0/IHEHUA LOKYMEHTOB;

- nepeyeHb OCHOBaHWI 4715 OTKasa B Npueme [OKYMEHTOB, NPUOCTAHOB/IEHUSA U OTKa3a B
npegocTaBneHnn MyHULMNaSTIbHON YCNyru;

- N3BJIEYEHNA N3 aAMUHUCTPATMBHOIO perfiameHTa, pernameHTupyrowue npesocrasneHne
MYHULUMMN&/IbHON yCnyru, B TOM 4uUC/e cTaHAapT npefocTaBNeHUss MyHUUMNasbHOW YCayru,
NMopsfoK, COCTaB, NOC/eA0BaTE/IbHOCTb MU CPOKW BbINOSIHEHUSA aAMUHUCTPATUBHBLIX Mpoueayp
(aencTBuiA), TpeboBaHNA K NOPSAAKY UX BbINOSIHEHUSA, B TOM YUC/1e OCOOEHHOCTU BbINOSIHEHNS
aAMVHUCTPATMBHbIX Nnpoueayp (AelicTBUil) B 9NEKTPOHHOI dhopme.

VHhopMaLMOHHbIA CTeHA, cogepXawmini nHpopmauuio o npoueaype npefocTas/ieHuns
MYHUUMNAIbHOW YCyrn, pa3MeLLeH B X0/1/1e aAMUHUCTpauun.

Ha oduunansHom cainte AMUHUCTpPauUM  MHQoOpmauus pasMelleHa B pasgere,
npefyCcMOTPEHHOM /18 pa3meLLeHns nHhopMaL i 0 MyHUUUNANbHBIX YCyrax.

KoHCcynbTMpoBaHve No  BoOnpocam  MpefocTaB/ieHMs  MYHULUUMN&/IbHOW  yCiyru
ocyulecTsnsgeTca 6ecnnaTHo.

Cneumannct, OocCyLlecTBAALWMIA KOHCY/IbTMpoBaHue (nocpefcTsoM TenedoHa wan
JINYHO) NO BOMpocam MnpefocTaBNeHNss MYHULMNANbHON YCNyrn, [OO/DKEH KOPPEKTHO U
BHMMAaTE/IbHO OTHOCUTBLCSA K 3asABUTENAM.

[Mpy KOHCYNbTMPOBaHUN MO TenewoHy cneunasiucT AO/DKEH Ha3BaTb CBOK haMunnio,
MMA W OTYEeCTBO, [AO/DKHOCTb, a 3areM B BexImBouW ¢opmMe 4YeTko un  noapobHO
npovHdopMMpPOBaTL 06PaTVBLLErOCH MO MHTEPECYIOLLMM Ero BONPOCaM.

Ecnu cneymanncTt He MOXeT OTBETUTb Ha BOMPOC CaMOCTOATE/IbHO, SIMGO NOAroToBKa
oTBeTa TpebyeT MNpPOAO/DKUTESIbHOTO BpPEMEHM, OH MOXeT MpeasioknTb obpaTusLLeMyCS
06paTUTbCA NUCbMEHHO, IGO0 Has3HaunTb Apyroe yaobHoe AN 3auHTepecoBaHHOro nvua
BpeMs 419 NoslyvYeHns MHopmMaLnu.

PekomeHayemoe Bpemsa A1 TeniepOHHOro pasroBopa — He 6onee 10 MUHYT, JINYHOTO
YCTHOIO MHpopMMNpoBaHus — He 6onee 20 MUHYT.

NHavBuagyanbHoe  nUCbMeHHOe  MHopMupoBaHue (N0 3/IEKTPOHHON  noyTe)
OCYLLEeCTB/SETCA NyTEM HanpasB/ieHUs1 3/IEKTPOHHOIO MMCbMa Ha afpec 3/1IEKTPOHHON MOYTbI
3aABUTENSA U AO/DKHO COAepXaTb YeTKU OTBET Ha NOCTaB/1IEHHbIE BOMPOCHI.

HanBnpyanbHoe nucbMeHHoe WHJ)opMMpoBaHWe (Mo Mo4vTe) OCYLWecTBASeTCA nyTem
Hanpas/ieHNsa NMCbMa Ha NOYTOBbLIA aApec 3aABUTENS U OO/DKHO CoAepXaTb YeTKMiA OTBET Ha
rnocTas/ieEHHbIE BOMPOCHI.

1.4. CTpyKkTypa agMUHUCTPATUBHOIO perfiameHTa npegycmarpvBaeT MalnHoumTaemoe
onvcaHve npouenyp nNpefocTaB/ieHUs  MyHUUMNANIbHOM  ycnyrn,  obecneuyvBatoLlee
aBTomaTtmMsaumio  npouedyp  npefocTaBsieHUss  Tako  yCiyrm € UCMNOJIb30BaHUEM



MHPOPMALIMOHHBIX  TEXHOMOTUIA, B COOTBETCTBUM C TPeGOBaHWAMMW, YCTaHOB/IEHHLIMU
YNO/THOMOYEHHbIM Ha OCYLLECTB/IEHNE HOPMAaTUBHO-NPABOBOIO peryMpoBaHusi B cdhepe
MHPOPMALMOHHBIX TEXHONOTUIA heaepasibHbIM OpraHoOM MCNOJSTHUTENbHO B/IACTy.

2. CTaHgapT npeaocTaB/ieHnst MyHUUMNasIbHOR yCnyru

2.1. HaMmeHoBaHMe MyHUUMNaNbHOW ycnyrn - TNpUHATUE pelueHns 06 MCnosib30BaHum
[OHHOTO TpyHTa, W3B/IEYEHHOro NpW NPOBEAEHUN [HOYIryOuTeslbHbIX W Opyrux paoéor,
CBSA3aHHbIX C U3MEeHeHnem Ha 1 6eperos BOAHbIX OObEKTOB.

2.2. MyHuumnasibHaa ycnyra npegocTtasnsetrca  agMuHucTpaumein  CTenaHOBCKOro
CesIbCKOro nocesieHns Masimyuckoro MyHUUMnasbHOro parioHa Koctpomckoin obnactu (ganee —
AgMunHucTpaumsa) B ivue rnasbl  CTenaHOBCKOrO  CeslbCKOro  nocesieHns  [anmnyckoro
MYHULMN&abHOIO paioHa KocTpomckoi o61acTu.

2.2.1. AgMuHuCTpauus, npu npefocTaBfeH MyHUUMNaNbHOW YCyrn, He Brpase
TpeboBaTb OT 3asdABUTENS OCYLECTB/IEHMA [OEeACTBUA, B TOM 4uC/le COorniacoBaHui,
Heo6XoAMMbIX AN NOSTYYEHUA MYHULMNANILHOW YCYyrM U CBA3a@HHbLIX C OOpalleHVeM B WUHbIe
rocyfapCTBeHHble opraHbl (OpraHbl MEeCTHOro CcaMOyrnpaBsJ/ieHus), OpraHusauuun, 3a
NUCK/TIOYEHMEM MOJIYYEeHUA YCNYr, BK/HOYEHHbIX B MNepeyeHb YC/yr, KOTopble SABNAITCA
Heob6xoAMMbIMW N 0653aTe/IbHbIMU A/15 NPef0CTaB/IEHNA MYHULUMASIbHBIX YCNYT.

2.3. OnucaHuve pesynbTata npefocTasneHnss MyHUUUNaabHOW YCIyru.

2.3.1. Pe3ynbTatoM npeaoctaB/ieHNns MyHULMUNasIbHOW YCNYrn SABNAETCS:

- PeweHne 06 wncnonb3oBaHUM [OHHOIO T[PYHTA, W3BMIEYEHHOTO NpU NpPoBeAeHUn
OHOYTNyOuUTesNbHbIX M Apyrux paboT, CBA3aHHbIX C U3MEHeHWem [Ha U 6eperoB BOAHbIX
06bekToB B (popme noctaHoBsieHns CTenaHOBCKOTO CesibCKOro noceneHns [anmyckoro
MYHUUMNA/IbHOTO paioHa KocTpomckoi obnactu;

- MOTMBMPOBAHHbIN OTKa3 B NpefocTaBfeHn MyHUUMNAILHOW yCnyrn B popme nucbma
AAMUHUCTpaumn.

2.3.2. PesynbTaT npepoctaBNeHns  MyHUUMN&/IbHOW  YCNyru  yuyuTblBaeTca W
NnoATBepXAaeTcs NyTeM BHECEHUS aiMUHUCTpauneil B MIHPOPMAaLMOHHYIO CUCTEMY CBEAEHWI B
31EKTPOHHOI hopme.

PesynbTaT npefocTaBNeHns MyHUUMNasIbHOW YCnyrn He odopmnaseTca B dhopme
[OKYMeHTa Ha 6YMaXXHOM HocuTesie, ec/i MHOe He YCTaHOB/IEHO HOPMAaTMBHbIMU NPaBOBbIMU
aKTamu, perynupyroLwmmMmmn nopsaok NnpefocTaBieHns Takom yenyri.

TpeboBaHua ab3aLeB NepBOro 1 BTOPOro HACTOALLErO MyHKTa He pacnpoCTpaHATCA Ha
MyHUUMMN&/IbHbIE  YCAYrW,  pe3ynbTatoOM  MpefoCTaB/IeHUss  KOTOPbIX  He  ABNAKOTCA
BO3HMKHOBEHME, U3MEHEHWE, NPeKpaLleHne npas 1 068a3aHHOCTEN 3as9BUTENA U UHBIX UL,

MyHuuunanoHble  ycnyrn,  pesysibTaToM  MPefoCTaBfiEHNSs  KOTOPbIX — ABJISAETCA
npegocrasneHne 3aaBUTENAM - (U3NYECKUM J/iMLaM CoAepXalmxcsa B MyHULUNAsbHbIX
NHOPMALUMOHHBLIX pecypcax CBeAEeHUM O HUX caMuxX, WX HeCOBEPLUEHHONETHUX AeTaAX
(onekaembIxX nuuax), NpuHagaexatem UM 1 ykasaHHbIM fMLamM NMyLLLecTse, NpeaocTaB/iaoTCA
B 3/IEKTPOHHOW (popmMe 6e3 B3UMaHWS MaTbl, €C/IN MHOE He YCTaHOB/IEHO hefepasibHbIMU
3aKoHaMu.

Mpu chopMMpPOBaHUN U BELEHUN MYHULMNASIbHBLIX MHDOPMALMOHHBLIX CUCTEM, YKa3aHHbIX
B ab3aue nepBOM HacCTOAWEro MNyHKTa, obecneyMBaeTcs AOCTOBEPHOCTb W aKTyas/lbHOCTb
nHdopmauun, cofepxalleincs B AaHHbIX MHGOPMALMOHHBIX pecypcax, AOCTYN K yKa3aHHOW
WHpopMauun B c/yyadax W Mopsdke, KOTopble MpefycMOTPeHbl 3akoHOA4ATesIbCTBOM
Poccuiickori ®epepaummn, 3awmTa ykasaHHOW MHQoOpMauuM OT HenpaBOMEpPHbIX [O0CTyna,
YHUUTOXEHUSA,  MOAMIUUMPOBaHUS,  GNIOKMPOBaHUSA,  KONUPOBaHWsA,  NpeaocTaB/ieHus,
pacnpocTpaHeHUsi W WHbIX HeNpaBOMEpPHbIX [AEeWCTBUIA, pe3epBupoBaHvMe WHopmMauun,
obecrneuynBaloLlee BO3MOXHOCTb €€ BOCCTaHOBJ/IEHUSA, a TaKke y4yeT M hmkcaumss BHOCUMMbIX
N3MEHEHWNIA.

2.4. Cpok npefocTaBNeHnst MyHULMNAIbHOW YCNYTW.



CpoK npeaocTaBeHnsi MyHULMNa/IbHON YCYTn He AO0/DKEH npeBbiwartb 15 pabounx gHen
CO [HA NOCTYN/NeHUs 3asBfieHns O MpefocTaBfeHUM MYHULMNASIbHOW YCAYTM W UHBIX
[OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 HacToAwero agMUHUCTPATUBHOrO pernameHta. Cpoku
NPOXOXAEHNA OTAE/NbHbIX aAMUHUCTPATUBHBLIX MNPOLEeayp W CPOKW BbIMNOHEHUA [OENCTBUN
OTAE/IbHbIMU A0/HKHOCTHBIMU ML aMN yKa3aHbl B pa3fesnie 3 HacToAWero agMmMHUCTPATUBHOIO
pernameHTa.

2.5. AgMunHUCTpaumsa obecneyvBaeT pasMelleHMe U akTyanmsauuio  nepeyHs
HOpMaTUBHbIX MPaBOBbIX aKTOB, PErynpylowmux npefocrasneHne MyHUUMNasibHON yCnyru, Ha
CBOEM ohuumanibHOM caiiTe, a Takke B COOTBETCTBYIOLLEM pa3gene hefepanibHOro peectpa.

2.6. WcuepnbiBaloWwmnii nepeyeHb [OKYMEHTOB, HeOOXoA4MMbIX ANA npefocTaB/ieHus
MYHULMNAIbHOR yCNyru.

2.6.1. VicuepnbiBalowmii nepeyeHb [AOKYMEHTOB, HEOOXOoAUMbIX A8 NpefocTaBieHns
MYHULMNAIbHON YyCNyrn, KOTOpble 3asBUTE b NPeACTaBNAET CaMOCTOSATE/TbHO:

3asB/ieHMe O PacCMOTPEHUN BO3MOXHOCTU WCMNOMb30BaHUA [AOHHOIO rpyHTa A1
obecnevyeHnss MyHULMNasIbHbIX HYXA WX ero WUCNosib30BaHUA B WHTepecax 3asaBuTensd no
dhopme cornacHo npunoxeHuto Ne 1 K Nopaaky Ucrnosib3oBaHUs AOHHOMO rpyHTa, U3B/IeYEHHOIo
npu nNpoBeAeHUN LHOYrNyoUTEeNbHbIX U ApYrnx paboT, CBA3aHHbIX C M3MEHEHMEM AHa W
6eperoB BOAHbIX 06BHEKTOB, YTBEPXAEHHOMY Nprka3zoM MuHUCTepcTBa NPUPOLHbLIX PECYPCOB 1
akosnornn Poccuiickont ®epepaunm ot 15.04.2020 Ne 220 (ganee — MNopsgok).

K 3aaBneHuto npunararoTcs:

- 3aK/lw4yeHne  TeppuTopuasibHOro  opraHa  ®egepasibHOrO  areHTcTBa Mo
HeJponoib30BaHNI0 06 OTCYTCTBUWM TBEPAbIX MOJIE3HbIX WCKOMAEMbIX, HE OTHOCALMXCA K
o6LlepacnpoCcTpaHeHHbIM MOJIe3HbIM UCKOMAeMbIM, MO (DOPME COI/TaCHO MPUNIOXEHUIO 2 K
Mopaaky;

- 3aK/1Il0YEeHVe TEPPUTOPMA/IBHOIO opraHa defepasibHOro areHTCTBa BOAHbLIX PECYPCOB 06
OCHOBaHWAX NPoBeAeHUs AHOYTNYOUTebHbIX U APYTnMX paboT, CBA3aHHbIX C USMEHEHEM [Ha U
6eperoB BOAHbIX OOBLEKTOB, B pe3y/nbTaTe KOTOPbIX MOSYyYEH [AOHHbLIA TPYHT, No doopme
corniacHo NpunoXxeHuto 3 K NMopagky.

2.6.2. WcuepnbiBaloWnii nepevyeHb [OOKYMEHTOB, HEOO6XOAMMbIX B COOTBETCTBUM C
HOpMaTUBHLIMW MPaBOBbIMW akTaMu A1 NpefoCcTaBeHNss MyHUUMNANIbLHOW YCAYyrn, KOTopble
Haxo4ATCA B pacnopsiXXeHun rocyAapCTBeHHbIX OpraHoB, OpraHoB MECTHOrO camMoynpaB/ieHus n
WHbIX OpraHmnsaunii, y4acTBYHOLWNX B NpefoCcTaB/IEHUM MyHULMNASIbHOW YCNyrn, U KOTopble
3asaBuUTE/ b BNpaBe nNpeAcTaBuTb

- BbINUCKa 13 EQMHOro rocyaapcTBeHHOro peecTtpa topuguyeckux nuy (ganee — EMrPHONM)
014 IopUaAnNYEecKux nuy,

2.6.3. 3aABneHMA U [OOKYMEeHTbl, YyKasaHHble B MNyHKTax 2.6.1, 2.6.2 HacToAwero
aZIMUHUCTPATUBHOIO pernaMmeHTa, Moryt ObiTb NpeacTaB/ieHbl 3asBUTENAMU MO UX BbIOOPY B
YNOSIHOMOYEHHbIN opraH nnn M®Ll inyHo, NMM60 Hanpas/ieHbl NOCPeACTBOM MOYTOBOM CBA3M Ha
O6yMaXXHOM HocuTene, NM60 npeacTaBeHbl B YNOTHOMOYEHHbIA opraH B dOpMe 3/1EKTPOHHOIO
[OKYMeHTa no BbIOopy 3asaBuTeNs Mo nyTem 3anosiHeHns popmbl 3anpoca, pasMeLLeHHon Ha
ohumasibHOM caliTe YMNOJIHOMOYEHHOTO opraHa B ceTu «VIHTepHeT», B TOM uucne ¢
ncnonb3oBaHneM EAMHOro noprasa rocyfapCTBEHHbIX U MyHUUMNA/bHBIX YCayr, M60 nytem
HanpaB/fieHUA 3/IEKTPOHHOTO [OOKyMEeHTa B YMNOSIHOMOYEHHbI OpraH Ha oguunanbHYyo
3NEKTPOHHYIO MOYTY.

Mopaya gokymeHTOB 4yepe3 M®LL ocyllecTBnsgeTca B COOTBETCTBUM C COrlalieHUemM o
B3aMMOAENCTBAN, 3akOYeHHbIM Mexay MOL, v ynosnHOMOYEHHbIM OpraHoMm, C MOMEHTa
BCTYM/IEHUSA B CUJ/Ty COOTBETCTBYIOLLENO COoralleHns 0 B3auMoLencTBum.

Konun p[oKyMeHTOB [O0/DKHbl ObiTb 3aBepeHbl B YCTAHOBJIEHHOM 3aKOHOAATesIbCTBOM
nopsiake uav npefcTtas/ieHbl ¢ NpeAbsaBieHneM NoA/IMHHUKOB.

2.6.4. ADMUHMUCTpaums He Bripase TpeboBaTtb OT 3asiBUTENS:

1) npeactaBneHust OOKYMEHTOB W WHOpMauUn WAW  OCYLLEeCTB/IEHMSA  AEWCTBUMN,
npeacrasneHne Nnn ocyLLecTBieHne KOTOpPbIX He npeAyCMOTPEHO HOPMAaTUBHbLIMU NPaBOBbLIMU



aKkTamu, peryvpyrowmMmn  OTHOLUEHWA, BO3HWUKalWne B CBA3WM C NpefocTaB/IEHNEM
MYHULMN&/IbHOWN yCnyru;

2) npefcTaBfieHNs [OOKYMEHTOB W MHopMauuu, B TOM u4uC/le NOATBEPXOAIOLLNX
BHECEHVe 3asBuTenieM nnatbl 3a npefocTaBneHne  MyHULMNa/IbHOW  YCyrn, KoTopble
Haxo4ATCA B PaCropsiXeHWM OpraHoB MECTHOro camoynpas/ieHUs /iMbo MnoABeLOMCTBEHHbIX
opraHam MeCTHOro camoynpaB/fieHUss oOpraHu3auunii, y4yacTBYKOLWMUX B NpenocTaBieHnn
npeaycMOTPEHHbIX YacTblo 1 cTaTbn 1 degepasibHOro 3akoHa ot 27 uonga 2010 r. Ne 210-93
«O6 opraHuzauun npefocTaBfeHns rocyfapCTBEHHbIX U MYHUUMMNa/IbHBIX YCnyr» (ganee —
depepasibHbli 3akoH Ne 210-P3) MyHUUMNaNbHbLIX YCAYr, B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbIMM  akTamu  Poccuidickon  depgepaumn, HOPMATMBHbLIMW  MPaBOBbIMKA  akTammu
KocTpomckoit o6nactn, MyHUUUNasibHbIMK NPaBOBbIMK akTaMu, 3a UCK/IIOYEeHNEM [O0KYMEHTOB,
BK/IIOUYEHHbIX B OMpefesieHHbI YacTblo 6 ctatbn 7 degepasibHoro 3akoHa Ne 210-93 nepeyveHb
[OKYMEHTOB. 3asaBuUTeNb BrpasBe MpPeAcTaBuUTb YKa3aHHble [OOKYMEHTbl W MHJOopMaLuio B
opraHbl, NpefocTasisaloWmne MyHULMNaIbHbIE YCYTK, N0 COGCTBEHHOW NHULMATHUBE;

3) ocyLecTB/IeHUsA AeNCTBUIA, B TOM YMC/1e COrnacoBaHuin, Heo6XoaUMbIX A5 MOJTyHeHUSs
MYHULMMN&/TbHBIX YCNYT U CBA3aHHbIX C 06palleHneM B UHble roCylapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camoynpas/ieHus, opraHusauumn, 3a UCKIKYEHNEM MOSTyYEeHUs YCNYyr U MoslyyeHus
OOKYMEHTOB U MHpopmaLumn, npefocTaBnsaeMbiX B pesy/sibTaTe NpefocTaB/ieHns Takux YCyr,
BK/IIOYEHHbIX B NepeYHun, yKkasaHHble B Yactu 1 ctatbn 9 ®egepanbHoro 3akoHa Ne 210-93;

4) npeAcTaB/ieHNs LOKYMEHTOB UM MHpopmMauun, otcytcTeve u (Uam) HeLoCTOBEPHOCTb
KOTOPbIX HE yKa3blBa/IMCb MPY NepBoHayYa/ibHOM OTKa3e B npuemMe LOKYMEHTOB, HEOO6XOAMMbIX
ANA npefocTaBfeHns MyHUUUNanbHOW ycnyrn, iMbo B npefocTaBfeHnn MyHULMNasibHOM
YCNyru, 3a UCKNHYEHNEM CNeayoLWnX Cnyyaes:

a) UV3MeHeHMe  TpebOBaHWn  HOPMATUBHbLIX  MPaBOBbIX  aKTOB,  KacarLmxcs
npefocTaBNeHNs MYHUUMNA/IbHOW YCNyrn, nocsie nepBoHayYaslbHON nofavn 3asB/fieHns o
npenocTaBneHnn MyHULMNaSTbHON YCNyru;

6) Hannume owWMOBOK B 3asBfIeHUM O NpefoCcTaB/IEHUN MYHULUNasIbHOW YCayrn u
OOKyMeHTax, NofaHHbIX 3afaBUTENEM NOC/e NepBoHayYas/IbHOro OoTkasa B fnpueme [OOKYMEHTOB,
HeobXoAMMbIX ANs NpefoCcTaB/fieHUs MYHUUUNa/IbHOW ycnyrn, nvbo B npefocTtaBieHnn
MYHULMMN&/IbHON YCNYTN U HE BK/TIOYEHHbIX B NMpeACcTaB/IeHHbIN paHee KOMMIEKT AOKYMEHTOB;

B) WCTeYeHWe cpoka [AeNCTBUSA [OKYMEHTOB WM W3MeHeHue uHdopmauum nocne
nepBoHa4YasIbHOro OTKasa B MNpuUeMe [OKYMEHTOB, Heob6XoAuMbIX [ANA npefocTaBieHns
MYHUUMNAIbHOW YCyrn, NM60 B NpefoCcTaB/ieHn MyHULMNa/IbHOW YCNyTu;

) BblSIBNIEHNE [OKYMEHTa/IbHO NOATBEPXAEHHOIO (hakta (Mpu3HaKkoB) OLIMOGOYHOro Wan
NpoTMBONPaBHOIO AencTens (6e3aencTBmsl) AO/MKHOCTHOMO /MUa opraHa, npeaocTaB/iSAOLWEro
MYHULUMMN&IBHYKO  YCNYry, MyHUUMNaNIbHOrO cnyxawero, pabotHuka MOL, paboTHuka
opraHusaumm, NpeaycMoTpeHHoM YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, npu
nepBoHa4Yas/IbHOM OTKase B MpuemMe [OKYMEHTOB, HeobxogumbiX ANs npefocTaBieHns
MYHUUMNAIBHOW  yCnyrn, NMbo B NPefoCTaB/ieHUN MYHULMNAIBHON YCNyru, O 4Yem B
nMCbMEHHOM BUAE 3a NOAMUCLI0O PYKOBOAUTENA OopraHa, npenocTtaBnAloWwero MyHUUMnanbHyo
ycnyry, pykoBogutena M®L, npu nepBoHayYasibHOM oOTKa3e B MpuemMe [OOKYMEHTOB,
HeobXoAMMbIX AN NpefocTaBNeHns  MyHUUMnanbHOW  ycnyrn, nmbo  pykoBoguTens
opraHusaumm, npeaycMoTpeHHoOW vacTbio 1.1 cTaTbu 16 depgepanbHoro 3akoHa Ne 210-93,
yBeOM/IAeTCA 3as8BUTESb, a TakKe MPUHOCATCA U3BUHEHWS 3a AOCTaB/IeHHble Hey400CTBa,;

5) npepocTaBneHns Ha BYMaXXHOM HOCuUTesie AOKYMEHTOB U MHopMaLmMK, 3NEKTPOHHbIE
0o6pa3sbl KOTOPbIX paHee Obl/IM 3aBepeHbl B COOTBETCTBMM C MYHKTOM 7.2 yactu 1 ctatbu 16
®epepanbHoro 3akoHa Ne 210-93, 3a UCKIHOYEHUEM ClyvyaeB, ec/iv HaHeceHne OTMETOK Ha
Takne [OOKYMEeHTbl /iMb0 UX U3bATME ABMSETCH HeobXOoAMMbIM YCMOBMEM MNpefoCcTaB/IeHUs
roCyfapCTBEHHON WM MYHUUMMN&SIbHOW  YCAYTW, W WHbIX C/lydyaeB, YCTaHOBJ/IEHHbIX
hefepasnbHbIMM 3aKOHAMN.

