AIMUHUCTPALIUA
CTEIMMAHOBCKOTI'O CEJbCKOI'O TIOCEJIEHUSA
T'AJIMUCKOI'O MYHULIMITAJIBHOT'O PAMOHA

KOCTPOMCKOM OBJIACTHU
IMMOCTAHOBJIEHUE

oT « 06 » aBrycra 2012 r .Ne 39
n.CrenaHoBo

O BHECEHUHU W3MEHEHHI B TOCTAHOBJIEHHUE aIMUHUCTPAIIUN CEITbCKOTO
nocesieaud oT 20 uroust 2011 Ne 32

B nensx mpuBeneHMss HOPMAaTHBHBIX IPABBIX aKTOB B COOTBETCTBHUE C
nerctByronmM 3akonoaatenbctsoM [IOCTAHOBIIALO:

1.BHecTH B NOCTaHOBJIEHWE AaIMHHHUCTPALMU CEIBCKOTO IOCENEHUS OT
20.06.2011 Ne 32 «OO06 yTBEepKIE€HUU AJIMUHUCTPATUBHOIO peErjiiaMeHTa
npeaocTaBieHus aaMuHUAcCTpanrel  CTEMmaHOBCKOIO CEIbCKOTO IOCEIEHUs
["annuckoro MmyHuMnaibHOro paiiona KoctpoMckoil 061acti MyHUIUMTIATBHOM
YCIYTH MO MPEJOCTABICHUIO UHPOPMALMK 00 OYEPEeTHOCTH MPEIOCTABICHUS
KWIbIX [OMEIIEHUH MYHHULMIAIBHOIO JKWIMIMHOTO (OHIa TIpakIaHaMm,
COCTOSIIIIMM HA Yy4YeTe B KAayeCTBE HYKIAIOLIUXCA B JKUJIBIX IOMEUICHUSX,
IPEAOCTABISAEMBIX 110  JIOrOBOPAaM  COLMAJIBHOIO  HAWMa»  CIEAYIOLue
VU3MEHEHHUS:

1.1  TIlpumoxeHwe K  TOCTAHOBJICHUIO  M3J0KUTb B  HOBOWU
penakuuu( IpuiiaraeTcs)

2.Hacrosiee mOCTaHOBJICHUE BCTYMAET B CHIIy MOCJIE OQUIIHATHLHOTO
omyOnukoBaHus ( 00HAPOIOBAHNS)

I'maBa anmuHHCTpanuu
CEIBCKOTO MOCEJICHUS: 0O.B.)KyxoBa



[IpunoxkeHue K MOCTaHOBJICHUIO
aJIMUHHCTPAIMH CEITLCKOTO TOCETICHHUS
ot 06.08.2012 roxza Ne 39

AIMHUHHMCTPATHBHBIN perjiaMeHT NpPeAoCTABJICHU AAMUHUCTPaLUel
CTenaHoBCKOIO CeJbCKOro mnocejieHus I'aJMucKkoro MyHuIMIIAIbHOIO
paiiona KocTpomckoii 001acTH MYHHUUIMIAJBHOH YCJIYIH 110
NPeI0CTABJCHHI0O HH(pOopMALUK 00 0YePEJHOCTH NMPEeI0CTABICHUSA KUJIbIX
MOMEIeHU MYHUIMIIAJIBLHOI0 "KMJIUIIHOTO0 (POHIA IrPaKIaHaAM,
COCTOSIIIIMM HA y4YeTe B KaueCTBe HYKIAIUIUXCH B JKIUJIbIX IOMEIeHUAX,
NPeI0CTABJIAEMBIX 110 J0r0BOPAM COLMAJIBHOI0 HaiiMa

I'naBa 1. O0uiue mostoxeHust
IIpeamet peryjnpoBaHusi AAIMUHUCTPATUBHOIO perjiaMeHTAa

1. [lpeqMeToM  peryjupoBaHUs  HACTOAIIETO  AJIMHHUCTPATUBHOTO
perjlaMeHTa SIBJIIOTCS OTHOIICHHS, BO3HUKAIOIIME MEXIYy (QU3NYECKUMHU
JuamMu MO0 UX YIOJHOMOYEHHBIMU MPEACTABUTEISIMU U aAMUHUCTpALHEH
CTenaHoBCKOTO CEJIbCKOIo MoceieHus ['alnuckoro MyHHUIUIIAIBLHOIO palioHa
Koctpomckoit obnactu (maee — OMC), cBs3aHHBIE C MPEAOCTaBICHUEM
aIMUHHCTpALINEN CrenaHOBCKOTO  CEIIbCKOro moceneHus [ anuuckoro
MyHHUITUTIATBHOTO paiioHa KocTpoMmckoii 0051acTi MyHUITUTIATBHOW YCIYTH