Ecnn nHoe He npefycMOTPEHO HOPMAaTUBHbLIMK NPAaBOBLIMM akTamu, OnpeaenArLwmMmm
NOpsAOK NpPefoCTaBfIeHNs HAaCTOALWENn MYHULUMNAaSIbHOW YC/Yrn, MNOJSIOXKEHUA NOAMNYHKTa 2



HacTosSLLEero MyHKTa He pacrnpoCTPaHAKTCA Ha [OKYMEeHTbl, NpefcTaBnsemble B popme
[OKYMeHTa Ha OymMaXHOM HocuTesie wuanm B (QOPME  3NEKTPOHHOro  [JOKYMEHTa,
npenycMOTpPeEHHbIE YacTbio 6 cTaTbk 7 defepasibHOro 3akoHa Ne 210-$3.

2.7. WcuepnbiBalOWnii MnepevyeHb OCHOBaHWW A1 OTkasa B NpuvemMe [OKYMEHTOB,
HeobXoAMMbIX AN NPefOoCTaB/IeHNSA MyHULMNa/IbHOW YCNYTn:

OcHoBaHVA ONs OTKasa B NpYemMe [O0KYMEHTOB, HeoOXOAUMbIX A1 NpefocTaBeHus
MYHUUMNAIbHOW YCyrI:

1) 3asABfieHNe N MNPUIOXKEHHble K HEMY [OKYMEHTbl He COOTBETCTBYIT TpeboBaHWUAM,
YCTaHOB/IEHHbLIM MYHKTOM 2.6 HACTOALEro agMUHUCTPATMBHOTO pPerniameHTa;

2) TekCcT 3adAB/ieHUA O MNpPefoCTaB/ieHNN MyHUUMNasIbHOW YCNyrn He noafaeTcs
MPOYTEHNIO;

3) K 3aAB/IEHUI0 He MNPWIOXEHbl [OKYMEHTbl, Heobxooumble ANA NpefocTaBeHus
MYHUUMNAIbHOW YCNYrK, yKa3aHHble B aAMUHUCTPATMBHOM perfiameHTe, npegocTtas/ieHne
KOTOpPbIX fABNAETCA o06fA3are/ibHbIM AN  3asABUTeNeil B COOTBETCTBUM C  yKa3aHHbIM
NpUNoXeHnem, /iMbo MPUIOXKEHbI KONMUN LOKYMEHTOB, KOTOPble AOJ/DKHbI ObiTb MPUMIOXEHLI B
opurnHanax.

2.8. WcuepnbiBalowuini nepeyeHb OCHOBaHWA ON1S MPUOCTAHOB/IEHUSA WM OTKasa B
npefocTaBneHn MyHULMNANbHON yCnyru

2.8.1. OcHOBaHWA /11 NPUOCTAHOBMEHUA NPEfOCTaBNeHNs MYHUUMUNaSIbHOW YC/yru
3aKoHogaTeNnbCTBOM Poccuiickon depepauun He npeaycMoTpeHo.

2.8.2. WcuepnbiBalOlMini nepeyeHb OCHOBaHWI A5 OTKasa B NpeaocTaBeHnn
MYHULMNAIbHOW YCyru:

OcHoBaHuA O1a oTKasa B NpefocTaBeHn MyHULMNANbLHON YCAYTI:

1) obpalieHne C 3anpocoM O MNPefoCTaB/IEHNUN MYHUUMNaSIbHOW YCyrn vua, He
nmetoLLero npasa obpatlaTbCsa € 3asB/IEHUEM O NpefocTaB/IEHUN MYyHULMMNASIbHOW YCNyrn n
(MnIM) He nMetoLLLero npasa Ha noslyYyeHne MyHULMNanbHON YCyru;

2) HeJOCTOBEPHOCTb CBELIEHUIA, COAEePXaLLMXCH B 3asAB/IEHUN U B NPUIOXKEHHbIX K HEMY
3aaBUTENIEM OOKYMEHTAX;

3) B cnyyae ecnv, TEKCT 3asBfIeHUA He MoA4aeTcsA MPOYTEeHW0 (Mpu Hanpas/eHun
3adB/1IeHNA U NpunaraemMbiX OKYMEHTOB NMOYTOBOWN CBA3bIO).

MMpn 3TOM 3aABUTENIO HanpasffAeTca MHpopMaunsa 0 TOM, YTO OTBET Ha 3asiB/IEHNE He
OyaeT gaH No ykasaHHbIM NpuynMHam, ecnu ero dpammnns (HaMMeHoBaHue) 1 NoYTOBbIA ajapec
noASarTCA NPOYTEHUIO;

4) B cfnyyae ecnuv, 3asB/IeHME COLEPXWUT BOMPOCHI, He noAnajawolive nog Aencrsve
AOMVUHUCTPATMBHOIO periameHTa.

2.9. llepeyeHb ycnyr, KOTOpble SABAAKTCA HeobXoAUMbIMW W 06SA3aTeNbHbIMU AN1A
npefocTaB/IeHNs MyHULUNASIbHOW YCNYrK, B TOM YAC/e CBEAEHUSA O AOKYMEHTe (4OKYyMeHTax),
Bbl4aBaeMOM  (BblAaBaeMblX)  OpraHusauusamu,  yyacTeBywWUMM B NpenocTaBieHnn
MYHULUMNAIbHOW YC/yrn He NpeayCMOTPEH.

2.10. MyHuymnanbHas ycnyra npegocrtasnsercsa 6ecnnarHo.

2.11. MakcMMmasibHbIi CPOK OXuAaHus B oyepean npu nogadve AOKYMEHTOB U Mpu
nonyvyeHnn pesynbTara NpefocTaBieHnss MyHULMNaNbLHOM YCNyrn cocTasniseT 15 MUHYT.

2.12. MakcumasnbHbIA CPOK perncrpaumm 3assfieHns 0 NpefocTaBeHn MyHULUNasIbHOM
YCNyru:

1) npu HanpasfeHun 3afBNEHUA U MpuiaraemMblX LOKYMEHTOB MOCPeACTBOM MOYTOBOro
OTMpaBfieHUss WM B 3/IEKTPOHHOM BuAe uYepe3 EAMHbIA nopTasl rocyfapCTBEHHbIX WU
MyHUUMNabHbIX ycnyr (pyHkumnin) (aanee - Moptan), a Takke yepe3 MHOroyHKLMOHa/IbHbIE
LEeHTpbI - 3 (TpK) KaneHgapHbIX AHS;

2) Npy NMYHOM ObpalleHUn 3as8BUTENS - B NMPUCYTCTBUM 3asABUTENIA B LeHb 06palleHns
MaKCUMasIbHbIA CPOK HE AO/DKEH NpeBbIWaTh 15 MUHYT.

2.13. TpeboBaHuA K MOMELLEHNAM, B KOTOPbIX MPefoCTaB/ISAETCA MyHULMNnasibHas
ycnyra, K 3any oOXugaHusa, MecTam [AN1A  3anofiHeHUs 3anpocoB O NpefocTaB/ieHun



MYHUUMNASIBHOW  YC/yrn, WH(OpPMaLMOHHbIM CcTeHgaM ¢ obpasyamMu UX 3anosiHeHus w”
nepeyHeM AOKYMEHTOB, HEOOXOAUMbIX A1 NPefoCTaBNeHNs KaxXA0W MyHULMNASIbHOW YCayru,
pasMeLleHnio 1 0hopM/IEHNIO BU3YaUlbHOW, TEKCTOBOW M MyNbTUMELUNHOW MHopMaumm o
nopsiake npefocTaBneHUss TakoW ycnyru, B TOM 4ucne K obecnevyeHuto AOCTYNHOCTU ANns
WHBaAINLOB YKa3aHHbIX OOBEKTOB B COOTBETCTBMM C 3akoHO4ATeNbCTBOM Poccuiickoi
depnepaymnmn o coumasibHON 3alimMTe MHBa/IMAOB.

2.13.1. WHdopmauna o rpaduke (pexunme) paboTbl YMNOSHOMOYEHHOTO oOpraHa
pasmellaeTcsa npu BXoAe B 3[aHMe, B KOTOPOM OHO OCYLLECTB/SET CBOK [AeATes/IbHOCTb, Ha
BMOHOM MecCTe.

34aHve, B KOTOPOM MpefocTaB/seTCA MyHuuunanbHas ycrnyra, [AO/DKHO ObITb
060pyA0BaHO OTAE/bHBLIM BXOA40M AN CBOOGOAHOrO AOCTYynNa 3asaBuUTe1el B NOMELLEHNE.

Bxon B 34aHMe OoKeH 6biTb 060pyaoBaH MHGOPMALMOHHOW Tab/iMukon (BbIBECKOW),
cofepxatler nHdopmaumo 06 ynosIHOMOYEHHOM opraHe, OCyLLEeCTBAALLEM NpeocTaB/ieHme
MYHULMN&/IBHON YCNyru, a Takke ob6opyaoBaH yA0OHOW NecTHULe ¢ NopyyHaMn, naHgycamm
Ans 6ecnpensaTCTBEHHOIO NepeaBMXEHUS rpadkaaH.

MecTa npefocTaBneHns MyHULUMNa/IbHON yCnyrn o6opyayloTcsa ¢ yyeToM TpeboBaHui
[OCTYMHOCTM 019 MHBa/MAOB B COOTBETCTBUM C  [AEWCTBYHOLUMM  3aKOHOAATe/IbCTBOM
Poccuiickon degepaunm 0 counanbHOM 3awmTe UHBa/INA0B, B TOM Ync/ie o6ecneymBatoTcs:

ycnosus 11 6ecnpensaTCTBEHHOro AocTyna K OO6bekTy, Ha KOTOPOM OpraHu3oBaHO
npefocTasBneHune ycayr, K Mectam oTAbIXxa U npefoctaBniseMbIM yCryram;

BO3MOXHOCTb CaMOCTOSITE/IbHOTO NepesBMmKeHNs Mo TeppuTopun oo6bEKTa, Ha KOTOPOM
opraHn3oBaHO NnpefocTaB/ieHne yCcnyr, BXo4a B Takoil 0ObekT U BbIXo4a M3 Hero, nocajkn B
TpaHCNOPTHOE CPEeACTBO U BbICAZKN N3 HErO, B TOM YMC/1e C UCMO/Ib30BaHNEM Kpec/ia-KOsACKN;

CONPOBOXAEHNE WHBA/IMAOB, VMEIOLMX CTOMKME pacCTpolcTBa (IYHKUUN 3peHus U
CaMOCTOATE/IbHOrO MepeaBMKeHns, U OoKaszaHue WM MOMOLWM Ha 0ObekTe, Ha KOTOPOM
OopraHn3oBaHo NpeaocTaB/ieHne ycnyr;

Hagnexallee pasmMeleHne ob6opyaoBaHust U HocuTenel MHopMmaunmn, HeobXxoaAnMbIX
ANnA obecrneyeHnss 6ecnpenATCTBEHHOro A0CTyna MHBa/IMAOB K OOBLEKTY 1 npenoctaBniseMbIM
ycnyram ¢ y4eTOM OrpaHUYeHNin X XN3HeLeATe/IbHOCTY;

ayoénuposaHne Heob6xoAMMOW ANA MHBANIMAO0B 3BYKOBOW M 3pUTENBHON MHGOpMauuu, a
Takke Hagnucen, 3HaAKOB U WHOW TEKCTOBOM W rpadouyeckoin UHgopmMaumm 3Hakamu,
BbINO/IHEHHBIMW  pesibePHO-TOUEYHbIM WpudTom Bpaing, ponyck cypgonepesogyvka U
TnchnocypaonepeBoaumka,

[OMycK Ha O0ObekT, Ha KOTOPOM OpraHuM3oBaHO npefocTaB/ieHne Ycnyr, cobaku-
NMPOBOAHMKA NPW HaMuMK [OKYMEeHTa, MNOATBEpXJatollero ee creuynanbHoe o6yyeHue U
BblaBaeMoro B nopsiZike, yCTaHOB/IEHHOM 3aKoHogaTeNbCTBOM Poccuiickon ®enepaunu;

oKkasaHue paboTHMKamu opraHa (yypexaeHus), NpefocTaBSALWEero yCyrn HaceneHuio,
NMOMOLLM MHBa/NINAAM B NPeofosieHnn 6apbepoBs, MeLlaroLmnX NosyyYeHno UMY yCyr HapaBHe C
APYTMMUK opraHamu.

MomeleHnsa, B  KOTOPbIX MpefocTaBfseTcs MyHAUMnasibHas  ycnyra,  OOJDKHbI
COOTBETCTBOBATb CaHWTapPHO-TUTMEHWYECKMM MNpaBuiamM 1 HopmaTvBaMm, fnpasuiam NnoXxapHou
6e3onacHocTy, 6e3onacHoCTH Tpyaa. MomeLeHns obopygaytTca cuctemamu
KOHAMLMOHMPOBAHUA (OX1aXAEHUA N HarpeBaHUs) U BEHTUINMPOBaHWS BO3AyXa, cpencTBamu
OMNOBELLEHNA O BO3HWKHOBEHWUW Ype3BblYaHOW cuTyauun. Ha BUOAHOM MecTe pacnonararTcs
CXeMbl  pa3smelleHus  CcpeacTB  MOXapoTyweHus U NyTel  aBakyauuum  fojen.
MpegycmatpuBaeTca 060pyAoBaHWe [AOCTYNHOTO MecTa OO6LeCTBEHHOro MoJsib30BaHUsA
(Tyaner).

MomeweHna ML, ona paboTbl ¢ 3asaBUTENAMM 060PYAYHOTCS 3N1EKTPOHHON CUCTEMOWA
yrnpas/ieHus o4vepefblo, KoTopas npencraBnseT COO0M KOMMEKC MporpamMmmHo-annapaTHbIX
CpeAcTB, NO3BONAKLWMX OMNTMMU3MPOBATL YrpaB/ieHne odvepeasmu 3assutenein. Mopagok
MCNOSb30BaHUA 3/IEKTPOHHON CUCTEMbI YyNpaB/ieHUs MpefycMOTPeH aAMWHUCTPATUBHBIM
pernameHToM yTBepPXAEHHbIM Npukasom gupekropa MOL.



2.13.2. TNpuem AOKYMEHTOB B YNO/IHOMOYEHHOM OpraHe OCYLLECTB/IAETCA B CreunanbHO
060pYy[0BaHHbIX MOMELLEHUAX UM OTBEAeHHbIX A5 3TOro KabmHeTax.

2.13.3. TNomeweHus, npegHasHayeHHble A5 nNpvema 3asButenein, obopyayoTcs
NHPOPMAUNOHHBIMW CTEHAAMW, CcOoAepXalw My CBefeHus, ykasaHHble B noanyHkte 1.3.3
Mopgpaspena 1.3 PernameHTa.

NHdopmMaLMOoHHbIE CTEHAbI pa3MeLLatoTca Ha BUAHOM, AOCTYMHOM MecCTe.

OdhopmneHre MHMOPMALUMOHHBIX JIMCTOB OCYLLECTBNAETCA YAOOHbIM [/19 UYTeHUs
wpudptom — Times New Roman, copmat nucta A-4; TEKCT — NPONUCHbIEe GYKBbI, pa3mMepom
wpudta Ne 16 — 06bIYHbIN, HAMMEHOBaHWe — 3arfiaBHble GYKBbl, pa3mepoM wWwpudta Ne 16 —
XVPHbIA, nona — 1 cM BKPYroByt. TeKCTbl mMaTepuasioB [AO/DKHbl ObiTb HaneyaTaHbl 6e3
ncnpasneHuii, Hambonee BaxHas WHAOPMAUNS BbILENAETCA XUPHbIM  WpUdToM. [Mpu
othopMeHMn UHPOPMAaLNOHHBIX MaTepuasioB B BuAe 00pasLoB 3asBfeHUA Ha MNosyyeHue
MYHUUMNAIbHOW yCcnyrn, 06pasuoB 3asBeHnid, nepeyHell LOKYMeHTOB TpeboBaHusA K pasmepy
Wwpudpta 1 popmarty imcTa MoryT 6bITb CHUXKEHbI.

2.13.4. NomelleHna ansa npyemMa 3assutesieil A0/HKHbI COOTBETCTBOBATL KOMMOPTHLIM
AN rpaxgaH YCNoBuMAM W ONTUMa/IbHbIM  YC/IOBUAM  paboTbl  AO/HKHOCTHbIX — NNLY
YMOSIHOMOYEHHOIO opraHa 1 AO/MKHbI 06ecneynBaThb:

KOM(pOpTHOE pacnofioXeHne 3aaBUTeNsd W OO/MKHOCTHONO nuua  YrnosiHOMOYEHHOro
opraHa,

BO3MOXHOCTb M YA06CTBO 0ChOPM/IEHUNSA 3aABUTENEM NNCbMEHHOTO 06paLLeHuns;

TenedoHHyY0 CBA3b;

BO3MOXHOCTb KONMPOBaHUA LOKYMEHTOB;

AOCTyn K HOPMaTtMBHLIM MNPaBOBbIM  akTam, peryavpylowmm npegocrtaB/ieHve
MYHULUMNAIbHOW yCnyru,

Ha/IMumne NUCbMeHHbIX NPUHaANexHocTen n bymarn oopmata A4.

2.13.5. [Ana oxupgaHua 3adaBUTENAMU NpuemMa, 3arofiIHeHUS HeobXoAuMbIX —ANs
NosyYEeHNs MyHULMNaTbHOW YC/yrn LOKYMEHTOB OTBOAATCA MecTa, 060pyA0OBaHHbIE CTY/IbAMN,
cTonamu (CTokamu) Anss BO3MOXHOCTU OCDOPM/IEHNS LOKYMEHTOB, 06ecneymBatoTcs pyykamu,
6n1aHkaMn OOKYMeHTOB. KONM4ecTBO MeCT OXuAaHusa onpefensieTcs ucxogsa us gpaktnyeckomn
Harpysku 1 BO3MOXHOCTU UX pasMeLLLEHNS B NMOMELLLEHUN.

2.13.6. Mpuem 3asgsButeneir npu npegocTaBfeHUN  MYHULMNASIBHOW  YCNyru
OCYLLECTB/ISAETCA cornacHo rpaduky (pexumMy) paboTbl YNO/ITHOMOYEHHOTO OpraHa: exenHeBHO
(c NnoHepesibHMKA NO NATHULY), KPOME BbIXOLHbIX U NPa3fHUYHBLIX AHEN, B TeyeHne paboyero
BPEMEHN.

2.13.7. Paboyee MeCcTO AO/DKHOCTHOrO /iMua ynosIHOMOYEHHOrO opraHa, OTBETCTBEHHOIO
3a npefocTaBfieHMe MYHULMNAIbHOW YCNyru, OO/MKHO OblTb 060pY[0BaHO MNEPCOHAa IbHbLIM
KOMMbIOTEPOM C AOCTYNOM K MHJDOPMALMOHHBIM pecypcam YrnosIHOMOYEHHOIo opraHa.

KabuHeTbl npvema nonyyaTteneid MyHUUMNAsnbHbIX YCNYr AO/DKHbI OblTb OCHALLEHbI
NHpopMaUNOHHbIMY Tabnnykamu (BbIBECKaMK) C yka3aHMeM HomMepa KabuHeTa.

CneunanucTbl, OCYLLECTB/IAIOWME nNpueM nonyyvaTeneid  MyHUUUNasibHbIX — YCNyT,
06ecneynBalTCA SIMYHLIMU HarpyaHbIMU UAEHTUIUKALMOHHBIMU KapTodkamun (63angpkamu) u
(MnNKn) HaCTONbHLIMK Tab/IMUYKaMMW.

2.13.8. TpeboBaHuA K o6ecneyeHu AOCTYNHOCTM MpefoCTaBAEHUS MyHULMNaSIbHOW
ycnyrm ona UHBasIN4oB.

YNO/THOMOYEHHbIM opraHom, npeaocTaBNALLNM MYHULMNabHYIO ycnyry,
obecneuynBaeTcsa co3gaHve MHBaIMAaM CneayroLnx yCoBUiA AOCTYNMHOCTU:

a) BO3MOXHOCTb 6ecnpensATCTBEHHOIO BX0A4a B MOMELLEHMS YNOSIHOMOYEHHOrO opraHa u
BbIXOA4a 13 HUX;

6) BO3MOXHOCTb CaMOCTOATENIbHOTO NepenBXeHNs B MOMELLEHUAX YNOSITHOMOYEHHOTO
opraHa B Uensax [AocTyna K MecTy npenoctaB/fieHus yC/iyru, B TOM 4ucne C MOMOLLbH
paboTHNKOB  YMOSIHOMOYEHHOTO OpraHa, npPefoCTaBNAIWEro MYHULUNANbHYO  YCAyry,
aCCUCTMBHbIX U BCNOMOraTe/ibHbIX TEXHO/OMUIA, & TakKe CMEHHOTO KpeCa-KoNACKY;



B) BO3MOXHOCTb NMOCaZiku B TPAHCNOPTHOE CPeACTBO U BbICAAKM U3 HEro nepes BXO4OM B
YNO/IHOMOYEHHbI OpraH, B TOM 4uC/le C WUCMOJIb30BaHWEM KpPecsa-KONsACKA U, Mpu
Heo6Xx04MMOCTH, C MOMOLLBI0 PabOTHMKOB YNOSIHOMOYEHHOIO OpraHa;

r) CONPOBOXAEHWE WHBa/INAO0B, UMEKLUX CTOWKME paccTpoircTBa (PYHKUMU 3peHus U’
CaMOCTOATENIbHOrO NepeaBMXeHUs, N oka3aHua UM NOMOLLM B MOMELLEHNAX YNO/IHOMOYEHHOIo
opraHa,;

[) copeincTeBne vHBanuay npv BXo4e B MNOMeLLEeHME YNOSIHOMOYEHHOrO opraHa v BbIXoae
N3 Hero, MHPOPMMpPOBaHMe NHBaUTMAA O AOCTYMNHbIX MapLipyTax 06LWeCcTBEHHOro TpaHCnopTa,;

€) Hagnexallee pasmelleHne HocuTene nHpopmaunn, Heobxoanumon ana obecneveHus
6ecnpensATCTBEHHOIO AOCTYNa NHBaUIMAOB K MyHUUMUNAIBHOM YC/yre, C y4eTOM OrpaHnYeHunin ux
XU3HeOeATes/IbHOCTU, B TOM u4ucrie Ay6nmpoBaHve Heo6XOoAMMONW [ANS MOJSyYeHUs YCyru
3BYKOBOI U 3pUTENbHON MHGOpMauMM, a Takke Haanucen, 3HakoB M MHOW TEKCTOBOW U
rpagouyeckoin HhopMauun 3Hakamm, BbINOSIHEHHLIMU pefibeHO-ToYeYHbIM WpudToM bpains
N Ha KOHTPACTHOM (pOHe; A0oMYyCK cypAonepeBogynka 1 TupnocypaonepeBoaymrka;

X) ob6ecrneyeHne [onycka B TMNOMELEHWEe YMNOJIHOMOYEHHOIO oOpraHa, B KOTOPOM
npefocTaBnsAeTca MyHUUMNANbHOW ycnyra, Co6aku-npoBOAHWKA MNPW Ha/IMYUM  OOKYMEHTa,
noATBepXaarLlero ee crneuuvanbHoe o06yyeHne, BblgaHHOrO Mo dopmMe W B MopsAgke,
YTBEPXAEHHbIX NpukazoMm MwuHUCTepcTBa Tpyga W counasibHOW  3awuTbl  POCCUIACKOM
®epepaunn ot 22 noHA 2015 r. Ne 386H;

3) okasaHue paboTHMKamMu YMNOSIHOMOYEHHOrO OpraHa MHOW HeobXxoAuMOol MHBaIMAam
MOMOLLM B NPeofosieHMn 6apbepoB, MeLLarLWmMX NosTlyYeHUI0 UMW YCyr HapaBHe C ApYrMMun
nmuamu.

2.14. TNoka3atenu AOCTYMHOCTU N KayecTBa MyHULMNAIbHOR YCyTu

2.14.1. OCHOBHbIMM MOKa3aTenaAmMu AOCTYMHOCTU U KayecTBa MYHULMMasIbHOW YCAyru
ABMAKOTCA:

KOIMYEeCTBO  B3auUMOAEWCTBMMA  3asaBUTENI € AO/DKHOCTHbIMW — vlamu  npu
npefocTaBNieHNM  MYHUUMNA/IbHOW  yCyrm M UX  NpoJo/mkKutensHocTb. B npouecce
npefocTaBneHnss MyHULMNAIbHOM YCyrn 3asBUTe b Bnpase obpallartbcs B YNOTHOMOYEHHbIN
opraH no Mepe Heob6XoAMMOCTW, B TOM 4uC/ie 3a MosydyeHnem uHdopMaumm o Xxone
npefocTaBneHnss MyHULMNaIbHOW YCyru;

BO3MOXHOCTb MoZauyn 3anpoca 3asaBuTesia 0 nNpefocTaBieHnn MyHULUNasIbHOW YCyru v
Bbl4aun 3asaBUTENAM JOKYMEHTOB NO pe3ynbTaraM npefoctaB/ieHNna MyHULMNAaNIbHOW YCNyru B
MoL;

BO3MOXHOCTb /IN60 HEBO3MOXHOCTb MOSIYYEHUA MYHULMNASIbHOW YCyrn B J/1l060M
TeppuTopnasibHoOM nogpasfeneHnn opraHa, npefocTaBNALWero MyHULMNasibHYO ycayry, no
BbIOOpPY 3asBUTENSA (IKCTEPPUTOPUASIBHBIA MPUHLMN);

BO3MOXHOCTb MOJly4eHUs MHopMaumMm O Xofe npefoCcTaBfeHns MyHULMNaIbHON
yCcnyrn, B TOM 4yuc/nie C MUCNOJSb30BaHWEM OIUUNAILHOIO UMHTEpPHET-calTe agMUHUCTpaunu,
EanHoro noptana n PervoHasbHOro noprasna;

yCTaHOB/IEHNE [AO/HKHOCTHbIX /1L, OTBETCTBEHHbIX 3a NpefocTaB/ieHne MyHULMNasIbHOWN
ycnyru,

yCTaHOB/IEHNe U1 cob6MaeHne  TpeboBaHWA K MOMELLEHMAM, B KOTOPbIX
npepocrasnsaeTcsa ycnyra,

yCTaHOB/IEHNE U COOMI0AEHME CpOKa NpefocTaBfeHUs MYyHULUMNa/IbHON YCnyrn, B TOM
ynucne cpoka OXxuaaHusa B oyepeau Mpu nojadvye 3asaB/eHUA U NPU MOMYYEeHUU pesynbrata
npefocTaBneHnss MyHULMNaNIbHOW YCyru;

KO/IMYeCTBO  3asBfeHWA,  NPUHATBIX  C  WUCMNOJSb30BaHMEM  WHKOPMAaLVNOHHO-
Te/IEKOMMYHUKAUNOHHOW CceTu 06LWero nosib3oBaHus, B TOM 4uc/e nocpefactsoMm EanmHoro
noptasia u PernoHasibHoro noprana.

2.14.2. Tlpu npegocTtaBNeHUM MYHULMNALHOW YCAYyrM No 3KCTEPPUTOPUasIbHOMY
npuHUuny 3assutenu (NpeactaBuTenn 3asaBuTeNsd) UMEeKT NpaBo Ha obpalleHune B fito6oin MoL|
BHEe 3aBMCMMOCTM OT MecTa perucrpauun 3aasutena (npeacraBuUTena 3asaBuTesis) no Mecrty



XUTENbCTBA, MecTa HaxoxXAeHuss obbekTa HeABWKMMOCTU B COOTBETCTBUM C AeNCTBUEM
3KCTEPPUTOPUAsILHOIO NpUHLMNA.

MpepocTaBiieHne  MYyHUUMNAIBHOW  YCAYrh MO 3KCTePPUTOpPUaNIbHOMY  MPUHUMNY
obecrneunBaeTcs nNpu NMYHOM obpalleHun 3asasuTena (NpeacTtaBuTenisa 3asaBuTesis) No MecTy
npebbiBaHNA 3aaBuTens (npeacrtasuTtenia  3asasutens) B M®L, ¢ 3aaBneHnem o
npegocTaBneHn MyHULMNaSTbHON YCNyTn.

2.14.3. B3anmopgeicteue 3asiButensa (ero npeacraButens) ¢ AO/HKHOCTHbIMU NUuamMu
M®Ll, yno/HOMOYEHHOroO opraHa npu npefocTaB/ieHn  MYHULMNAIbHOM ycnyrm
OCyLLLeCTBNSETCA ABa pasa - Npu npeactaBneHn B MOL,, ynosITHOMOYEHHbIV opraH 3asiBNeHns
CO BCEMU HEOOXOAUMbIMW [OKYMEeHTaMW /1 MOJIyYeHUs MYHULMNaSIbHOW YCNyru u npu
nony4yeHun pesynbTarta npepocTaB/ieHns MYHULMN&/IbHOW ycnyru 3aaBuTenem
HernocpeacTBeHHO. MNpoao/IKUTEIbHOCTL O4HOMO B3aUMOAENCTBUA 3aABUTENA C AO/HKHOCTHBIM
nmuoMm ML, ynosHOMOYEHHOro opraHa npu npefocTaBfieHun MYHUUMUMNasIbHOW YCyru He
npesbilWwaeT 15 MUHYT. B cnydyae HanpaB/eHUA 3adB/IeHUA nocpencTBoM EAuHoro noprtasia
B3aumogencTeme 3asaBuTenss ¢ AO/MKHOCTHbIMK iuamum MOLL, ynosHOMOYEHHOro opraHa
OCyLLEeCTBNSAETCA fABa pasa - npu npegcrasfieHun B M®L,, ynosnHOMOYEHHbI opraH Bcex
HEeOOXOAVMbIX [OKYMEHTOB [J/1 MOJlyYEHUS MYHULUMNANIbHON YCiyrM u npu  nosyvyeHun
pesynbTara npefocTaB/ieHUs  MYHUUMNa/IbHOW  yCiyrn  3asiBUTenieM  HenocpencTBeHHO.
Mpofo/MKUTENIBHOCTL OAHOr0 B3aMMOAEWCTBUA 3asABUTENA C AO/DKHOCTHbIM NuvLoM MOL,
YNOSIHOMOYEHHOIO OpraHa npu npefocTaBfeHn MyHULMNasIbHOW yCniyrn He npesbiwaeT 15
MUHYT.

3asButenam obecrneyunBaeTcss BO3MOXHOCTb OLEHUTb [OCTYMHOCTb W KavyecTBO
MYHUUMNAIbHOW ycnyrn Ha EguHom noptarne.

2.14.4. Ana nony4vyeHnss MyHULMNasibHOW yCnyrn 3asaBUTeNb Bripase obpatntbca B MOL, B
COOTBETCTBUM CO cTaTbeit 15.1 depepanbHoro 3akoHa ot 27 nonsa 2010 roga Ne 210-93 «O6
opraHu3aLnn npenocTaB/IEHNA TOCYAapPCTBEHHbLIX U MyHUUMUNA/IbHBIX YCNyr» nyTeM noaayu
KOMMJ/IEKCHOrO 3anpoca O MpefocTaB/IEHNN HECKOSIbKUX TOoCyAapCTBEHHbIX n (nn)
MYHULMNANbHBIX YCYr».

2.15. ViHble TpeboBaHMsA, B TOM 4ucC/le y4yuTbiBalOLLME OCOOEHHOCTM MpefoCTaB/IeHUS
MYHULMMN&/IbHON YCNYyrn B MHOTOYHKUMOHA/IbHBLIX LIeHTpax, OCOOGEeHHOCTU npefocTaBieHns
MYHULUMNAIBHOW YCYT NO 9KCTEPPUTOPUaSIbBHOMY NPUHLMNY (B C/lyYae, ec/iv MyHuuunasabHas
ycnyra  nNpefocTaBnsieTcA M0 3KCTEPPUTOPUa/IbHOMY  MPUHUMMY) M OCOBEHHOCTU
npefocTaBNeHNs MyHULMNAbHOR YC/yry B 3/1EKTPOHHOW dhopme

2.15.1. [Ana nonyyvyeHuss MyHUUMNaIbHOW Yycnyrn 3asiBuTensiM npefocraBnsercs
BO3MOXHOCTb MpeACTaBuUTb 3asiB/ieHMe O MNpefoCTaBNeHny MYHUUMUMNaIbHOW  YCNyrn wu
OOKYMeHTbl  (cogepxawimeca B HUX CBefeHus), Heobxogumble [ONA  npefocTaBieHns
MYHUUMNAIbHOW YCyTK, B TOM Ync/e B DOPMe 3/1IeKTPOHHOI0O JJOKyMeHTa:

B YNO/IHOMOYEHHbIN OpraH;

yepe3 M®L] B yNno/IHOMOYEHHbIA OpraH;

nocpeacTBOM UCMNOJIb30BaHMA WH(OPMaLNOHHO-TENTEKOMMYHUKALMOHHBLIX TEXHOJI0TUi,
BK/IlOYas MCMoMb30BaHWe, C NPUMEHEHUEM 3/IEKTPOHHOM MoAnNucKu, BUA KOTOPOR [OSDKEH
COOTBETCTBOBATb TPeboBaHWAM, YCTaHOB/EHHbIM «[1paBuiamMmn MCNoNb30BaHNA YCUIEHHOM
KBaNIM(PMLMPOBAHHON  3NEKTPOHHOM  nognuck  npu  obpalieHun  3a  MoJlyvYeHnem
rocyfapCTBEHHbIX U MyHULMMNANbHBIX YC/Yr», YTBEPXAEHHbIX NOCTaHOBNEHMEM [MpaBuTtenscTea
P® ot 25 aBrycta 2012 r. N 852 «O6 yTtBepxaeHun lMpaBui MCNONb30BaHUSA YCU/IEHHOM
KBaUIMPULMPOBAHHOW  3/IEKTPOHHOW  moanucu  npu obpailleHun  3a  MosyvyeHueMm
roCyAapCTBEHHbIX M MyHULMNANbHBLIX YCYr U 0 BHECEHUN U3MeHeHns B MNpasuna pa3padoTku n
yTBEPXAEHNA aAMUHUCTPATUBHbLIX persiaMeHToB npefocTaBeHns rocyAapCTBEHHbIX YCyr» (C
N3MEHEHUAMWN U [OMOSIHEHNAMN) N nocTaHoBneHus lMpasutesibctBa PP o1 25 moHa 2012 Ne
634 «O BMAax aNeKTPOHHOW NoAnucK, NCNONb30BaHNEe KOTOPbIX AOonyckaeTcsa npu obpalleHun
3a NoJsly4eHnem rocyfapCTBeHHbIX Y MyHULMNA/IbHBIX YCNYr» (fa/1ee — 3/IeKTPOHHAA MOAMNUChH).



3asiBfieHnsa 1 4OKyMEHTbI, HeobxoauMble AN NpeAoCcTaBAeHNUs MyHULMNAIbHON YCyTN,
npefocTtaBnseMble B oOpMe 3/1EKTPOHHBbIX AOKYMEHTOB, NOAMUCHIBAOTCA B COOTBETCTBUU C
TpeboBaHuAMK cTaTel 21.1 n 21.2 depepasibHOro 3akoHa ot 27 uona 2010 roga Ne 210-93
«O6 opraHMzaunm npefocTaB/ieHMA TOCYAApPCTBEHHbIX W MYHULUMNA/IbHBIX  YCyr» U
depnepanbHOro 3akoHa ot 6 anpens 2011 roga Ne 63-®3 «O6 31EKTPOHHON NOANNCU.

B cnyyae HanpaBneHusa 3asdB/ieHUA W OOKYMEHTOB B 3J/IEKTPOHHON dhopme C
ncnosb3oBaHMeM EgnHoro n PernoHasibHOro noprasna, 3asB/ieHne U AOKYMEHTbl A0/KHbI ObiTb
noAnucaHbl YCU/IEHHON KBa/INPULMPOBAHHOWN 3/1EKTPOHHOWN NOAMUCHIO, KOTOPbIE A0MYCKatTCA K
MCNOMb30BaHUIO NPU obpalleHnr 3a NoSyYeHneM MYHUUUNAIbHOW YC/yrn, OKas3blBaeMoW C
NPYMEHEHNEM YCUIEHHOW KBaIMPUUMPOBAHHOM 3MEKTPOHHON nognucu, n onpeaensiTca Ha
OCHOBaHWM YTBEPXAAEMO OpraHoMm, nNpPeaoCTaBNAWMM MYHULUMNAbHYO YyCAyry, no
cornacosaHuio ¢ depnepasibHOM cnyx6oi 6e3onacHocTM Poccuiickoir depgepaunn mMoaenu
yrpo3 6e30nacHoOCTM WHgopmauMm B MHAIOPMALMOHHON cucTeme, MCMNo/b3yeMOWN B LEnAX
npvema obpalleHnin 3a nosly4eHneM MyHULMNasIbHON yCciyrn u (Mnu) npegoctaBneHns Takomn
YCIyTW.

2.15.2. 3asaButenam ob6ecneymMBaeTCAd BO3MOXHOCTb MOSIly4YeHUss MHdopMauum o
npeaocTaBNAeMOn MyHUUMNabHON ycnyre Ha EgMHOM 1 PermoHasibHOM nopTtane.

Ana nonyyeHnss pgoctyna K BO3MOXHOCTAM EamHOro u PervoHasibHOro noprtana
HeobxoaMMoO BblIOpaTb Cyb6bekT Poccuiickon ®egepaumn, W Nocfe OTKPbITUS  CnMcKa
TeppuTopuasibHbix oefiepasibHbIX OpraHoB WCMONIHUTENIbHOW BNactTu B 3TOM CyObekTe
Poccwuiickoli ®egepauunmn, opraHoB UCMOSTHUTENBHON BniacTh cybbekTa Poccuiickoin degepaunm
M OpraHoB MECTHOro camoynpasfieHus BblopaTb aAMUHUCTpauunio (ykasaTb HauMeHOBaHue
aZiIMUHUCTpaUUKM CcorflacHO YcCTaBy) C NepeyHeM OKa3blBaeMbIX MYyHUUMNaIbHbLIX YCNyr U
NHopMaunen No Kaxkaon ycnyre.

B kapTouke Kaxaoi ycnyrm cogepXxuTca onucaHue ycnyru, nogpobHasi nHpopmaums o
nopsgke n cnocobax ob6palleHns 3a YC/yron, nepeyeHb AOKYMEHTOB, HeOOXOoAMMbIX AN
NoNlydYeHnst ycnyru, UHpopmaumusa 0 cpokax ee WCMNOSIHEHUS, a Takke O6/1aHKn 3asiBNeHnin n
doopm, KOTOpble HEOO6XOANMO 3anOIHUTL A5 06paLleHns 3a yCyroun.

Mogava 3aaBuTENIEM 3anpoca M UHbIX LOKYMEHTOB, HEOOXOANUMbIX ANA NpefoCcTaB/iIeHNs
MYHALUMMN&IBHON yCNyru, 1 nNpuemM Takumx 3anpocoB W [OKYMEHTOB OCYLLEeCTB/ISETCA B
c/efyrowem nopsiake:

nojaya 3sanpoca Ha npefocTaB/ieHVe MYHUUUMNa/IbHON YCNyru B 3/IEKTPOHHOM Buae
3a8BUTE/IEM OCYLLLECTBASIETCS Yepes NINYHbIN KabnHeT Ha EanHOM 1 PernoHanbHOM noptasne;

ANs othopMIeEHNST OKYMEHTOB NOCPEACTBOM CeTU «/HTEpHET» 3asBUTENO HEO6X0AUMO
NpovTK Npoueaypy aBTopm3aumm Ha EanHom n PernoHasnibHoM noprasne;

ANA aBTOpM3aLmn 3aABUTE/0 HEOOXOAMMO BBECTU CTPAxXOBOW HOMEpP UHANBUAYA/TbHOTO
NMLEBOr0 cyeTa 3acTpaxoBaHHOINO /vuUa, BblAaHHbIA [1eHCMOHHbIM G)oHAOM Poccuiickol
denepauunn (rocyaapcTBeHHbIM yupexaeHunem) no Koctpomckoin o6nactu (CHUIC), n naposns,
NOyYeHHbI Nocne pernctpaumm Ha EanHom n PernoHanbHOM nopTane;

3aaBuTe b, BblIOpPaAB MyHUUMMA/IbHYKO YCAYyry, rOTOBUT MNakeT [AOKYMEHTOB (Konuu B
3/1IEKTPOHHOM BUAE), HEOOXOAMMbIX O ee NpefocTaB/IeHNsA, U HanpasiseT UX BMecTe C
3asB/IeHNEM Yepes JINYHbIA KabuHeT 3aaBuTens Ha EanHom n PernoHasibHoM noprasie;

3afB/ieHMe BMeCTe C  3/IeKTPOHHbIMA  KOMUAMW  [LOKYMEHTOB nonajaer B
NH(POPMAUMOHHYIO  CUCTEMY  YNOJSIHOMOYEHHOrO0  opraHa, OkasblBaluwero BblOpaHHYHo
3aaBUTENIEM YC/YTYy, KOTopas obecneynBaeT NpMemM 3anpocoB, 06paLLeHniA, 3asB/IEHNI N UHbIX
[OKYMeHTOB (CBegeHuin), noctynuewnx ¢ EgmMHoro n PernoHasibHoro noptana v (Mnm) yepes
CUCTEMY MEXBEAOMCTBEHHOIO 3/1EKTPOHHOIO B3aMOAENCTBUS.

2.15.3. [Ana 3aaBuTeneir obecneumBaeTCs  BO3MOXHOCTb  OCYLLECTB/MATb C
ncnonb3oBaHnem EpuHOro u  PernoHasibHOro noptasia MnoJlydeHne CBeAeHuin 0  Xope
BbINOJ/IHEHUA 3anpoca O npefocTaB/IeHUM MyHUUUNAILHOW YCIYTI.



CBefeHuAa O Xxoge W pesynbTaTe BbINO/IHEHMA 3anpoca O npeaocTaBneHun
MYHULUMMN&IbHON YyCNYyrM B 3/IEKTPOHHOM  BuAe 3asaBUTENO NpPeAcTaBnAwTcAa B BUAe
yBeOMJ/IEHUSA B IMYHOM KabuHeTe 3aaBuTesnia Ha EgvHom 1 PernoHasibHOM nopTrasne.

2.15.4. IMpwn HanpaBneHnn 3a8BNEHNA U JOKYMEHTOB (CoAepXallUuXcsa B HAX CBEAEHUI) B
dopme 3NEKTPOHHBLIX [OOKYMEHTOB B MOPSAAKe, MNPefyCMOTPEHHOM noAnyHkTtom 2.14.1
nogpasgena 2.14 PernameHTta, obecneyvMBaeTcs BO3MOXHOCTb Hanpas/ieHUs 3asaBUTENIO
CO00OLEeHNA B 3/IEKTPOHHOM BUAE, MOATBEPXKAAIOLLETO UX NPUEM U perncTpaLmio.

2.155. M®L, npu obpaweHun 3aaButena  (NpeAacTaBuTens  3adBUTENS)
3a npefocTaBfieHeM MYyHULMMNasIbHOM YCYrn OCYLLECTB/AIOT CO34aHne 31EKTPOHHbLIX 06pa3oB
3aAB/iIeHNs U [OKYMEHTOB, npeacTaB/sfAeMblX 3asaBuTesiemM (npeactaBuTesiemM 3aaBUTENA) U
HeoOXoAMMbIX AN NPefoCcTaB/IeHUs  MYyHUUMMNasIbHOW  YCNyrm B COOTBETCTBUM  C
aAMVHUCTPATMBHbIM perfaMeHToM npefocTaB/eHuss MyHUUUNANbHOW YCYTu, U UX 3aBepeHune
c uesnbio HanpasneHus
YNOSIHOMOYEHHbIN opraH A1s NPUHATUA peLleHns 0 NpefoCcTaBNeHNnn MyHULMNaIbHON YCNyru.

2.15.6. Mpwn obpawieH B ML, myHuMumnanbHasa ycnyra npefoctaB/iieTcs C yyeToMm
NpVHUMNa 3KCTEPPUTOPUASIBHOCTU, B COOTBETCTBUW C KOTOPbIM 3asBUTE/Ib Brpase BblopaTb
AN obpalleHns 3a nonyyvyeHnem ycnyrm MOL,, pacnonoXeHHblii Ha Tepputopun KoCTPOMCKOIA
o6s1acT, He3aBMCMMO OT MecTa ero perucrpaumm Ha TeppuTopum KocTpomckoin obnactw,
MecTa pacrnosioXeHNs Ha TeppuTopun KOCTpoMCKoi 061acT 06 beKTOB HEABUMKUMOCTH.

2.15.7. B uenax npepoctaBneHns MyHUUMNasIbHbIX YCMyr YyCTaHOBNEHWEe JIMYHOCTU
3adaBUTENS MOXET OCYLLECTB/IATLCA B XOA4E JIMYHOIO Npuema nocpeacTtsoM npefbaBeHus
nacnoprta rpaxpgaHuHa Poccuiickorr ®efepaumm NM60 MHOTO AOKYMEHTA, YAO0CTOBEPSIOLWEro
JINYHOCTb, B COOTBETCTBUM C 3aKOHOAATeNbCTBOM Poccuiickoii defepauun nnm nocpeactsomM
naeHTUMKaun 1 ayTeHTupmkaunum B agMUHUCTpaUumn, ¢ NCrnosib3oBaHneM NHPopMaLMOHHbIX
TEXHO/OMIA, NpenyCcMOTPEHHbIX YacTblo 18 cTaTbu 14.1 ®defepasibHOro 3akoHa OT 27 UONS
2006 No 149-®3 «0O6 wWHpopmMaunn, UHPOPMALMNOHHBLIX TEXHOMOMUSAX U O 3awuTe
NHpopMaunm».

2.15.8. Tpu npepgoctaBNeHUN MyHUUMNANbHbLIX YCAYr B 3/1IEKTPOHHOW doopme
naeHTurkaumsa n ayteHtTudmkaums MoryT ocyLecTBNATLCA NOCPeACTBOM:

1) eavHOl cuCcTeMbl naeHTUMKaLmMmM 1 ayTeHTUdnKaumm Nnm NHbIX rocyaapCTBEHHbIX
NH(POPMAUMNOHHBIX CUCTEM, €C/iM TakMe rocyAapCTBEHHblE WH(OPMAUNOHHbIE CUCTEMbI B
ycTaHoBNeHHOM [MpaBuTenbcTBOM  Poccuiickoin  ®efepauun  nopsgke  obecneumsaroT
B3aMMOENCTBNE C €AMHOI CUCTEMON uaeHTUdMKaumm n ayTeHTudmkaumm, npu ycnosum
coBnageHnsa ceefeHnin 0 hMsnyeckom fimue B ykasaHHbIX MHPOPMALMOHHBIX cucTeMax;

2) eAVHOI CUCTEMbI naeHTUMKaumMm n ayTeHTumkaumm n eguHon nHopmaunoHHoM
CUCTEMbI NMEepPCOHasIbHbIX AaHHbIX, obecneyvBatollein 06paboTky, BKIOUass cbop M XpaHeHue,
GUOMETPUYECKNX NMEPCOHa/TbHbIX AAaHHbIX, UX MPOBEPKY U Nepeayvy MHGopMauumn O CTENEHN UX
COOTBETCTBUSA NpefocTaB/iEHHbIM OUOMETPUYECKM MNEepPCOHasIbHbIM  [laHHbIM  PU3NYECKOro
nmua.

2.15.9. Tpu HacTynneHun cobbITUN, ABNAIOLWNXCA OCHOBaAHMEM [ANS NpefocTaBeHUus
MYHULMNANbHBLIX YCAyr, AOMUHUCTpaLNA Bnpase:

1) npoBoAMTb  MEpPOMPUATUA, Hanpas/fieHHble Ha  NOArOTOBKY  pe3y/ibTaToB
npefoctaBneHns MyHUUUNasIbHbIX YCAyr, B TOM YWC/Ee HanpasBnATb MeXBeAOMCTBEHHbIE
3anpocshl, nosyyatb Ha HUX OTBETbI, MOC/Ee 4Yero yBeAOM/IATb 3asdABUTENA O BO3MOXHOCTU
nogatb 3anpoc O MNpefocTaB/IEHUN YCNyru ANnA HeMeaNIeHHOro MnoJlydyeHus pesynbrara
npeaocTaBfeHNs Takon ycnyru;

2) Npu yCNnoBun Hann4yma 3anpoca 3asaBuTesia 0 NPefoCTaBNeHNN MyHULMNA/IbHBIX YCNYT,
B OTHOLUEHUWN KOTOPbIX Y 3aABUTENA MOTYT NOSABUTLCHA OCHOBAHUA A/1A UX NPefoCTaB/IeHNa eMy
B Oyaywlem, nNpoBOAUTL MEPOMNPUATUSA, Hanpas/ieHHble Ha (OopMMpOBaHWe pesy/bTaTta
npenocTtasneHns ycnyru, B TOM 4uc/ie HanpasnAaTb MeXBELOMCTBEHHbIE 3anpochl, Noayyatb
Ha HUX OTBETbI, (POPMUPOBATL pe3y/ibTar NpPefoCcTaB/IEHUs YCNyru, a Takke NpefoCcTaBNATb



ero 3asiBUTE/N0 C WUCMOMIb30BAHMEM MopTasia rocyfapCTBEHHbIX M MyHUUMNASIbHBIX YCAYr 1
yBEAOM/ATb 3asiBUTENS O NPOBEAEHHLIX MEPONPUSATUSIX.
MyHMLMNanbHas ycnyra He okasblBaeTCs B ynpexaarwem (MpoakTUBHOM) PeXUME.

3. CocTtas, nocnefoBaTes/IbHOCTb 1 CPOKU BbINOSTHEHUST aAMUHUCTPATMBHbIX NpoLeayp,
TpeboBaHMS K NOPAAKY UX BbINOIHEHMS, B TOM UY/C/1€ OCOGEHHOCTM BbIMOIHEHUS
afMVHUCTPATUBHbIX NPOLIEAYP B 3/IEKTPOHHON (hopme

3.1. NepeyeHb agMUHUCTPATUBHbBIX Npoueayp

- NPVEM 1 perncTpaums 3asBeHuns;

- paccMOTpeHNe 3asB/IEHNS U HanpaB/eHNe Ha UCMOSTHEHNE;

- UCMOJIHEHME 3asIB/IEHMS, HANpaBeHNE YyBEAOM/IEHNS O NPOAJIEHNN CPOKA UCMOSTHEHUS
3anpoca.

3.2. Npnem u peructpayma 3anpoca

OcHoBaHveM [ON1A Hadvasa BbINOMIHEHUA aAMVHUCTPATMBHOW npoueaypbl SABNAETCS
npegocrtasnieHne 3aaBUTE/IeM [OKYMEHTOB, YKas3aHHbIX B MNyHKTe 2.6 HacToAwero
aoMUHUCTPATMBHOIO pernameHta B YMNO/IHOMOYEHHbIA opraH npyv JIMYHOM obpalleHun,
MOYTOBbLIM OTMpPaB/IEHNEM, B 3/IEKTPOHHON hopmMe No MHGOPMALNOHHBIM cucTeMaM 06Lero
Nnosb30BaHnA Unn yepes MoL.

Mpu NOCTynneHUn 3a8B/IEHUSA U NpUaaraemMbix K Hemy AokyMeHToB B M®LL, nocnegHuii He
nosgHee AHA, Crefylowero 3a AHeM UX NocTynseHus, obecrneyvrBaeT nepegavy 3asBneHus u
npuiaraemblx K HeMy [OKYMEHTOB B YNO/ITHOMOYEHHbIA OpraH.

OTBETCTBEHHbLIM 38 UCMOJIHEHNE aAMUHUCTPATUBHOWN NpoLeaypbl ABMAETCA LO/MKHOCTHOE
MU0 aAMUHUCTPaLMN.

Mpu nocTyn/ieHWn 3afBfEHUA MpU  NIMYHOM  OobpalleHuu, LO/MDKHOCTHOE  Nnuo
agMUHUCTPaUMK 415 OKa3aHUs MyHULMNasIbHOM YCNYri, BbINOJTHAET creytolme AeiCcTBUS:

- YyCTaHaB/IMBaET JINYHOCTb 3asABUTENA U YNONIHOMOYEHHOro NpeacTaBUTeNa 3asaBuUTens
COrflacHoO npepactaBfieHHbIM  AOKYMeHTaM, YAO0CTOBEpPALWUM JIMYHOCTb W MOJIHOMOYUA
3aaBuTens;

- MPOBepPSAET MOJIHOTY 3arno/IHEHNA 006A3aTeNIbHbIX PEKBU3UTOB;

- NPUHUMaeT WNN OTKasblBaeT 3asBUTENI0 B MNpuemMe [OKYMEHTOB MO NpuynHam,
N3M0XEHHbLIM B NYHKTE 2.7 HACTOALLEro aAMUHUCTPATUBHOIO PernamMeHTa,;

- peructpupyet 3asBfieHMe B MNOpPAAKe NpvemMa W perncrpaummM  BXOASLLEN
KoppecnoHAeHuun;

- HanpaBNAeT 3adB/1eHne Ha pacCMOTpeHMe.

Mpy nocTynsieHun 3anpoca Ha OyMaxHOM HOCWUTEsIe TMNOYTOBbIM  OTMPAaB/IEHNEM,
[O/HKHOCTHOE NNL0 aAMUHUCTPAaLUN BbINOHAET cneayloLne AeicTBUs:

- NPUHMMAaET 3anpoc;

- peructpupyet 3asBfieHMe B MNOpPAAKe NpvemMa W perncrpaummM  BXOASLLEN
KoppecnoHAeHuun;

- HanpaBNAeT 3adB/1eHne Ha pacCMOTpeHMe.

[Mpn noctynsieHnn 3anpoca B 3/1EKTPOHHOM BuAe, AO/HKHOCTHOE /MU0 agMUHUCTpaLnn
BbINOJIHAET cnepyoLine AericTBUs:

- NPOBOANT B TeyeHne 1 pabouero AHA C MOMEHTa perncrpauumn sanpoca npouenypy
NMPOBEPKN AeNCTBUTE/IbHOCTU KBa/IMOUUMPOBAHHOW MOANUCK, C WCMO/Ib30BaHNEM KOTOPOW
noAanucaHo 3asBfieHne (nakeT 3/1eKTPOHHbIX AOKYMEHTOB) O NpefocTaB/ieHUn MyHULMNAIbHON
ycnyru, npegycmarpuBalollyo MpoBepPKY COOGNIOAEHUS YCMOBWUA, yKas3aHHbIX B cTatbe 11
depnepasibHOro 3akoHa «O6 3N1EKTPOHHOM NOANUCK»;

- pacneyvaTblBaeT 3asiBIeHNe;



- peructpupyet 3asBfieHMe B MNOpsAKe npvemMa UM perncrpaumm  BXOAsLLEN
KOppecnoHaeHLmu,;

- nogTBepxaaeT hakT MosyyeHus 3asiBNieHWst OTBETHbIM COOOLLEeHVEM 3asBUTEN0 B
3/1EKTPOHHON (popMe C yka3aHWeM AaTbl U perncTpaurmoHHoOro HoMepa 3asB/eHuns;

- Hanpas/isieT 3a8B/1IeHMEe Ha pacCMOTPEHME.

B cnyyae ecnu B pesynbTarte NpoBepKn KBaMuumMpoBaHHOW nognucy 6yaeT BbIAB/IEHO
Heco6/1l0AeHe YCTaHOB/IEHHbIX YC/0BUIA NPU3HAHUA ee AeNCTBUTENbHOCTN, YNOHOMOYEHHbI
opraH B TeyeHWe Tpex AHeill CO [AHA 3aBepLlUeHUs MNPOBeAEHUA TakoW NMPOBEPKU MpUHUMAaET
peweHne 06 OTkase B MpuUemMe K pPacCMOTPEHUIO 3asiB/IeHMA W HanpasiseT 3asaBuTesNto
yBeZloM/IeHne 06 3TOM B 3/IEKTPOHHON DOPME C yKaszaHMeM NYyHKTOB cTaTbh 11 ®enepasibHOro
3akoHa «O6 3/1IeKTPOHHON noAMUCK», KOTOPble MOCAYXUAIN OCHOBaHMEM A1 NPUHATUS
yKa3aHHOro pelleHus. Takoe yBeflOM/IEHME MOAMUCLIBAETCA KBANUMULMPOBAHHON MOANUCHIO
pykoBoauTEeNsl YNOSIHOMOYEHHOro opraHa Wau YnosIHOMOYEHHOI0 MM [O/HDKHOCTHOrO fimua u
HanpaB/seTca No ajpecy 3/1eKTPOHHOMW MNOYTbl 3aaBUTENA NGO B ero /INYHbIA KabuvHeT B
hepepasibHOM  rocyfapCTBEHHOW — MH(pOpMaLMOHHOW  cuctemMe  «EAMHBIA - nopTau
rocyapCTBEHHbIX Y MyHULMNANbHBIX YCNYT (DYHKLNIA)».

Pe3ynbTaTtoM WCMNOSIHEHNSA a4MWHUCTPATMBHOW Mpouesypbl SABNSAETCHA perncrpaums
3adB/1eHNA AO/HKHOCTHBIM NIMLOM afMUHUCTPaLUN.

dukcauma pesynbTaTa BbIMOSIHEHUSA agMUHUCTPATMBHOW NpoLenypbl OCyLLecTBNSAETCS
NnpocTaB/IEHVEM B NMPaBOM HWKHEM Yry NIMLEBON CTOPOHLI NEpBOro ucTa 3asB/ieHns AaTbl
perucTtpauum © perncTpauvoHHOro HoMepa 3anpoca, a Takke [MpocTaB/ieHuemM AaTbl
perucTpauun n perncTpauroHHOro HoMmepa 3anpoca B perncTpaLuyoHHOM XypHane.

MaKkcuMasibHbI CPOK BbINOSIHEHNUS afMUHUCTPATUBHOW Npoueaypsbl:

- NPU IMYHOM NpPUEME TpaxXaaH — OAnH pabounii AeHb;

- NpyY NOCTYNNEeHUN 3asAB/IEHNS W [OKYMEHTOB no noyte, M®Ll, uHpopmMaLoHHOM
cucteme - 0aMH pabounin AeHb C MOMEHTa MOCTYM/IEHUA B YNO/ITHOMOYEHHbI OpraH.

3.3. PaccMmoTpeHune 3asaB/1eHNA 1 Hanpas/ieHWe Ha UCMNOJTHEHWE

OcHOBaHMEM A1 Hayana aAMUHUCTPATMBHOM npoueaypbl SIBASETCS perucrpauus
3asBEeHNS.

OTBETCTBEHHbLIM 3a WCMOJIHEHWE AaAMWUHUCTPATMBHONM MNpoueaypbl SBASIETCS COTPYAHMK,
OTBETCTBEHHbII 3a PACCMOTPEHVEe 3asiBfIeHUsl, KOTOpbIi HaknagblBaeT Ha 3asiB/ieHue
pe3oniouuio, NpeAnucbIBaloLLY0 UCMOMIHUTENO OCYLLECTBUTb WCMOMHEHVE 3asiBNEeHus, W
HanpaBs/iieT B yCTAHOB/IEHHOM NMOPSiAKE 3asiBNIEHNE OTBETCTBEHHOMY UCMOTHUTESHO.

Pe3ynbTaToM WCMOMHEeHVs aAMUHUCTPATVMBHOM Npoueaypbl SBMSIETCS Ha/IOXEHUE Ha
3a8BNEHUM  Pe30/oLUMKM, NPEeAnUCbIBAOWE  WUCTMOMHUTENI0  OCYLLECTBUTb  UCMOJIHEHME
3asB/IEHNS, U HanpaB/ieHVe 3asiB/IEHUSI Ha UCNOJTHEHE OTBETCTBEHHOMY UCMOSTHATENIO.

dukcauuss pesynbTata BbINOJIHEHUS aAMUHUCTPATUBHOM MpoLeaypbl OCYLIECTBNASETCS
NPOCTaB/IEHNEM Ha CBO6GOAHOI YacTU BepXHEli NeBOoii YacTu /IMLIEBOV CTOPOHE NepBoro nucTa
3anpoca CoOTBETCTBYHOLLEN pe3onioLunm.

MakcuMasibHbIi CPOK BbIMNOIHEHUSI aAMUHUCTPATUBHO NpoLieaypbl: 2 pabounx AHs.

3.4. VicnonHeHve 3anpoca, Hanpas/eHe yBeOM/IEHUS O NPOA/IEHNN CPOKA UCMOJTHEHMS]
3anpoca

OcHOBaHMEM A1 Hauyana aJMUHUCTPATUBHONM npoueaypbl SBASETCS MNOCTYn/eHne
3as1BNIEHNSA C Pe30/IoLMell OTBETCTBEHHOMY UCMOMHUTENIO.

OTBETCTBEHHOE A0/HKHOCTHOE NNL0, OCYLLECTBAET creaytolime AeiicTBuUS:

MpW HaMUMK OCHOBAHWIA, YKa3aHHbIX B NyHKTE 2.8.2. HACTOSALWEro afgMUHUCTPATUBHOIO
pernameHTa



- UCNOJTHAET 3anpoc cornacHo TpebosaHnsam MNMopsaka, a UMeHHO NoaroTas/IMBaET NPOEeKT
noctaHoB/eHusa AZMUHUCTpauun no dopme corsiacHo npunoxeHuto Ne 6 K lopagky B
nocTaHoOB/IEHUM AAMUHUCTPAUNN - pelleHnn 06 UCMosib30BaHUW AOHHOIO rPyHTa yKasblBalTCA
CBeJeHMsa O MecTe npoBefeHus paboT, obbemax (n1aHupyembix 06bemMax) W3BnekaemMoro
[OHHOTO TPyHTa, MECTO CKNaampoBaHWs [LOHHbIX TPYHTOB (KaAacTpoBbli HOMepP 3eMesIbHOro
yyacTka), MecTO (paKTMYecKoro WCMnosb30BaHNA [OHHOrO TrpyHTa [Ansa obecneyeHus
MYHUUMNAIbHBIX HYX[ (Ka[4acTpoBbli HOMEp Yy4yacTka) WM HauMeHOoBaHue (r3nM4eckoro,
IOPUAMYECKOTO NNLA, OCYLLECTBNALWMX NpoBefeHNe AHOYINyeuTenbHbIX U Apyrux pabor,
CBA3aHHbIX C U3MEeHeHWem OHa 1 6eperoB BOAHbLIX OOBLEKTOB, B MHTepecax KOTopbiX Oyaet
NCMNO/b30BaH OOHHbBIN TPYHT.

- B C/lyyae HEBO3MOXHOCTU MCMOJIHUTL 3anpoc no npuymMHam, ykasaHHbIM B NyHKTe 2.8.2
HacTosero agMWHUCTPATMBHOIO perfiameHTa, rOTOBUT Ha WMA 3asaBUTENIA  OTKas B
npefocTaBneHn MyHULMNANBHON yCyri B hopMe nucbMa AgMUHUCTPaLMK;,

Mocne nognucaHua rNaBovW  agMUWHUCTpaUUW  MOArOTOB/IEHHOTO  JOKYMEHTa —
nMocTaHOB/EHVUA ALMUHUCTpaLuMK, OTKa3 nepefaetca YNosIHOMOYEHHOMY COTPYAHVKY AN
oTnpaBKu (BpyyeHus).

[O/MKHOCTHOE NNLO, OTBETCTBEHHOE 3a OTNPaBKy KOPPECMOHOEHUUWN, OCYLLeCTB/AeT
cnefywouime nencTeums:

- perucTpupyet nocTynuBLUNE K OTNpaBke AOKYMEHTbI B NOPSAKE peructpauun NcxopsLuen
KoppecnoHAeHuNN;

- OTnpaBngeT (BpyyaeT) OOKYMEHTbI 3aABUTE/O UK NepefaeT CrnocoboM, yKka3aHHbIM B
3anpoce: JIMYHO MofA pPOCMnUCb, MO MNoYTe 3aka3HbIM MUCbMOM WM MO WHAOPMALMNOHHLIM
cucTemam 06Lero nosib30BaHus, B Clydae NCNOSIHEHNS 3anpoca B 3/1IEKTPOHHOM BUAE.

3aaBuTesNIb NoNyyaeT pesynbTal MyHULUNaIbLHOW YCAYrk Npy NpeabaABEeHUN OKYMEHTA,
YOOCTOBEPAIOLLEr0 €ero  JIMYHOCTb W [OBEPEHHOCTM Ha nNpeactaBuUTeNns  3asBUTENS,
O(hbopM/IEHHON B  YCTAHOB/IEHHOM nopsagke (B c/ydyae  MNOJIyYeHUA  OOKYMEHTOB
YMOSIHOMOYEHHbLIM NpeAcTaBuUTesIEM 3asaBUTENS).

Pe3ynbTaTtom BbINOMHEHUA aAMWHUCTPATUBHON nNpoueaypbl SABASETCA OThnpas/ieHne
(Bblgava) 3asABUTENO pe3y/ibTata MyHULMNaIbHON YCAYTN.

dukcauma pesynbTara BbINONHEHUA aAMUHUCTPATUBHOW MpoLeaypbl OCYLLEeCTB/IAeTCA B
XypHaUie perncrpaumm UCXoAsLleil KOppecrnoHAEeHUUN MpocTaBfieHUEM pPerncTpauvioHHOro
HOMepa W JdaTbl MUCXOAALWEro AOKYMeHTa M OTMETOK 06 oTnpaske, Moslyd4eHUM MNo4YTOBOro
yBeAoM/IeHNsA 06 oTnpaske 1 (Unun) o0 NoayyeHun, NM60 0 BO3BpaTe OTNpPaB/IEHHOro OTBETa U/n
HEBO3MOXHOCTW BPYYEHUA AOKYMEHTa 3aABUTENIO.

Henony4yeHHbli  3asBUTENEM JIMYHO MO POCMUCbL T[OTOBbIA K Bblgaye OTBET,
BO3BpaLleHHOoe No4YToBOe OTnpas/ieHne, No nucreyeHun 60 gHel co AHA ero perucrpaunv unm
MoslydYeHNss TMOYTOBOTO YBEAOMJIEHMA O HEBO3MOXHOCTW [OCTaBkM, MpuobliaeTca K
COOTBETCTBYHOLLEMY HOMEHKNATYPHOMY Aeny apxXxusa 1 BblAaeTCs 3asdBUTE0 B TeyeHne 5 net
npw ero obpalleHumn 3a pesyibTaTtoM MyHULMUNasIbHOW YCNYri.

MaKkcuMasibHbIN CPOK BbINOSIHEHWUA afMUHUCTPATUBHOM npoueaypbl: 12 pabounx gHe.

3.5. TlepeyeHb agMUHMUCTPATVBHBLIX npouedyp (AedcTBuUiA) npu npeaocTaB/eHUN
MYHULMMANbHBIX YCNYT B 3NEKTPOHHOW dhopme

3.5.1. Mpu HanpaBneHun 3asB/eHMs O NpPefoCTaB/IEHUM MYHUUUNAIbHOW YCNyru B
3/1eKTPOHHOI hopme 3asBuTesIb hopMunpyeT 3asiB/ieHne Ha npefocTaB/ieHne MyHUUUNaIbHOM
ycnyrn B oopme 3/1eKTPOHHOrO AOKyMeHTa M MNoAMNUCbIBaeT ero 3/1eKTPOHHOW NoAamnucblo B
COOTBETCTBUN C TpeboBaHMsMN PeaepanbHOro 3akoHa ot 6 anpensa 2011 roga Ne 63-®3 «O6
3/1EKTPOHHON nognucu». Mpu HanpaBneHUn 3asB/IeHUA O MpefoCTaB/IEHUN MYHULMNAIbHOM
YCyrn B 3N1EKTPOHHOI dhopMe 3aaBUTE b BNpasBe NPUIOXNUTb K TaKOMY 3asB/IEHUIO OKYMEHTHI,
HeobxoauMble A1 NpPefoCTaBNeHNss MYHULMNAIBHON YCayru, KoTopble QOpMUPYHOTCA W
HanpaefAlTCA B BuUAe OTAeNbHbIX (paliloB B COOTBETCTBUM C  TpeboBaHUAMU



3akoHogatenobcTBa. lMpy HanpaBneHuu 3asiBNEHWUS U MpuiaraeMbiX K HEMY [OOKYMEHTOB B
3/1IeKTPOHHON  (hopme  npeacTaBuTesieM  3adaBUTENs, LEACTBYHOWMM Ha  OCHOBaHMM
[OBEPEHHOCTX, [OBEPEHHOCTb [O/KHA OblTb npeactaBfieHa B ()OPME  3/IEKTPOHHOrO
[OKYMeHTa, MNOAMNMCAHHOTO 3/IEKTPOHHOW MNOAMUCHI0  YNOMIHOMOYEHHOrO Nnua, BblAaBLUEro
(nognuncaswero) 4OBEPEHHOCTb.

3.5.2. MNpepocTaBneHne MyHUUUNAILHOW YCYrn B 3NEKTPOHHOI thopMe BK/IoYaeT B cebs
cnegylowme agMUHUCTPATMBHbIE NpoLeaypbl:

1) npvem 3asABneHns U OKYMEHTOB (MHhopmauun), Heo6XoANMbIX A8 NpefoCcTaB/IeHNs
MYHULMNAbHON yCNyru;

2) npoBepkKa AeACTBUTE/IbHOCTb YCUIEHHOW KBaIMPNUMPOBAHHOK 3N1EKTPOHHON nognucuy;

3) o6paboTka W npegBapuTesibHOE pacCMOTPeEHWE [AOKYMEHTOB: (popmupoBaHue
3N1EKTPOHHbIX OOKYMEHTOB U (U/11) 3NEKTPOHHbLIX 06pa30B 3asB/IeHNs, LOKYMEHTOB, MPUHATLIX
OT 3asABUTENs, KOMWN [OKYMEHTOB JIMYHOTO MNPOUCXOXAEHUSA, MNPUHATLIX OT 3asaBUTENS
(npeactasuTena 3aABUTENSA), 3aBEPEHNE 3/IEKTPOHHON NOAMNUCHIO0 B YCTAHOB/IEHHOM MOPSALAKE;

4) NpUHATUE PeLLEHMS O NOATOTOBKE BbIMUCKM, YBEAOMEHUS;

5) HanpaBneHne 3asaBUTENI0 YBELOM/IEHUS O NPUEME 3asB/IEHUSA NN OTKasa B npueme K
PacCMOTPEHUIO 3aAB/IEHNS;

6) hopMrpoBaHne pesynbTara npefocTaB/eHnsa MyHULUNANbHOM YCNYTu;

7) HanpasneHue (Bblgaya) pesynbrara.

3asBuTenb BnNpaBe O0TO3BaTb CBOE 3asB/IeHME Ha N060i cTaauuM pacCMOTPeHus,
cornacoBaHus Uav NoAroTOBKM AOKYMEHTA.

3.6. NMopAgoK OCYLWECTBNEHNSA B 3NEKTPOHHOI (popme, B TOM 4YMCAEe C UCNO/Ib30BaHMEM
EQuHOro noprtasia rocyfapCTBEHHbIX U MyHULMNANBbHBIX YCyr (YHKUWIA), aaMUHUCTPATUBHBIX
npoueayp (AeicTBUin) B COOTBETCTBUM C NOSIOXEHUAMU cTaTbh 10 ®efepasibHOro 3akoHa ot 27
mons 2010 r. N 210-®3 «O6 opraHusauum npeaocTaB/ieHUs FOCYAAapPCTBEHHbLIX W
MYHULMNABbHBIX YCAYr».

Mprem n perucTpaums 3anpoca OCyLLEeCTBAATCA AO/HKHOCTHBIM NINLOM aaMUHUCTPaLMK,
OTBETCTBEHHOIO 3a perucrpaumio.

Mocne peructpauuy 3anpoc HanpasnseTcd B aAMUHUACTPaLMIO, OTBETCTBEHHbIA 3a
npefocTaBneHne MyHULMNasIbHOWN YCYTH.

AOMUHUCTpaumio obecneyvsaeT nNpuemM AOKYMEHTOB, HEOOXOAMMbIX A/15 MPefoCTaB/IeHUS
MYHAUMN&IBHOW  ycnyrn, W peructpauuio  3anpoca 6e3 Heob6xoAMMOCTM  MOBTOPHOrO
npeacTaBfieHNs 3asaBUTENEeM TaknxX OKYMEHTOB Ha BYMaXKHOM HOCUTESe.

B cnyyae noctynneHus 3asaBfieHUs U AJOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.6 pasgena
2 PernameHTa, B 3/1EKTPOHHOI hopme € ncnonb3oBaHnemM EAnHOro n PernoHansHoro noprana,
NoAMNMCaHHbIX YCUNEHHON KBaIMPULMPOBAHHON 3M1EKTPOHHON MOAMUCHI0, AO/HKHOCTHOE L0,
oTBevarLlee 3a npefocTaBieHne MyHULUNasIbHOW YCNYrn:

- NpoBepsieT AeNCTBUTENBHOCTb YCUMTEHHON KBa/TM(OULMPOBAHHOW 3/1EKTPOHHOW NoAnucH
C WCNO/b30BaHNEM CPeACTB WH(OPMALMOHHON CUCTEMbI [OJIOBHOMO YA0CTOBEPSAIOLLErO
LUeHTpa, KoTopas BXOAWUT B COCTaB MHPACTPYKTypbl, obecneuyvsarolien MHHPOPMaLNOHHO-
TEXHO/I0rMYecKoe B3auMoelncTBue AeiCTBYOWNX N co34aBaeMblX MHPOPMAaLMOHHBLIX CUCTEM,
ncnosb3yemblX 415 NpefoCcTaB/ieHUs YCyr.

- hopMupyeT 3/IEKTPOHHbIE [AOKYMEHTbl M (MNN) 3MEKTPOHHbIE 00pa3sbl 3asBNeHus,
[OKYMEHTOB, NMPUHATBIX OT 3aABUTE/IA, KOMWIA JOKYMEHTOB JIMYHOTO NMPOUCXOXAEHUS, NPUHATbIX
oT 3aaBuTensa (NpeAacTaBuTens 3asaBUTENs), obecrneumBasi WX 3aBEepPeHne 31EKTPOHHON
noAnNUCbIO B yCTAHOB/IEHHOM NOPSALKE.

CpoK aAMUHACTPATUBHON npouesypbl MO Npuemy 3asB/fieHUs U npunaraemMbiX K Hemy
OOKYMEHTOB, perncrpaunmn 3asasneHns 1 Bblgaye 3aaBUTEs0 Pacnucky B NoayyYeHumn 3asasieHns
N 0LOKYMEHTOB, B TOM YMC/1e C UCNOJIb30BaHMeM EAnHOro 1 PervoHasibHOro noprtana - 2 gHA.



Mpu nonyyeHnUn 3anpoca B 3/IEKTPOHHOM (OpMe B aBTOMaTUYECKOM pexume
ocyulecTBnsieTcs oopMaTHO-0rMYeCcKnii KOHTPO/Ib 3anpoca, NPoBepseTCca HaInymMe OCHOBaHWi
ONA  OTKasa B MNpueme 3anpoca, YyKasaHHbIX B NyHKTe 2.7 Pasgena 2 HacToALero
AOMUHUCTPATMBHOIO perfamMmeHTa, a Takke oCyLeCcTBAATCA criefyolme enCTBUS:

1) npy Ha/mMumm XxoTs Obl OOHOTO W3 YKa3aHHbIX OCHOBaHWI [O/HDKHOCTHOE L0,
OTBETCTBEHHOE 3a NnpefocTaBfieHne MyHUUUNANbHOM YCyrn, B CPOK, HE MpeBbllatoLWLnin CpoK
npefocTaB/ieHUss MYHULMNAIbHOW yCNyrn, MoArotaBvBaeT [MUCbMO O HEBO3MOXHOCTYU
npefocTaBneHnss MyHULMNaNIbHOW YCyru;

2) Npu OTCYTCTBMM YKa3aHHbIX OCHOBaHWUI 3asBUTE/0 CO0OLaeTCs NMPUCBOEHHbI 3anpocy
B 3/IEKTPOHHOW (hpOpMe YHUKasIbHbIA HOMEp, MO KOTOPOMY B COOTBETCTBYHOLWEM pa3sgene
EavHoro n PervoHanbHoOro noprana, omumasibHOro caita 3asBuTesno OyaeT npefcras/eHa
NHpopMauna 0 XoAe BbINOMIHEHUA YKa3aHHOro 3anpoca.

Pe3ynbTaTtoM aAMWHUCTPATUBHON Mpouenypbl Mo nNpuemMy 3asB/IeHUs U npunaraembixX K
HEeMYy [OKYMEHTOB, perucrpauuv 3asiBNeHus 1 Bblgaye 3asaBUTEsIl0 pacnuckym B NOSyYeHUn
3adaB/ieHUss N OOKYMEHTOB, B TOM 4ucne c ucnonb3oBaHnem EpguHoro u PernoHasbHoro
nopTasna, ABMSEeTCA NpuemM U pernctpaums 3asasfeHnsa 1 npunaraemblx K HeMy JOKYMEHTOB.

Mocne npuHATMA 3anpoca 3asABUTENA OO/HKHOCTHbLIM JIULOM, YMO/IHOMOYEHHbLIM Ha
npefocTaBneHne MyHULMNa/IbHOW YCNyrn, ctaTyc 3anpoca 3asBuTesia B JIMYHOM KabuHeTe Ha
EavHoM 1 PernoHasibHOM nopTasie, opuumnasibHoM canTe 06HOBNSAETCA [0 cTaTyca «NPUHATO».

Mpn npepoctaBNeHUN MYHULUMMNASIBHON YCNYyrn B 3N1EKTPOHHOW diopme  3asaBUTESIo
HanpasnaeTcs:

a) yBeZloM/IeHMEe O 3anncu Ha npuvem B agMuHucTpauunio nim MoLl;

6) yBefoOM/IEHME O MPUEME N permcTpaumu 3anpoca N UHbIX AOKYMEHTOB, HEOOXOAUMbIX
ANA npefocTaBneHnss MyHULMNanbHOW yCnyru;

B) yBeJOMJIEHME O Havae npoueaypbl NpefocTaBieHns MyHULUNAIbHOW YCyri;

r) yesefoMm/ieHMe 06 OKOHYaHuMM nNpPefocTaBNeHns MyHuUMNanbHOW yciyrm  ambo
MOTUBMPOBAHHOM OTKa3e B Mpueme 3anpoca W WHbIX [AOKYMEHTOB, HeOO6XOoAMMbIX AN
npefocTaBneHnss MyHULMNaIbHOW) yCNyru;

€) yBeAOM/IEHMe O pe3ynbTarax pPacCMOTPEHMA [LOKYMEHTOB, HeOob6XoAMMbIX AN
npefocTaBneHnss MyHULMNaIbHOW YCyru;

X) yBeZlOM/IeHMe O BO3MOXHOCTM MNOSyYMTb pe3ynbTaT npefocTaBieHns MyHULUNasIbHOM
yCnyrn NMM60 MOTUBUPOBAHHbIA OTKa3 B NpeAoCcTaBNeHNN MyHULMNASIbHON yCNyru;

3) yBeoM/IeEHNEe O MOTMBMPOBAHHOM OTKase B NpefocTaB/IeHUN MyHULUNAIBHOW YCyTI.

Ecnv B pesynbrate npoBepku KBaMpMuMpoBaHHOW noanucu OydeT  BbISAB/IEHO
Hecob04eHe YCTaHOBJ/IEHHbIX YC/IOBUWA MNPU3HAHUA ee AeWCTBUTENIbHOCTU, OO0/HKHOCTHOE
MU0 agMUHUCTPaUMN ycnyrm B TedeHve 3 OHE CO [HA 3aBeplleHus NPOBeAEHWUs Takoi
MPOBEPKN MNPUHUMAET pelleHre 06 OTKase B MpUEMEe K PacCMOTPEHWU0 3asB/IeEHUS 3a
NoslydYeHNEM MyHUUMNaNbLHOW YCNyru v HanpasnseT 3asABuTesio yBefoMsieHne 06 3ToOM B
3/1EKTPOHHOI hopMe C yKaszaHMeM MyHKTOB cTaTbh 11 defepanibHOro 3akoHa ot 6 anpens 2011
roga Ne 63-9®3 «O6 3N1eKTPOHHOI NOANNCK», KOTOPbIE MOCYXUIN OCHOBAHWEM O/1S NMPUHATUA
yKa3aHHOro pelleHus. Takoe yBeflOM/IEHME MOANMUCLIBAETCA KBaIM(PULMPOBAHHON MOANUCHIO
AO/DKHOCTHOTO Nnua  agMUHUCTpauMM W HanpasnseTca No agpecy 3SMeKTPOHHOW MouyTbl
3aaBuTENSA MO0 B €r0 SINYHBIN KabuHeT Ha EgnMHOM 1 PernoHanbHoM noprasie.

Mocne nonyyeHns ysefoM/eHNs 3asiBUTENb BripaBe 06paTUTLCA NOBTOPHO C 3asiB/IEHNEM
0 MpefocTaB/ieHMN MYHUUMNATIbHOW YCNyrn, YCTpaHWB HapyLUeHWsi, KOTopble MOCYXW/u
OCHOBaHVeM AN 0TKasa B NpYeme K pacCMOTPEHMIO NEPBUYHOIO 3asAB/IEHNA.

Mpn nopave 3asBNEHNA B 3NEKTPOHHOM BuAE AO/19 NOMYyYEHUS NOAJIMHHMKA pe3ynbrarta
npefocTaBneHnss MyHULUUNANbHOM YCNyrn 3asBuTe/lb NpuobIBaeT B aAMUHUCTPALMIO JIMYHO C
OOKYMEHTOM, YA0CTOBEPSAIOLWLMM JINYHOCTb.

VHbopmaLms 0 NpoXoXAEeHUN LOKYMEHTOB, a TakKe O NMPUHATLIX PeLleHnAX OTpaXkaeTcs B
cucTemMe 3/1eKTPOHHOIO AOKYMEHT0060p0Ta B AeHb MPUHATUA COOTBETCTBYIOLLMX PELLUEHWA.



CpoK WCNOJSIHEHNST aIMUHUCTPATUBHOI Nnpoueaypbl MO Bblgadye 3asiBATEN0 pesysbTarta
npeaocTaBNeHUss MyHULMNaNbHOM ycryrn — 1 paboymnii feHb.

3.7. NepeyeHb agMUHNCTPATMBHbIX Npoueayp (4encTeunit), BbINONHAEMbIX M®L],

Mpu obpalweHnn 3asBuTensa ¢ 3asBfeHNEM U LOKYMEHTaMW, yKa3aHHbIMW B MyHKTe 2.6
pasgena 2 PernameHta B M®L| npefoctasneHve MyHULMNALHON YCyru BkIOYaeT B cebs
chepyouine agMUHNCTPATUBHbIE NpoLeaypbl:

1) npvem 3aABfeHns N npuiaraemMbiX K HeMy [AOKYMEHTOB, perucrtpauus 3asB/ieHus U’
Bblgaya 3aaABUTESIO PaACNNCKX B NOSTyYEHUU 3aABNEHUA N LOKYMEHTOB;

2) nepeBof B 3/IEKTPOHHYHO (QOPMY U CHATME KOMWA C [OKYMEHTOB, MpeAcTaB/ieHHbIX
3aaBuTeNEM, NOAMNUCHL N 3aBepeHne neyaTbto (3/1IEKTPOHHON NOAMNUCHIO);

3) nepefava Kypbepom 3asBfieHUA W npunaraemMbliX K HeMy [OKymMeHToB n3 MOLl B
aAMVHUCTpaUMIO;

4) nepefiaya Kypbepom naketa fOKYMEHTOB U3 agMUHUCTpauun B MOL;

5) Bblgaya (HanpasseHue) 3asaABUTEesIl0 pesysibTaTa NpefoCTaBNeHns MyHUUMNaibHOM
ycnyru.

3asBuTenb BnNpaBe O0TO3BaTb CBOE 3asB/IeHME Ha /060 cTaauuM pacCMOTPeHus,
corsiacoBaHua Uv NoaroToBKM AOKYMEHTa, 06paTUBLLMCL C COOTBETCTBYIOLLMM 3aAB/IEHNEM B
M®L.

3.8. MNopsaaokK BbINOSTHEHUS aAMUHUCTPATUBHbLIX npoueanyp (aenctsnin) MoL],

3.8.1. MNpu npreme 3asBNeHUS U NpuUnaraemMbiX K HEMy AOKYMEHTOB paboTHUK MPLI:

MHpopMUpyeT 3asBUTENENn O nopsiake NpeaocTaBNeHns MYHUUUNANbHOW ycnyrm B
MHOrOOYHKUNOHa/IbHOM  LeHTpe, O XOA4e BbINOJSIHEHMA 3anpoca O npefocTaBnieHun
MYHULMN&AIbHOR YCNyru, NoO UHbIM BOMpOCaM, CBA3aHHbIM C NpeAocTaB/IeHMEM MYHULMNAIbHOW
YCyrn, a Takke KOHCY/NbTUpOBaHWe 3asBuTesieil 0 nopsake npefoctaBieHns MyHUUMnaibHoM
YC/yru B MHOrO(PYHKLMOHa/TbHOM LEHTPE;

npUHMMaeT 3anpoc 3asBuTeNneil O NpefocTaB/IeHUM MYHUUMNANbLHOW YCIYTM U UHbIX
[OKYMEHTOB, HEOOXOANMbIX ANSA NpeAoCcTaBAeHNs MyHULUNANbHOW YCNYTW;

ycTaHaBAMBaeT JfIMYHOCTbL 3asABUTENdA, B TOM 4uc/fie nNpoBepsieT  LOKYMEHT,
y[40CTOBEPAOLWMIA NIMYHOCTb, NPOBEPSET MOSIHOMOYNSA 3asBUTENSA, B TOM 4YucC/ie NOSIHOMOUNS
npeacrasuTens AencTBoBaTb OT €r0 UMEHWU;

npoBepseT Ha/myme BCeX HeobXOAMMbIX [OKYMEHTOB WCXOAS W3 COOTBETCTBYHLLErO
nepeyHs JOKYMEHTOB, HEOOX04MMbIX 418 NpefoCTaBNeHNss MyHULMNAIbHOW YCNYTu;

npoBepseT COOTBETCTBME MNPeACTaBIEHHbIX AOKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHUAM,
YA0CTOBEPSAACD, YTO:

[OKYMEHTbI B YCTAHOB/IEHHbIX 3aKOHO4ATENILCTBOM C/lydasX HOTapuasibHO YAOCTOBEPEHbI,
CKpenseHbl neyataMy (NpU Ha/vuMu neyaTtun), UMEKT Hagnexailme noanucu CTOPOH WK
onpefenieHHbIX 3aKoHoA4aTe/ IbCTBOM AO/MKHOCTHBIX /L,

TEeKCTbl JOKYMEHTOB HanvcaHbl pa3bopuvnBo;

hamunnuu, nmeHa 1 otdyecTsa (OU3NYECKUX NNUL, aapeca UX MecCT XUTesibCTBa HanucaHbl
NMONIHOCTbIO;

B JOKYMeHTax HeT NOoAYMCTOK, NMPUMUCOK, 3a4epPKHYTbIX CNOB N UHbIX HE OrOBOPEHHbLIX B
HUX UcnpasieHnid;

[OKYMEHTbI He UCMOJTHEHbI KapaH4aLloMm;

OOKYMEHTbl He WMEIT MOBPeXAeHW, Ha/imume KOTOPbIX He M03BOoASeT O[HO3Ha4HO
NCTOJIKOBATbL UX COAepXaHue;

CPOK AeNCTBUA OKYMEHTOB He UCTEK,;

OOKYMEHTbl  coepxaTt  WHJopMauuio,  Heobxogumyro O npefocTaBneHus
MYHULMN&/IbHOWN YCNyrK, yka3aHHOW B 3aAB/IEHNN;



[OKYMEHTbI MpeAcTas/ieHbl B MOSIHOM 06beMeE;

3asB/IeHNe COOTBETCTBYET YCTaHOB/IEHHbIM TpeboBaHUAM K ero hopme 1 BUAY;

npy OTCYTCTBMM OCHOBaHW ANs OTKkasa B MNpueme [AOKYMEHTOB OQIOpPMASieT C
NCNONb30BaHNEM CUCTEMbI 3/IEKTPOHHOW Oyepenmn pacnucky O npueme AOKYMEHTOB, a npu
Ha/IM4nM Taknmx OCHOBaHWIA — pacnucky 06 oTkase B Npueme LOKYMEHTOB.

PaboTHMK M®LL OoT umeHu 3asaBuTena 3anosiHAeT 3asB/iIeHne Mo COOTBETCTBYHOLLEN
dopwme.

PaboTHVK M®L, nepeBOAUT B 3NEKTPOHHYD (POPMY M CHMMAeT KOMUU C [OKYMEHTOB,
npeAcTaBeHHbIX 3asBUTENEM, MOANUCHIBAET 1 3aBepseT neyartbio (3/1IEKTPOHHON NOAMUCHIO).

3asaButenb, nNpencTtaBUBLUMIA AOKYMEHTbl AN NOSyYEeHUS MYHULMNasbHOW Yycnyrun, B
o6sa3arensHOM nopsaake nHpopmupyeTcs paboTHMKomM MOLL:

0 CpoKe npefocTaBfeHNss MyHULMNANbLHOW YCyru;

0 BO3MOXHOCTW OTKa3a B NpefocTaBfieHn MyHULMNANIbHON YCyTN.

Ecnu npeactasneHHble KONUW AOKYMEHTOB HOTapuasibHO He 3aBepeHbl, COTpyAHUK ML,
C/IMYMB KOMUM [OKYMEHTOB C WX MOA/IMHHBbIMW 3K3eMM/isipamu, 3aBepsieT CBOeW MOANUCHIO C
yKkaszaHnem hamuamm n HULMaNoB N CTaBUT LUTaMM «KOMUA BEpHa».

3.8.2. MNMepepaya AOKyMeHTOB 13 M®LL B agMMHUCTpauMIO OCYLLLECTBNAETCA He nosgHee
OfHOro paboyero AOHs, cnegyouwero 3a AHEM npvema LOKYMEHTOB, Ha OCHOBaHWW peecTpa,
KOTOPbI COCTaBNAETCS B ABYX 3K3EMI/IApax U COLEPXUT AaTy U BpeMs nepepayun.

Mpn npueme [OKYMEHTOB CNeunasiIucT agMUHUCTPauUnUn, OTBETCTBEHHLIN 3a MpuemM U
perncTpaunio OKYMEHTOB, NPOBEPAET COOTBETCTBME W KOJIMYECTBO AOKYMEHTOB C AaHHbLIMWU,
yKa3aHHbIMU B peecTpe, NpocTaBndaeT gaty, Bpems noayvyeHnsa AOKYMEHTOB U NOANUCH.

Mpu nepegave naketa [OKYMEHTOB CreLMasiMCT afMUHUCTPaLMK, MPUHUMAtOLLMA KX,
nposepseT B MNPUCYTCTBUN Kypbepa COOTBETCTBME U KO/IMYECTBO AOKYMEHTOB C [AaHHbIMU,
yKasaHHbIMM B peecTpe, MNpoCcTaBideT AaTty, Bpemsa MosyyeHus [OKYMEHTOB U NOAMUCH.
MepBblA 3K3EMMASAP peecTpa ocTaeTca Yy AO/HKHOCTHOIO avua aaMUHUCTpauun, BTOPON —
nognexuT BO3BpaTy Kypbepy. WHpopmauua o0 nosiyyeHun [OOKYMEHTOB 3aHOCUTCA B
3/1EKTPOHHY0 6a3y.

3.8.3. lMNepepaya [OKYMEHTOB M3 agmuHUCTpauum B MOLL ocyuiecTBnsgeTca He nosgHee
cnefyroLero HA Ha OCHOBaHMM peecTpa, KOTOpblii COCTaBSETCA B [BYX 3K3eMnaapax.

Mpu nepefadve naketa [OKYMEHTOB paboTHUK MOLl, npvHuMMaroWwmii mx, nposepsieT B
NPUCYTCTBUM Kypbepa COOTBETCTBME U KOSIMYECTBO AOKYMEHTOB C AaHHbIMU, YKa3aHHbIMU B
peecTpe, NpocTaBnseT Aarty, BPeMs MNoJyvYeHUss LOKYMEHTOB U NoAnuch. MNepBblil ak3eMnisp
peecTpa ocTaeTcs y [O/HDKHOCTHOro nvua MOLl, BTOpoi — noanexuT BO3BpaTy Kypbepy.
NHdopmaLma 0 nonyyeHnn JOKYMEHTOB 3aHOCUTCA B 3/1EKTPOHHYIO 6a3y.

3.8.4. M®LL ocywecTtsnaetr Bblgadyy 3adBUTENl0  pesynbTata npefocTaB/ieHns
MYHUUMNA/IBHOW  YyCNyrM, B TOM 4uc/ie Bblgavya [OKYMEHTOB Ha OyMaXHOM HocuTene,
NoATBEPXAAKLMX CoAepXaHe 3/IeKTPOHHbIX JOKYMEHTOB, HanpaB/iIeHHbIX AOMUHUCTpaLmel B
MHOTO(OYHKUMOHA/IbHBI LEHTP No pesynbTaTam npefocTaBfieHUss MyHULMNASbHBIX YCAyr
opraHamu, npefocTaBNARWUMN MyHULMNa/IbHbLIE YCYrK, a Takke Bblgaya [OKYMEHTOB,
BK/IlOYAA COCTaB/IeHNEe Ha GyMaXHOM HOCUTEsiIe 1 3aBepeHue BbIMUCOK M3 MHOPMAaLMOHHbIX
CUCTEM OpraHoB, NPeaOoCTaBALWNX MyHULNNA/IbHBLIE YCYTN.

[Ona nonyyeHuss AOKYMEHTOB 3asBuUTesib npubbiBaeT B MOLL AnMYHO C [OKYMEHTOM,
YyAOCTOBEPALWMM TNYHOCTb.

OcHoBaHVeM /18 Havasla agMUHUCTPATMBHONM npoueaypbl ABnseTca nosyyvyeHne ML,
pe3ynbTara npefocTtaBieHnss MyHUUUNaIbHOW YCIyTn.

[Mpwv Bbifaye OKYMEHTOB A0/HKHOCTHOE Nuuo M®LL:

yCTaHaB/MBaeT NIMYHOCTb 3afABUTENSA, NPOBEPSET Ha/myme pacnucku (B cryvae ytepu
3aaBUTENIEM pacnucky pacrnedyatbiBaeT C WCMNOMb30BaHWEM MNPOrpamMMHOI0 3/1EKTPOHHOIO
KOMMiekca OAMH 3K3eMMAsAp pacnuckm, Ha obpaTHOW CTOPOHE KOTOpPOW AenaeT Hafnuchb
«OPUrMHAN Pacnunckn yTepsiH», CTaBuT gaTty 1 NOANUCH);

3HaKOMUT C coZep>kaHNeM OOKYMEHTOB U1 BblAaeT Ux.



3.8.5. B cnyyae o6palleHnsa 3asaBuUTens 3a npefocTtaBleHMeEM MYyHULMNaIbHOW YCNyru
no aKcTeppuTopuanbHomy npuHumny MoLl:

- MPUHUMAET OT 3asBUTEeNA 3asAB/IEHNe U AOKYMEHTbI, NpeAcTaB/IeHHbIE 3asBUTENEM;

- OCYLLECTB/IAET KONnpoBaHne (CKaHMpoBaHWe) OOKYMEHTOB, NPenyCMOTPEHHbIX YacTbio
6 cTtatbm 7 ®depepasibHOro 3akoHa oT 27 wmonsa 2010 roga Ne 210-®3 «O6 opraHusaumm
npefocTaBneHNs rocy4apCTBEHHbIX U MyHULMNA/IbHBIX YCAyr» (fasiee — OOKYMEHTbI SINYHOTO
MPOVCXOXAEHWSA) U NPeACTaBNEHHbIX 3aABUTE/IEM, B C/lyYae, ec/v 3asBUTe/lb CaMOCTOATE/IbHO
He npeacTtaBua  KOMUWM  AOKYMEHTOB JIMYHOTO MNPOUCXOXAEHUA, a B COOTBETCTBUM C
aAMWHUCTPATMBHbIM  pernameHToM npeaocTaBNeHNs MyHUUMNaNbHOW  yCcnyrm Ans  ee
npefocTaBneHnss Heo6XxoAMMO NpeacTaB/ieHne KONUU AOKYMEHTa JIMYHOTO NPOUCXOXAeHns (3a
NCKTIOYEHMEM CNyyas, Korga B COOTBETCTBUM C HOPMAaTMBHbLIM MPaBOBbIM akTOM AN
npefocTaBNeHnss  MyHUUMNa/IbHOW  yCNyrn Heobxoaumo npefbsB/ieHWe  HoTapuasibHO
Y40CTOBEPEHHOM KONUN AOKYMEHTA JIMYHOTO MPOUCXOXAEHMS).

- (bopmupyeT 3SNEKTPOHHblE [OKYMEHTbl W (MNK) 3/1EKTPOHHbIE 06pasbl 3asB/EeHUs,
[OKYMEHTOB, NMPUHATBIX OT 3asBUTENS, KOMWA JOKYMEHTOB JIMYHOTO NPOUCXOXAEHNS, NMPUHATbIX
OoT 3aaButensa (NpeAacTaBuTens 3asaBuUTena), obecrneumBas WX 3aBepeHne 31eKTPOHHOM
noANUCbIO B YCTAHOB/IEHHOM NOPSAKE;

- C  V/CNONb30BaHMEM  UH(OPMAaLNOHHO-TE/IEKOMMYHUKAUNOHHBIX  TEXHOOrni
HanpasnseT 3NEeKTPOHHbIE AOKYMEHTbI U (U/11) 3/1IEKTPOHHbIE 06pa3bl OKYMEHTOB, 3aBEPEHHbIE
YNOSTHOMOYEHHbLIM LO/HKHOCTHBLIM JIULLOM MHOTOYHKLMOHAILHOTO LEHTpa, B aAMUHUCTPALMIO.

3.8.6. B cnyyae obpauweHusa 3asaButens 3a npeaocTaB/eHNEM MyHULMNaSIbHOW YCyrn
no npuemy 3asBuTesiell No NnpeasapuTesibHON 3anmcu

B uensx npegoctaBfieHns MyHULMNASIbHOW YCNYrh OCyLLEeCTBASIETCS NPUEM 3asiBUTENEN
no npeasapuTenibHOM 3anucu.

3anuncb Ha npuemM NpoBOAUTCSA NocpencTBOM EANHOro n PervoHansHOro noprana.

3asaBuTento npefocTaBigeTca BO3MOXHOCTb 3anucu B /tobble cBOOGOAHbIE A/15 npuemMa
AaTy 1 Bpems B npepeniax ycTaHoBNeHHOro B M®L rpadinka npuema 3asaButeneil.

M®L, He BnpaBe TpeboBaTb OT 3asABUTE/IA COBEPLUEHUS WHbIX [OENCTBUWA, KpoOMe
NPOXOXAEHUA UAEHTUUKaUUM u ayteHTMdukaumMm B COOTBETCTBMM C HOPMaTUBHbLIMU
npaBoBbIMM akTamy Poccuiickor defepaumn, ykasaHua Uenv  npuema, a  Takke
npeaocTaBNeHNs CBeAeHuid, HeobxoAuMMbIX ANA pacyeTa A/IMTENbHOCTU  BPEMEHHOro
NHTEepBaUia, KOTOPbI HEOBXOANMMO 3a6POHNPOBATL 418 Npuema.

dopmMupoBaHMe 3anpoca 3asdABUTEsSIEM OCYLLECTB/ISETCHA MOCPEACTBOM 3arnoiHeHUS
3M1EKTPOHHOM (popMbI 3anpoca Ha EanHbIA 1 PernoHanbHbI nopTan, oouumanbHOM caiiTe 6e3
HeobXoAMMOCTY AONONMHUTEIbHOW Nofayu 3anpoca B Kakoi-imbo nHoi dhopme.

Ha EgnHom n PernoHasnbHOM noptasie, opuumasibHOM caiTe pasmMeLaroTcs obpasupbl
3anosIHeHUs 3NeKTPOHHOM (DOPMbI 3anpoca.

dopmaTHO-Nnornyeckan npoeBepka CPOPMUPOBAHHOIO  3anpoca  OCyLecTBNAeTCH
aBTOMaTU4YeCKn Mocse 3arosIHEHUSA 3asBUTENIeM KaxAoro 13 nosei 3NeKTPOHHOW opMbl
3anpoca. Mpu BbIABNEHUN HEKOPPEKTHO 3anosIHEHHOrO MOAA 3M1EKTPOHHON (hopMbl 3anpoca
3a8BUTE/b YBEAOM/ISIETCA O XapakTepe BbISB/IEHHOW OLWMOKM M NOpsiake ee YCTpaHeHus
nocpencTBoM MHPOPMALMOHHOIO COOOLEHNA HENoOCPeACTBEHHO B 3JIEKTPOHHOW hopme
3anpoca.

Mpn dhopmmpoBaHnK 3anpoca 3asaBuTesnto obecnevnBaeTcs:

a) BO3MOXHOCTb KONMMPOBaHUA M COXPaHEHNA 3anpoca N MHbIX LOKYMEHTOB, YKa3aHHbIX B
nyHkTe 2.6 Pasgena 2 Hactoswero AQMWHUCTPaATMBHOIO pernameHTta, HeobxoAuMmbIX ANs
npeaocTaBNeHNs MyHULMNANIbHOW YCAYTN;

6) BO3MOXHOCTb 3arno/IHEHUSI HECKOJIbKUMWN 3asiBUTENAMM OLHON 3/1EKTPOHHOWN (DOPMbI
3anpoca npu ob6palieHun 3a ycrayramu, npegnonaralwymMmy  HanpassieHne COBMECTHOro
3anpoca Hecko/IbKUMW 3aABUTENAMU,

B) BO3MOXHOCTb NeyaTn Ha 6yMaXHOM HOCUTeNe Konmu aNeKTPOHHOM oopMbl 3anpoca;
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) COXpaHeHWe paHee BBELEHHbIX B 3/IEKTPOHHYID (popMy 3anpoca 3HavYeHui
B 110601 MOMEHT MO XenaHuio nosib3oBartesis, B TOM Yuc/e nNpy BO3HUKHOBEHUW OLLIMOOK BBOAA
1 BO3BpaTe 419 MOBTOPHOIO BBOAA 3HAYEHWNIA B 3/IEKTPOHHYIO (DOPMY 3arnpoca,;

[1) 3anosiHeHve nofeil 3NeKTPOHHOM popMbl 3anpoca A0 Havasna BBOJA CBeAEHWN
3asABUTENIEM C MCMOJIb30BaHNEM CBEEHWI, pa3MeLLeHHbIX B (befiepanbHOM rocyAapCTBEHHOM
NHpopMaunoHHoO cucteme «EamHaa cuctema ugeHtTUdukauum 1M ayTeHTudmnkaumm B
NH(ppacTpykType, obecneumBarLen WHPOPMAaLMOHHO-TEXHOIOTMYECKOe B3aMMOAENCTBUE
NH(OPMALUNOHHBLIX CUCTEM, WCMOMb3yeMbIX AN NpefoCcTaB/IEHUA TOCYAAapCTBEHHbIX W
MYHUUMNASIbHBIX YC/YT B 3/1IEKTPOHHOW hopme» (fasiee — eanHasa cuctema naeHtudukauumn m
ayTeHTUdMKaLmmn), 1 ceefeHuid, onybnnkoBaHHbIX Ha EaMHOM u PervoHanbHoMm noprase,
odnumanbHOM caiTe B 4acTu, Kacarluwlenca cBefeHuil, OTCYTCTBYHOLWMX B €4MHOW cucTeme
naeHTudunKkaLmmn n ayteHtTudukauun;

€) BO3MOXHOCTb BEPHYTbCA Ha /1060 M3 3TanoB 3arosIHeHUS 3/1EKTPOHHON (hopMbl
3anpoca 6e3 notepu paHee BBeLeHHOW MHpopMaLmu,;

X) BO3MOXHOCTb [focTyna 3assBuTens Ha EguHom u PervoHanbHOM noptasie wnwu
ohmumanbHOM caiTe K paHee nNogaHHbLIM MM 3arnpocam B TeYeHue He MeHee O[HOro roga, a
TaKke YaCTUYHO CHOPMUPOBAHHBIX 3aMpPOCOB - B TeYEHNE He MeHee 3 MeCALEB.

3.9. BapuaHTbl npefoCTaBfEHNs MyHULMMNANbLHOM YyCNyry, BK/OYalOWMe MOpsAoK
NnpefoCcTaBNEHUST YKa3aHHOW YCNyrn OTAEeNIbHbIM KaTeropusiM 3asBuTeneil, 06beaUHEeHHbIX
o6W¥MM NMpU3HaKamMy, B TOM YMC/le B OTHOLIEHUWM pe3y/nbTaTta MyHULMNAIbLHOW ycnyru, 3a
Nony4yeHneM KOTOPOro OHY 06paTUIUCh

3.9.1. MNpu obpalieHnn 3a Mosy4eHMeM MYHUUUNAIbHOW YCNYyru HenocpencTBEHHO B
opraH, npeaocTaBMSWMA  MYHUUMNAIbHYKO  YCNYry OTAEsbHbIX  KaTeropuim rpaxgaH
(3aaBuUTENEN C HapyLleHWeM OMopHOABUraTe/NIbHOro annapara, He3paYnx UM cnaboBuaALLmX
3aaBuUTENEN, 3asiBUTENEN C HapyLLeHMEM criyxa, BeTepaHoB Benvkoit OTeyecTBEHHOW BOViHbI,
AL, HarpaXKAeHHbIX 3HaKoM «KuUTesn 6/10kafgHOoro JIeHuHrpaga», N, HarpakAeHHbIX 3HakoM
«Kutenb ocaxgeHHoro CesacTtonons», [epoeB CounManUCTUYECKOro TpyAda, MOJHbIX
KaBanepoB opgeHa Tpyposoit CnaBbl, 'epoeB CoBetckoro Coto3a, [epoeB Poccuiickon
defepaunn M NOSMHbLIX KaBasiepoB opfeHa Cnasbl) cheunasiucT agmMuHuUCTpauum LOJHKEH
cnepfosaTh C/eayowmnm npasuiam:

npu nosyvYeHnnm wuHdopMaumm O HaxOXOeHUM Yy naHayca MnoCeTUTenNs, >Xenawwero
NONYyUYNTb MYHUUMMAUIBHYKO YCNyry W nepefBuralollerocd B WHBa/IMAHOW KONsicke 6e3
CONpPOBOXAAMLLEr0 NNLA, AO/MHKEH HE3aMeaA/IMTENbHO BbIATU 1 MOMOYb eMY NpoexaTtb 40 MecTa
npefocTaBneHnss MyHULMNaNIbHOW YCyru;

BbISICHUB MPUHAL/IEXHOCTb 3asBUTESIS K BbllLeyKa3aHHbIM KaTeropusm, AO/HKEH MOMOYb
eMy 3arnosIHUTb HeOOX04MMble AOKYMEHTbI U 06ecneynT nx Npuem BHe ovepeau;

obuatbCa C 3asdABUTENIEM C HapyLUeHMEM C/lyXa KOPOTKO M B MPOCTbIX BbIpaXXEHUAX, He
KpuyaTb, rOBOPUTb C OObIYHOM CKOPOCTbIO, HE NPUKPbIBaTb POT pykamu, pasroBapusas yepes
nepeBofuMKa >XeCToBOro fA3blka (B C/iydae npuUCYTCTBMSA), obpaliaTbCAa K 4YenoBeky C
HapyLleHneM c/yxa, a He K NepeBoAuuKY;

npu HeobxoAMMOCTU MPOMHKOPMUPOBATL 3asaBUTENs O MOopsAke M cnocobax onnathbl
rocyapCTBEHHOM NOLW/NHBLI (MHOW Nnatbl), HEO6XO4MMOW AN NOYUYEHUS YCIYTW;

3aBeEpLUMB 0OCNyXMBaHUE 3asBUTENS, CNeunanncT, OTBETCTBEHHbIM 3a npegocTaBfieHne
MYHULMMN&/IbHON YCNyru, OO/DKEH NpU HeobXOoA4MMOCTU CONPOBOANUTL 3adaBUTENA U3 3[aHUA
YNO/IHOMOYEHHOI0 opraHa.

3.9.2. MMpaBo Ha o06CNyXMBaHME BHe o4yepeaun nNpu nNpPeabsBNEHUN [OKYMEHTOB,
NnoATBEPXAANOLWMX NPUHAANEXHOCTb K COOTBETCTBYIOLLEN KaTeropum, UMET craegyrolme
rpaxgaHe:

BeTepaHbl Benmkoin OTe4eCTBEHHOI BOWHbI;

nmua, HarpaxaeHHble 3HakoM «Kntento 61okagHoro JieHnHrpaga»;



nnua, HarpaxaeHHble 3HakoM «Kntenb ocaxaeHHoro CeBactonons»;

Fepon Coumanuctuyeckoro Tpyga, Fepou Tpyaa Poccuitickoir depepaumm M NOJMHbIE
KaBasiepbl opgeHa TpyaoBoi Cnasbl;

epon CoseTtckoro Coto3a, F'epon Poccuiickoin ®egepauumn v NofHble KaBanepbl opaeHa
CnasBbl;

AeTtn-nHeanuabl, MHsannasl | v 1l rpynn n (Unn) X 3aKoHHbIE NpeacTaBUTENN.

3.10. Mopsaok ncnpaBneHns AonyLeHHbIX OneYaToK 1 OLIMGOK B BblAaHHbIX B pe3y/ibTarte
NpeAoCTaBNEHNS MyHULIMNANBLHON YCNyT OKyMEHTax

OcHoBaHveM [AN15 Havasa aAMUHUCTPaTMBHOWN npouenypbl SABMSeTCA npefcTas/ieHve
(HanpaBneHune) 3aaBuTesIeM B AOMUHUCTpaLMIO B MNPOU3BOJILHOW (hbopMe 3asBfeHus 06
nucnpasneHnn oneyatok wu (wim) ownbOK, [OMYWEHHbIX B BblAAHHbIX B pe3y/sbTare
npefocTaBneHnss MyHULMNaSIbHOW YCYr JOKYMEHTax.

JomkHocTHOoe  nuuo  AOMUHUCTpauuu, OTBETCTBEHHOE 3a npeaocTaB/ieHne
MYHULUMMN&/IbHON  YCNyru, paccMmatpvsaeT 3asB/ieHVe, NpeAcTaB/ieHHOe 3asBuUTesieM, W
NMPOBOANT NPOBEPKY YKa3aHHbIX B 3asB/IEHUN CBEAEHWI B CPOK, HE MpeBbIwatoLLmin 2 paboumx
[AHeN ¢ paTbl perncrpaumm COOTBETCTBYIOLLErO 3asB/IEHNUS.

KpuTepuem NpuHATUA pelueHns no agMUHUCTPATMBHOW npoueaype SABNSAETCHA Hamune
NN OTCYTCTBME TaknxX one4vartok u (Mam) oLmnooK.

B cnyuae BbisiB/IeHVA [OOMNYLEHHbIX Oneyartok U (Mnun) owmnboK B BblAaHHbIX B pesynbrare
npefocTaBneHnss MyHULUNANbHOW YCNyrn AOKYMeHTaxX LO/DKHOCTHOE /iMuo AAMWHUCTpauun,
OTBETCTBEHHOE 3a NpefocTaB/ieHNne MyHUUMNasIbHOW YCNyrn, OCYLLEeCTBASET UcnpaBieHne U
3aMeHy YKasaHHbIX [OKYMEHTOB B CPOK, He npeBblwawwmii 5 paboynx gHeil ¢ MoMeHTa
perncTtpaunmn cCooTBETCTBYHOLLErO 3asB/IEHUS.

B cnyyae oTcyTCcTBMA oneyaTok U (Unin) OWMGOK B AOKYMEHTax, BblAaHHbIX B pe3y/ibTare
npefocTaBfIeHNs MyHUUUNAIbHOW YCNyrn, AO/HKHOCTHOE NNLO CTPYKTYPHOro nogpasgesieHns
AOMUHUCTpaLMK, OTBETCTBEHHOE 3a MpefocTaB/ieHMe MYHULMNasnbHOW YCNyru, NUCbMEHHO
coobuwaeT 3aaBUTENt0 006 OTCYTCTBMM Takux oneyaTtok u (unu) ownbokK B CPOK, He
npesblWarLmii 5 pabounx gHen ¢ MOMeHTa perncTpaunm CoOoTBETCTBYIOLLErO 3asB/IEHNUS.

PesynbTatoM aAMUHUCTPATUMBHOM nNpoueypbl ABASETCA Bblhaya (HanpaBneHue)
3adBUTE/I0 UCMPaB/IEHHONO B3aMeH paHee BblA4aHHOro AOKYMEHTa, ABMAOLEroca pesysibTaToM
npefocTaBNIeHNs MyHULMMNAIbHOW yCyrk, Unn coobleHne o6 OTCYTCTBUM TakuMX OneyaTtok U
(nnn) owmn6OK.

4. ®opMbl KOHTPOA 38 UCMNOSIHEHNEM aAMUHUCTPATUBHOIO pernaMmeHTa

4.1. MopsiaoK OCYLECTBNEHUSI TEKYLLEro KOHTPO/s 3a CO6/AEHMEM W UCMONHEHVEM
OTBETCTBEHHbIMU [O/HKHOCTHLIMW /IMLUAMMU MNOJIOKEHWIA pernaMeHTa M WHbIX HOPMAaTUBHbBIX
NpaBoOBbIX aKTOB, yCTaHABMMBAIOLLMX TPEOOBAHNUS K NPeAoCTaBNEHNI0 MyHULMNABLHOR yCnyru,
a TaKKe NPUVHATUEM UMW PELLEHUIA.

[O/MKHOCTHbIE NMUA, MyHMUMNasibHblE CNyXaliue, yyacTBylllMe B NpeaocTaB/ieHUu
MYHULIMNANbLHOM yCNyri, pyKOBOACTBYHOTCS NOSIOXEHMSIMU HacTosILLero PernameHTa.

B [0/MKHOCTHbIX perfameHTax [AO/MKHOCTHbIX /WL, Y4YacTBYKOLWIMX B NpeaocTaB/eHnm
MYHULMNANbHON YCNyrn, OCYLECTBASAOWMX (YHKLUMM MO NpeAoCcTaB/IeHN0 MyHULMNaSIbHOW
yCnyru, ycTaHaBNMBalOTCA [O/MKHOCTHble 00653aHHOCTM, OTBETCTBEHHOCTb, Tpe6GoBaHus K
3HaAHMSIM U KBa/IMpUKaLmMmn cneyuanncTos.

[lO/MKHOCTHbIE NLLA OpraHoB, y4acTBYOLWMX B NPeAOCTaBAEHNM MyHULMNANbHON! yCnyru,
HEecyT NepcoHasIbHYl0 OTBETCTBEHHOCTb 3a WCMOJSIHEHWE aAMWHUCTPATMBHBLIX MNpoueayp W
co6/0AeHNE CPOKOB, YCTAHOB/IEHHbIX HacTosWMM PernameHtom. [Mpu npegocTaB/ieHnm
MYHULMNANbHON YCNYrn rpaxaaHuHy rapaHTMpyeTcsl MpaBo Ha MNoslyYyeHue UHgopmMaumm o



CBOWX npaBax, 06513aHHOCTSAX U YC/IOBUSX OKa3aHWUs MyHULMNAIbHOW YCyru; 3alnTy CBeLeHUi
0 NepCOoHaNIbHbIX AaHHbIX; YBXXUTENIbHOE OTHOLLIEHME CO CTOPOHbI AO/HKHOCTHbIX UL,

TekyWwu il KOHTPONb M KOOpAMHauusa nocnefoBaTeflbHOCTU AeNCTBUA, onpeneneHHbIX
aAMVHUCTPATMBHbIMK  Mipouedypamu, MNo  NpefocTaB/IEHU  MYHULMNASIbHOW  YCyru
JO/DKHOCTHbIMW  /iMaMu  YNOJIHOMOYEHHOTO  opraHa  OCYLWeCTB/ISieTCA  MOCTOSIHHO
HenocpeacTBEHHO [AO/DKHOCTHBIM  JIMLOM  YNOJIHOMOYEHHOrO opraHa nyTemM MpoBeneHns
NPOBEPOK.

MpoBepkM MONHOTbI U KayecTBa NpefocTaB/IeHUA MYyHUUMNAIbHOW YCyrn BKOYaKT B
ceba npoBefeHVEe NPOBEPOK, BbISIBMIEHWE W YCTPaHEHUe HapylleHWiA npas 3asBuUTesien,
paccMoTpeHue, NPUHATAE pelleHniA 1M NOoATOTOBKY OTBETOB Ha obpalleHus 3aaBuTenen,
cogepxawmx >xanobbl Ha geictems (6e3deiicTBME) U peleHns  OO/MKHOCTHbIX Ny,
YNO/IHOMOYEHHOI0 OpraHa, OTBETCTBEHHbIX 3a NpefocTaB/ieHe MyHUUUNaIbHOW YCyTn.

4.2. TlopsfoK U NepuoavyHOCTb OCYLLECTB/IEHUSA MIAHOBbIX WM BHEMNIaHOBbLIX MPOBEPOK
NOMHOTbI W KayecTBa MNpefocTaBfeHNss MYHUUUNAIbHOW YCNyru, B TOM 4uc/e MOpAfoK WU
hopMbI KOHTPO/IA 32 NOSIHOTOM N KaYeCTBOM NPeAOCTaBNeHN MyHULMNAIbHON YCYTN.

KOHTpOb 3a NO/IHOTOM 1 KAa4eCTBOM MpefocTaB/IeHUs MyHULMNa/IbHON YCyrn BKIO4YaeT
B cebs nposefeHre NI1aHOBbIX U BHEMNIAHOBbLIX MPOBEPOK.

lMnaHoBble 1 BHEM/AHOBbIE MPOBEPKM MOTYT NPOBOANTLCS [11aBOI, 3aMeCcTUTENeM Nasbl,
KYPVPYIOLUM YNOSIHOMOYEHHbI OpraH, 4epe3 KOTOpbl NpefocTaBnseTcs MyHuuMnanibHas
ycnyra.

MpoBefeHMe  MaHOBbIX  MNPOBEPOK, MOJIHOTbI U KayecTBa  NpefocTas/ieHUst
MYHULMMN&/IbHON YCNYrn OCYLECTBNSAETCA B COOTBETCTBUMN C YTBEPXKAEHHLIM rpadduKoM, HO He
pexe OfHOro pasa B rog,.

BHennaHoBble NPOBEPKU NPOBOAATCA MO 06paLLEeHUSIM IPULaNYECKNX U OU3NYECKUX UL, C
XasiobaMy Ha HapylleHMe uX npaB W 3aKOHHbIX WHTEPEeCcOB B XoAe npefocTaBeHus
MYHULMMN&/IbHON YCNyrK, a Takke Ha OCHOBaHWM OOKYMEHTOB W CBEAEHWUI, yKasblBalLWUX Ha
HapyLleHVe UCnonHeHns PernameHTa.

B xofe nniaHoBbIX 1 BHEMN/IAHOBbLIX NPOBEPOK:

NpoBepsieTCA 3HaHWe OTBETCTBEHHbIMU Nuuammn TpeboBaHW HacToswero PernameHTa,
HOpMaTMBHbLIX MPAaBOBbIX aKTOB, YyCTaHaBMMBaKLWMX TpeboBaHMA K NpefocTaBleHNto
MYHULMNALHON yCNyru;

npoeepsieTca cobnogeHne CPOKOB n nocnegoBaTenlbHOCTU NCNONIHEHNS
aAMVHUCTPATMBHbIX NpoLeayp;

BbIABNAIOTCA HapylleHWss npaB 3asBuTesiel, HeaocTatky, [OnylleHHble B  Xoje
npefocTaB/IeHUs MyHULUNAIbHOW YCyT L.

4.3. OTBETCTBEHHOCTb AO/HKHOCTHbIX UL, opraHa, NpefocTaB/IALWEro MyHULMNaIbHYHO
ycnyry, 3a peweHns u geiicteusa (6esgeinicteme), npMHMMaemble (OCyLecTBASIEMbIE) MU B
Xofe npefocTtasneHnss MyHUUUNabHOW YCyTI.

Mo pe3ynbTaTtam NPOBeAEHHbIX MPOBEPOK B Criydae BbISAB/IEHUS HapyLleHus nopsaka
npefocTaBneHnss MyHUUMNaNbLHOW YC/yrn, npas 3asiBUTesNieil BUHOBHbIE LA NPUB/IEKAKTCA K
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKoHOAaTeNbCTBOM Poccuiickoit denepauun, wu
NPUHUMAOTCA MepPbI MO YCTPAHEHNI0 HapyLLUEHWI.

[O/MKHOCTHbIE /Mua, MyHUUMNasibHble CRyXallve, y4vacTByllne B NpenocTaB/ieHnn
MYHULUMMN&/IbHON YC/Yrn, HecyT NepCoHasIbHyl0 OTBETCTBEHHOCTb 3a MNPUHATUME peLUeHus W
aencTteus (6esgenctemne) npu npegocTaBieHnn MyHULMNAIbHOR YCNyTn.

MepcoHasibHas OTBETCTBEHHOCTb YCTaHaBMMBAETCA B [AO/DKHOCTHbIX perfaMeHtax B
COOTBETCTBUM C TpeboBaHUAMN 3aKoHoAaTeIbcTBa Poccuiickoin degepauuu.

4.4. TIoNoXeHus, XapakTepusylliue TpeboBaHus K Mopsagky v hopmam KOHTPONSA 3a
npefocTaB/ieHVEM MYHULUMNa/IbHOM YCNyrM, B TOM 4uC/le CO CTOPOHbl rpaxpgaH, WX
06beAHEHN N OpraHM3aunii

KoHTponb 3a npepgocTaB/fieHMeM MYHULUMNasIbHOMW YCNYyrn OCyLLecTBNsAeTCs B (hopme
KOHTpPO/IS 3a cobnogeHnem nocnefoBaTesibHOCTU AeCTBUN, onpegeneHHbIX



a[IMVHUCTPATUBHbIMU NPOLEAYpPamMi MO WCMOJIHEHUIO MYHULMMASIBHOI YCYT, U MPUHATAEM
PeLLeHnii AOMKHOCTHLIMU NLaMK, NyTeM NPOBeAEHMs NPOBEPOK COGMNIOAEHNS U UCMONHEHUS
JI0/HKHOCTHbLIMY JTULLAMM YTNO/THOMOYEHHOTO OpraHa HOPMAaTUBHbIX NMPaBOBbIX aKTOB POCCUIACKO
depepaunm, KocTpoMckoli 06/1acTi, a Takxke NonoxeHuin PernameHTa.

MpoBepka Takke MOXEeT MPOBOAUTLCS MO KOHKPETHOMY O6palleHUo TpaxaaHuHa WUnu
opraHusauuu.

Mopsaok M POPMbl KOHTPO/IS 3a MPEeAoCTaB/IEHUEM MYHULMNASILHON YCNYrM [O/MKHbI
oTBevaTb TPe6oBaHUSIM HENPEPLIBHOCTM U AeNCTBEHHOCTU (3WEKTUBHOCTN).

paxgaHe, UX 0ObEAVHEHUSI U OpraHM3auuMM MOryT KOHTPO/SIMPOBaTh MNpeAocTaB/ieHne
MYHUUMMNANbHOI yCnyrn nyTeM nosly4eHnst MMCbMeHHOW 1 YCTHOI MHJIopMaLUMmn O pesynbTaTtax
MPOBEAEHHbIX MPOBEPOK N NPUHATLIX MO pe3y/ibTaTamM NPoBEpPoK Mepax.

5. locyae6Hblii (BHECYAe6HbI) NOPAA0K 06XXaNoBaHUA peLleHnin u aeincteunii (6esaencTans)
AaMuHUCTpaumm, M®OL], opraHnsaumia, ykasaHHbiX B 4yact 1.1 ctatbn 16 ®PefepasibHOro 3akoHa
oT 27 monsa 2010 roga Ne 210-®3 «O6 opraHu3aumy npegoctaBieHNs rocyapcTBEHHbIX U
MYHUUMNABHBIX YCNYT», a Takke X A0/HKHOCTHbIX /AL, MyHUUMNAIBbHBIX CyXXaLmXx,
pabOTHMKOB.

5.1. ViHchopmaums ansa 3assuTenia 0 ero npase nofatb Xasioby Ha peleHus n (1awm)
pencteus (6esgelictrne) AoMuUHUCTpaummn, MOL, opraHnsaumii, ykasaHHbIX B Yactn 1.1 ctatbu
16 depepanbHOro 3akoHa oT 27 wuwona 2010 roga Ne 210-®3 «0O6 opraHu3aumm
npegocTaBfeHns rocy4apCTBEHHbIX N MyHULMNA/IbHBIX YCYr», a Takke UX OO/HKHOCTHbIX /1L,
MYHULMN&IbHBIX CyXaLuX, paboTHUKOB Npu NpegocTaBNeHnn MyHULUNaIbHON YCNyru.

3asBuTeNnbL MMeeT NpaBo Ha pAocyaebHoe (BHecyaebHOe) o6XanoBaHue peLLeHuin u
fencTeuii  (6e3neincTeuns), NPUHATLIX (OCYyLLecTBAsSEMbIX) AAMUHUCTPaunen, [O/MHKHOCTHbIM
nMuoM AgMUHUCTpaumn, Moo MyHUUMNnasnbHbIM cayxawmm, MOLl, paboTHuKom ML, a Takke
opraHmsaumamMun, NnpeaycMoTpeHHbIMU YacTbio 1.1 ctatbn 16 ®PepepasibHoro 3akoHa Ne 210-93,
nnn nx paboTHMKaMK B xo4e npefocTaB/ieHns MyHULMNabHOR yenyru (ganee — pgocynebHoe
(BHecynebHoe) o6xanoBaHue).

5.2. NpeameT xanooswl.

Mpeametom pocyaebHoro (BHecynebHoro) obxanoBaHua 3asBUTENIEM peLleHuid 1
pencteuii  (6esgenctensa) AQMUHUCTPaUMK, [O/MKHOCTHOrO ivuya AgMUHUACTpauun, nmbo
MyHUUMNaLHOrO  cnyxaulero, M®L, paboTHuka M®L, a Takke opraHmMsauui,
npeaycMoTpeHHbIX 4YacTblo 1.1 ctatbum 16 PepepasibHoro 3akoHa Ne 210-®3, wam ux
paboTHNKOB SABNSAETCA KOHKPETHOe pelleHve wunu geinicteve (6e3aencTBue), NPUHATOE WUnn
OCYLLLECTB/IEHHOE VMU B X0A4e MpefAocTaBneHuss MYyHUUMNa/IbHOW YCnyrn, B TOM 4ucre B
cnenyoLnx cryyasx:

1) HapyLleHMe cpoka perucrpalmm 3anpoca o npefocTaBneHn MyHULUNaIbHOW YCyT K,
3anpoca, ykasaHHoro B ctatbe 15.1 ®epepasibHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npefocTaB/ieHus MyHULMNaIbHON ycnyrn. B ykazaHHOM criydae
pocynebHoe (BHecyaebHoe) o6xasioBaHWe 3asiBUTENIEM pelleHnin n aencteuii (6esgencTans)
M®Ll, paboTHMKa ML, BO3MOXHO B c/iyyae, ec/ii Ha MHOTO(PYHKLMOHaSIbHbIV LIEHTP, peLLeHns
n pencteuna (6es3gencTene) KOTOPoro 06XasytTCs, BO3NOXKEHA PYHKUMA MO NpefocTaBeHnto
COOTBETCTBYHOLLEN MYyHUUUN&/IbHOW YyCNyrn B MOSIHOM 06beMe B nopsake, onpefesieHHOM
yacTbto 1.3 ctatbn 16 ®PepepasnibHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asaBUTENA LOKYMEHTOB WM WHopmaumm nmbo OcyLLecTBEeHUA
AeACTBUIA, NpeAcTaBfieHne Ui OCyLeCcTB/IEHME KOTOPbIX He MpeayCMOTPEHO HOPMAaTUBHbIMU
npaBoOBbIMN akTamun Poccuiickoii ®egepaunn, HoOpMaTUBHBLIMU NPaABOBbIMW akTaMy CyObekToB
Poccuiickon  ®Pegepaumn, MyHULMNA/IbHBIMA MPaBOBbIMW  akTaMy ONs  npefocTaBieHns
MYHULMNAbHON yCNyru;



4) o0TKa3 B nNpuemMe [OKYMEHTOB, nNpeAcTaB/ieHMe KOTOpbIX NpeaycMOTpPeHOo
HOpMaTUBHLIMK MpPaBOBbIMKA akTamu Poccuiickon ®epepaumm, HOPMaTUBHLIMW MPaBOBLIMU
aktTamn KocTpomckolr o6nactu, MyHUUMNaIbHbIMK NPaBOBbIMK akTamn A/si NpefocTaB/ieHus
MYHULMN&/IbHOWN yCNyru, y 3asaBUTENS;

5) oTkaz B MpefocTaB/ieHUN MYyHULMNANIbHOW YCNyrn, ecsiv OCHOBaHWUA OTKas3a He
npenycMoTpeHbl pegepasibHbIMU 3aKOHaMU U NPUHATLIMA B COOTBETCTBUW C HUMU UHBIMU
HOpMaTUBHbIMKA MNpPaBOBbIMM  akTamu Poccuiickoii  ®epgepauun, 3akoHaMU U UHbIMK
HOpMaTUBHbIMM NPaBoOBbIMX akTamu KocTpomckor 0651acTv, MyHULUMMN&SIbHbIMU MPaBOBbIMU
akTamu. B ykaszaHHOM cnyyae pgocygebHoe (BHecyaebHoe) o6xanoBaHue 3aaBUTENEM
peweHnin n geincteuii (6esgenctems) MOLL, paboTHMka M®LL BO3MOXHO B cfnyyae, ec/ivm Ha
MHOrOOYHKUMOHA/TIbHBIN LEHTP, pelleHns u geincteusa (6esneincrsne) KOToporo obxanyrTcs,
BO3/I0KEHa (PYHKUMSA MO NpefoCTaB/IeHN0 COOTBETCTBYHOLLEN MYyHUUMNASIbHOW YCAyrn B
NnosIHOM 06bemMe B nopsgke, onpefeneHHom yactbio 1.3 ctatbhn 16 depepasibHOro 3akoHa Ne
210-93;

6) 3aTpeboBaHne C 3aABUTENS NPY NPeOCTaBEHUN MyHULMNAIbHON YCYrn NaaThbl, He
npeaycMOTPEHHOW  HOPMAaTMBHbIMW  MpaBOBbIMW  akTamu  Poccuiickoin  ®depgepauun,
HOpMaTUBHLIMK MNPaBOBbIMK akTamu KocTpoMckol 0651acTv, MyHUUMN&/IbHbIMU MPaBOBbIMU
aKkTamu;

7) oTkaz AQMUHUCTpauuW, AO/MKHOCTHOro nvua AgmuHucTpaumn, MOL,, paboTHuka
M®Ll, opraHm3aumii, NpeayCMOTPEHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-
®3, nnn nx paboTHMKOB B UCNPaBEHUM AOMYLEHHbIX UMW OMeyaToK 1 OWMOOK B BblAAHHbLIX B
pesynbTate npefocTtaBfeHNs  MyHUUMNaNIbLHOW  YCNyru [OKyMeHTax J/ivMbo  HapylleHue
YCTaHOB/IEHHOIO CpoOKa Takmx ucrnpasfieHnin. B ykazaHHOM criyvae gocyaebHoe (BHecyaebHoe)
o6xanoBaHue 3asABUTENIEM pelleHnin n pgenctenin (6esgeinctensa) MOLL, paboTHuka MOL]
BO3MOXHO B cCfnyyae, ecim Ha MOL,, peweHns un pgeincteus (6e3neiicTBue) KOTOPOro
06XasnyloTCs, BO3NoXeHa (OyHKLMA Mo MnpefocTaB/IeHU0 COOTBETCTBYIOLWEN MYHULMNAIbHOM
yCcnyru B NosiHOM obbeme B nopsagke, onpegesieHHoM yactbio 1.3 ctatbu 16 degepasibHOro
3akoHa Ne 210-93;

8) HapyweHue cpoka WM nopsgka Bblgayunm  LOKYMEHTOB MO  pe3ynbraram
npefocTaBneHnss MyHULMNaIbHOW YCyru;

9) npuocTaHoB/EHME MpPefoCTaBAEHUS MYyHULUMNASIbHOW YCAyrn, €ecnn OCHOBaHUSA
NPUOCTAHOB/IEHNA He nNpenycMOTpeHbl defepasibHbIMM  3aKOHaMU U MPUHATBIMA B
COOTBETCTBUN C HUMW WUHbIMW HOPMATMBHLIMW NPaBOBbIMK akTamu Poccuiickoii degepaunn,
3aKOHaMM M MHbIMA  HOPMAaTMBHbIMW  MPaBOBbIMW  akTaMu  KocTpomckoir  obnactu,
MYHUUMNa/IbHBIMA NPaBOBbIMW akTaMu. B ykaszaHHOM criydae pocyaebHoe (BHecypebHoe)
o6xanoBaHue 3asABUTENIEM pelleHnin n pgenctenin (6esgeinctensa) MOLL, paboTHuka MOL]
BO3MOXHO B cCfnyyae, ecim Ha MOL,, peweHns un pgeincteus (6e3neiicTBue) KOTOPOro
06XasnyloTCs, BO3NoXeHa (OyHKLMA Mo MnpefocTaB/IeHU0 COOTBETCTBYIOLWEN MYHULMNAIbHOM
yCcnyru B NosiHOM obbeme B nopsagke, onpegesieHHoM yactbio 1.3 ctatbu 16 degepasibHOro
3akoHa Ne 210-93;

10) TpeboBaHue Yy 3aABUTENs MNpu NpefocTaB/ieEHUN MYHULMUNASTBHOW  YCIyTu
OOKYMEHTOB WM UHpopmauun, oOTcyTcTBMe W (MNK) HeLOCTOBEPHOCTb KOTOPbLIX He
yKasblBa/IMCb MpWU MepBOHAYa/IbHOM OTKase B MpuvemMe [OKYMEHTOB, HeobXxoAuMbIX AN
npefocTaBneHns MyHUUUNAIbHOW yCnyru, Mbo B NpefocTaBNeHnn MyHUUMNanbHOW YCyru,
3a UCK/IYEHVEM crlydaeB, NpeAyCMOTPEHHbIX NYHKTOM 4 4yactn 1 ctatbu 7 degepasbHOro
3akoHa oT 27 utonda 2010 r. N 210-®3 «O6 opraHusauumm npegocTaBneHns rocyaapcTBEHHbIX U
MyHUUMNANbHBIX YCnyr» (ganee - ®egepasibHblii 3akoH Ne 210-93). B ykazaHHOM cry4vae
pocynebHoe (BHecyaebHoe) o6xasioBaHWe 3asiBUTENIEM pelleHnin n aencteuii (6esgencTans)
Mo®Ll, paboTHMka M®L], BO3MOXHO B crfiydyae, ecnm Ha MOL, peweHns n genctesms
(be3peinicTBME)  KOTOPOrO  0OXasyloTCHA, BO3/IOKEHa  IYHKUMA N0 NpenocTaBfeHUIo
COOTBETCTBYHOLMX MyHUUUNA/IbHBIX YC/AYyr B MOSIHOM 06bemMe B MopsAke, onpegeneHHoOM
yacTbto 1.3 ctatbn 16 PepepasibHoOro 3akoHa Ne 210-93.



OpraH, npefocTaBNAwLWMIA MyHALMNaIbHYO yenyry, M®Ll, opraHusaumu, ykasaHHble B
yactn 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, a Takke WX AO/HKHOCTHble nuua,
MyHULUMN&/IbHbIE ClyXalwne, paboTHUKM U YMNOSIHOMOYEHHbIE HAa pPacCMOTPEeHne >Kasioobl
AOJ/DKHOCTHbIE NULa, KOTOPbIM MOXET ObITb Hanpas/ieHa xanoba

5.3. J)Kanoba Ha peweHns wn pencteua  (6e3geiictBue)  AO/MKHOCTHBIX vl
AOMUHUCTpaUUN, MyHUUMNA/IbHBIX CRyXawux nogaetca 3assuteneM B AQMUHUCTpaLMIO Ha
nmsA rnasbl AgMUHUCTpaumm, MOL, nnbo B opraH rocyapCTBEHHON BfiacTu (OpraH MecTHOro
camoynpasnieHusi) KoctpoMckor o6nacTtu, ABASOWMIACA yupeamTesieM MHOTO(yHKUMOHa/IbHOTO
ueHTpa (pasiee - yypeauTtesib MHOTO(PYHKUMOHa&/IBHOTO LEHTPa), a Takke B opraHusauumu,
npenycmoTpeHHble YyacTblo 1.1 ctatbk 16 PegepanbHOro 3akoHa Ne 210-93.

5.4. B cnyyae ecnu obxanytTca pelueHns n gencteusa (6esagelnicteBrne) pykoBoantTens
AOMUHUCTpaLmMK, xanoba nogaeTcs B BbILLECTOALWMA opraH (B nopaake nog4MHEHHOCTM).

Mpn OTCYTCTBMM BbIWECTOALWEIO opraHa xasnoba mnogaetca HenocpefcTBEHHO
pykoBoAuTEN0 AOMUHUCTPALUN.

5.5. )Xanobbl Ha pelweHns u penctensa (6espgeiicteme) pabotHmka MOLL nogarotca
pykoBoauTento atoro MOLL. XKanobbl Ha pelueHns n gencteunsa (6esgencteme) MdL, nogatotcs
yypeantento MOL, nav go/mMKHOCTHOMY /uuy, YNOIHOMOYEHHOMY HOPMAaTVBHbIM MPaBOBbIM
akToM KocTpomckoi o6nacTtu. XXanobbl Ha peweHus n aencteus (besgenctene) paboTHNKOB
opraHusauuii, npefycMOTpeHHbIX YacTblo 1.1 ctatbn 16 ®PepepasibHOro 3akoHa Ne 210-93,
noAatoTCa PyKOBOAUTENSAM 3TUX OpraHm3aumi.

5.6. Nopagok nogaym u pacCMOTPEHUSA Xasnoobl.

OcHoBaHVeM AnsA Havana npoueaypbl gocyaebHoro (BHecynebHOro) o6xasioBaHWUs
ABNSAETCA NOCTYM/IeHne Xanobbl, NOAaHHON B NMCbMEHHON hopmMe Ha ByMaXKHOM HocuTene, B
3/1EKTPOHHOI hopme, B YNOSTHOMOYEHHbI OpraH no pacCMOTPEHUIO Xasl00bl.

5.7. XXanoba Ha peweHuns n geinctena (besgenctene) AgMUHUCTPaUMN, AOMHKHOCTHONO
nmua AAMUHUCTPaUUK, MyHUUMNAIBHOTO CAyXallero, pykosoautesns AAMUHUCTPaUUK, MOXeET
ObITb HanpasneHa no noyte, 4epes MO®L, c wcnonb3oBaHMeM WHOPMALMOHHO-
TENEKOMMYHUKALMOHHOW  ceTn  «/HTepHeT», oduuManbHOro cainta  AAMUHUCTPaLMK,
hepepasibHOM  rocyapCTBEHHOW  MHAPOPMAUMOHHOW  cuctembl  «EAMHBIA nopTau
rocy4apCTBEHHbIX YU MYHUUMNANbHbLIX YCnyr (QpyHKUuin)» nmbo lMopTtana rocyfapCTBEHHbIX Y
MYHUUMNAbHBIX yCnyr (pyHKUMiA) KOCTPOMCKO 06/1acTu, a Takke MOXeT ObITb NpuHATa npu
NIMYHOM Npureme 3aaBUTens.

3asButenio obecrneunBaeTcs BO3MOXHOCTb HarnpasB/ieHUSA >Xasiobbl Ha peleHus u
penctensa  (6esgenctene)  AgMUHUCTpaLUW, OO/MKHOCTHOrO  /iMda  AgAMuUHUCTpauun,
MYHULMNA/IbHOIO CNyXallero B COOTBETCTBUM CO cTaTbel 11.2 ®enepanbHoro 3akoHa Ne 210-
®3 ¢ ucnosib3oBaHeM nopTana henepasibHOM rocy4apCTBEHHON NHPOPMALNOHHOW CUCTEMBI,
obecneynBaroLei npouecc AocyaebHoro (BHecy4ebHOro) 06asioBaHNA peLleHnii U AelicTBIiA
(6e3neiicTBMsA), COBEPLUEHHbLIX MPU MpefocTaB/IeHUM TFOCYAapPCTBEHHbIX M MYHULMNAbHbIX
yCnyr opraHamu, npenocTaBNAWMMN FOCYAApPCTBEHHbIE U MYHUUMUMAa/IbHbIE YCYTU, WX
OO/MKHOCTHbIMW ~ NULaMK,  TOCYAAPCTBEHHbIMW U MYHUUMNAIbHBIMA  CAYXaluUMu ¢
MCNosb30BaHNEM WNHGOPMAaLNOHHO-TE/IEKOMMYHUKALMOHHON ceTu  «VIHTepHeT» (ganee -
cucTema gocynebHoro o6xkasioBaHuns).

5.8. )XXanob6a Ha peweHuns n peincteunsa (6esgerictene) M®dLl, paboTHuka ML, moxeT
ObITb HanpassieHa Mo noyTe, C WCMNOMb30BaHNEM MHAPOPMALMOHHO-TEIEKOMMYHUKALNOHHOM
cetn «WHTepHeT», oduumMasibHoro canta M®L, denepanbHOn  rocyAapCTBEHHOM
NH(POPMaUNOHHON cucTeMbl «EAMHBIA NOpTasl roCcyfapCTBEHHbIX M MYHULMNASbHbLIX YCAyr
(dpyHKUMIA)», TopTana rocyfapCTBEHHbIX Y MyHULMNasbHLIX YCnyr (thyHKumnin) KocTpomckoi
06s1acTn, a TaKkke MOXeT ObITb MPUHATA NPU IMYHOM NpUeMe 3asaBUTENS.

5.9. XKanoba Ha pelueHusa 1 aeicTeua (6esnencrene) opraHnsaumii, NpesycMoTPEHHbIX
yacTbto 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, a TakkKe MX paboTHMKOB MOXET ObITb
Hanpas/ieHa Mo no4yte, C UCNOIb30BaHMEM WH(OPMALMOHHO-TENTIEKOMMYHUKALMOHHOW CceTu
«/IHTepHeT», ogmuMasibHbIX CaWTOB 3TUX OpraHusauunini, genepanbHOW rocyaapCTBEHHON



NH(POPMALMOHHOW CcUCTEMbl «EAMHBIA NOpTan rocyfapCTBEHHbIX M MyHMUMNAsbHbIX YCAyr
(cbyHKUMN)», TopTana rocygapCTBEHHbIX WU MyHMUMNANbHbIX ycnyr (pyHKumMiA) KocTpomcKoi
obnacTu, a Takke MOXeT ObITb MPUHATA NMPY IMYHOM NpUEMe 3aAaBUTENS.

5.10. XXanoba, noctynueliass B AOMUHUCTPaLMIO, NOANIEXUT pernctpaunm He nosgHee
cnepyrowero paboyero AHA CO AHSA ee NOCTYM/IEHS.

B cnyuyae nogaun 3asiButeniem xasnobbl vyepes MOLL, MOLL obecneumBaeT nepegavy
Xanobbl B AAMUHUCTPAUUIO B MOPSAKE U CPOKW, KOTOpble YCTaHOBJ/IEHbI COr/flalleHneM o
B3aMmogenctenm mexagy MoL, n AgMUHUCTpaunein, Ho He No3gHee cnepyowero paboyero gHA
CO AHA NOCTYMNIEHUSA Xanoobl.

5.11. XKano6a go/mkHa cogepxartb:

1) HanmmeHoBaHMe AMUHUCTpauUUW, [O/DKHOCTHOrO nuua AAMUHUCTpauun, nmbo
MyHUUMN&/IbHOTO chnyxauwero, MOL|, ero pykosoautensa un (uiv) paboTHUKaA, OopraHusauui,
npegycMOTpPeHHbIX 4acTbio 1.1 cTtatbn 16 ®depgepasibHoro 3akoHa Ne 210-®3, wux
pykoBoautenen wu (Mnu) paboTHWMKOB, pelleHns u peincteus (6e30eicTBNE)  KOTOPbIX

obxanyrrcs;
2) hamunuio, umsa, otyectBo (nocnegHee — nNpUM HannMyuu), CBEAEHUA O MecTe
XUTenbctBa 3aaButens — usnyeckoro nuuya aMbo HamMeHOBaHue, CBefeHuss o

MECTOHaX0XAeHUN 3aaBUTENA — PUANYECKOro Nnya, a Takke HoMep (HoMepa) KOHTaKTHOro
TenecoHa, agpec (agpeca) SMEKTPOHHOM nouTbl (NMPU Ha/IMuYUMK) W NOYTOBLIA agpec, Mo
KOTOPbIM AO/DKEH ObITb Hanpas/ieH OTBET 3asiBUTENIO;

3) cBeaeHnss 06 ob6XasyeMblX pelleHusx 1 aencteunsax (besgenctsnm) AoMUHUCTpaL MK,
AO/DKHOCTHOMO siya AgMuHucTpaumu, nnéo MyHuUMnasibHoro cnyxawero, M®Ll, paboTHuka
M®Ll, opraHusauuii, npesycMOTPeHHbIX YacTbio 1.1 cTtaTbn 16 denepasibHOro 3akoHa Ne 210-
®3, nx paboTHUNKOB;

4) [oBOAbl, HA OCHOBaHUM KOTOPbIX 3aABUTE/Ib HE COMNaceH C peLleHneM 1 AelcTBuem
(6espenictBnem)  AgMUHUCTPaLUN, AO/MDKHOCTHOTO  nuua  AAMUHUCTpauuu, nméo
MyHUUMNanbHOro cnyxauwero, M®Ll, paboTHuka M®L, opraHusauuii, npesycCMOTPEHHbIX
yactbto 1.1 cTtaTbn 16 dPepepanbHOro 3akoHa oT 27 wumwona 2010 roga Ne 210-¢3 «O6
opraHusaumn npefocTaB/IeHNsA TOCYAAPCTBEHHbLIX U MYHULMMN&SIbHBIX YCNYr», NX paboTHUKOB.
3asButenem Moryt ObITb nNpeAcTaBfieHbl AOKYMEHTbl (Mpy Hanuuuu), NOATBepXparoLine
[0BOAbI 3aABUTENA, INOO NX KOMUK.

5.12. CpoKu paccMOTPEHUS Xasoobbl.

YKano6a, noctynuelias B AgMuHuctTpauuio, MoLl, yupegutento MOLL, B opraHusaymu,
npeaycMOTpeHHble 4YacTblo 1.1 cTaTbm 16 PepepanbHoro 3akoHa Ne 210-d3, nu6o B
BbILLECTOALWMI opraH (Npy ero Haau4ymum), NOLANEXUT PacCMOTPEHU0 B TeyeHue naTHaguatu
paboumx gHen co OHA ee perucrTpaumm, a B criydae 0o6xasioBaHus oTkasza AQMUHUCTpaUumu,
M®Ll, opraHusauuii, npesycMOTPeHHbIX YacTbio 1.1 cTtaTbn 16 depepasibHOro 3akoHa Ne 210-
®3, B npueme [OOKYMEHTOB Yy 3asABUTENIs NNO0 B MCMNpaB/eHUM [ONYLLEHHbIX Onevyatok W
OLIMBOK 1NN B cnyvae 06XasioBaHUs HapyLleHUs YCTaHOB/IEHHOIO CpoKa Takmx ucnpas/ieHni -
B TeYeHue NATK pabounx AHEen co AHS ee perncrpayunn.

5.13. MNMepeyeHb OCHOBaHWI ANS NPUOCTAHOB/IEHUSA PACCMOTPEHMUS Xanobbl B cry4ae,
€eC/I1  BO3MOXHOCTb MNPUOCTAHOB/IEHNSA NpeaycMOTpeHa 3akoHo4aTeNbCTBOM POCCUIACKOi
depgepaunmn.

OcHoBaHuA [/19 NPUOCTAHOBIEHNST PACCMOTPEHUSA Xanobbl OTCYTCTBYIOT.

5.14. Pe3ynbTaT pacCMOTPEHUS Xasl00bl.

Mo pesysnbTaTamM pacCMOTPEHUS Xanobbl NPUHUMAETCA OAHO U3 CNeAyoLWnX peLleHunit:

1) xanoba yaoBneTBOPSAETCHA, B TOM 4ucre B (DOPME OTMEHbI MPUHATOrO peLUeHus,
ncnpasneHnss OONYLEHHbIX OnevyaTtok U OWnbOoK B BblAaHHbIX B pe3y/ibTare npefocraB/ieHns
MYHUUMNAIbHOW YCNYrn [OKYMEHTax, BO3Bparta 3asBUTENII0 [AEHEeXHbIX CpPeAicTB, B3vMaHue
KOTOPbIX He MpedyCMOTPEHO HOPMAaTMBHbIMK MpaBoOBbIMKM akTamu Poccuiickon ®epepauun,
HOPMaTuBHbIMM MpPaBOBbIMY akTamMu KOCTPOMCKOM 06/51acTi, MyHUUMNasibHbIMU MPaBOBbIMU
aKkTamu;



2) B yAOB/IETBOPEHNN XaN006bl OTKa3bIBAETCS.

5.15. B cnyyae ycTaHOBMEHWA B XOo4e WM MO pesy/nbTaTaM pPacCMOTPEHUs Xanobbl
NnpU3HakoB cocTaBa agMWHUCTPATMBHOIO NpaBOHapYyLUEHUA WUAN NPEecTynneHUs LO/PKHOCTHOEe
nuo, paboTHUK, HaZeNleHHble NOSIHOMOYUAMM NO PACCMOTPEHUIO Xanob, HezameaMTeNbHO
HanpaBNAKT UMEoLLneca MaTtepuasbl B opraHbl NpPoKypaTypsbl.

5.16. Mopsfok MHopMUpoBaHUs 3aABUTENS O pe3y/ibTaTax pacCMOTPEHUS Xanoobbl.

He nosgHee AHA, cnepyloullero 3a AHEM NMPUHATUA peLleHus, yka3zaHHOro B yactu 5.14
HacToslllero pasgena, 3asaBUTENl0 B MUCbMEHHOW (hopMe K MO >XefaHui 3asdaBuTens B
3/1EKTPOHHOIN hopme HanpasfseTcd MOTMBMPOBAHHbLIA OTBET O pesy/ibTartax PaccMOTPeHUs
Xanoool.

5.16.1. B cnyyae npusHaHMA >Kasiobbl noAfiexalein yaoBeTBOPEHNO B OTBETE
3afaBuTEN0  paetcA NHdpopmauna 0  [JeicTBusX, OCYLLLECTB/ISEMbIX  OpraHom,
npefocTaBNAWNUM  MYHULUNASIbHYKO — YCNyry, MHOTOOYHKUNOHa/IbHbIM — LLleHTPOM 6o
opraHu3aumein, npegycMoOTpeHHoON vyacTbio 1.1 ctatbn 16 PegepasibHOro 3akoHa OT 27 WS
2010 r. N 210-9#3 «O6 opraHu3aummn npepocTaBNeHUs roCyAapCTBEHHbIX U MYHULMNASIbHBIX
yCcnyr», B UeNsX He3aMen/IMTesIbHOr0 YCTpaHeHUS BbISB/IEHHbIX HapyLIEHWn Npu okasaHuu
MYHULUMNAbHON YyCAyrn, a Takke MPUHOCATCHA M3BUHEHWUS 3a [O0CTaB/IeHHble HeyaobcTBa U
yKasblBaeTca WHpopMauua o JAasibHenwmnx AeUCTBUSX, KOTOpble HeobXoAMMO COBEpLUNTb
3aABUTENIO B LieNsIX NOyYEeHUsI TOCYyAapCTBEHHOM NN MYHULMNASIbHOR YCAyTn.

5.16.2. B cnyyae npusHaHUSA Xasobbl, He nogsexallein yaoBneTBOPEHUID, B OTBETE
3a4BUTESII0 [JAKOTCA apryMeHTUPOBaHHbIE Pa3bACHEHUA O MpUYMHAX MPUHATOrO peLleHus, a
Takke MHdopmaymsa o nopsake 06xxanoBaHUsA NPUHATOIO peLLeHus.

5.17. B cnyyae ecnn xanoba 6blna HanpasfeHa B 3/IEKTPOHHOM BuAE NOCPeLCTBOM
CUCTEMbI pocynebHoro o06xasioBaHuA c NCNO/Ib30BaHMEM NHJpopMaLMOHHO-
TeNEKOMMYHUKALUNOHHOW ceTun «UHTepHeT», OTBET 3asBUTE/I0 HanpaBAsieTCcs MoCcpeacTBOM
CUCTEMbI AoCcyAe6HOro o6XxanoBaHus.

5.18. MNopagok o6xasoBaHMs peLleHns no xanoobe.

3asaBuTtenn UMerT npaBo obxanoBatb pelleHus U aencTeus (6e3nencrene), NPUHATbIE
(ocywecTtBnsemsble) AOMUHUCTPaUMEN, OO/HKHOCTHBIM nvuom ALMUHUCTpauunu,
MyHUUMNABHLIM — cayxawmmy, MOL, pab6oTtHnkom MOL, a Takke opraHusaumsivu,
npeaycMOTpeHHbIMM YacTblo 1.1 ctatbu 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnu ux
paboTHVKaMy B CyA, B MOpPsAKe W CPOKKW, YCTAHOBJ/IEHHbIE 3akoHOAaTesIbCTBOM Poccuiickon
depgepaunmn.

5.19. MpaBo 3aABuTE/IA HA NONyYeHWe NHhopMaunm N AOKYMEHTOB, HEOOXOAUMbIX AN
060CHOBaHNA N PACCMOTPEHUSA Xas100bl.

3asaBuTenn NMEKT NpaBo 0bpaTuTbes B AgMUHUCTpaumio, M®OLL, a Takke opraHmsauuio,
npefycMoTpeHHy vacTtbio 1.1 ctaten 16 depepansHoro 3akoHa Ne 210-93, 3a nosyyeHUem
NHhopMaunn N AOKYMEHTOB, HEOOXOAMMBbIX O/11 060CHOBAHWUS U PaCCMOTPEHUS Xaslobbl B
NMCbMEHHOW dhopme Mo NoyTe, C MCMNO/Ib30BaHMEM MHDOPMALMOHHO-TEEKOMMYHMUKALMOHHOM
cetn «WHTepHeT», odmumanbHOro canta AOMUHUCTPaUMK, odmumanibHoro canta MOL,
hepepasibHOM  rocyapCTBEHHOW  MHAPOPMAUMOHHOW  cuctembl  «EAMHBIA nopTau
rocyAapCTBEHHbIX W  MyHUAUMNabHbIX Yycnyr (yHKumMiA)», [lopTana rocygapCTBEHHbIX W
MYHUUMNAbHBIX yCnyr (GyHKUMIA) KocTpomckoir ob6nactn, a Takke Npu SIMYHOM Mpueme
3aaBuUTens.

5.20. Cnoco6bl MHGOPMMPOBaHUA 3asiBUTENIEN O MOpsAKe Mnojaydn U pacCMOTPEHUs
Xanoool.

VHcbopmanmio 0 nopsake nogayv v pacCMOTPEHUA Xasiobbl 3asaBUTEIN MOTYT MOYUNTb
Ha MHPOPMaLMOHHBIX CTeHAAX PacrosiIOXeHHbIX B MecTax npefocTtaBfeHns MyHULMNasIbHOW
YyCNyrn HenocpeacTBeHHO B AAMUHUCTpauuu, Ha odmumanbHOM calite AMuHUCTpauuu, B
M®Ll, a Takke opraHmsaunn, NnpeaycMoOTPeHHON YacTbio 1.1 cTtaTbn 16 ®egepanbHOro 3akoHa
Ne 210-®3, B hegepasibHOM rocygapCTBEHHOW MHAIOPMALMOHHON cucteMe «EAnHbIA nopTan



roCyAapCTBEHHbIX M MyHUUMNasIbHbIX ycnyr (dpyHKUumid)», Ha lMopTase rocyaapCTBEHHbIX U
MYHULMNANbHBIX yenyr (pyHKLMiA) KocTpoMcKoii o6nacTw.



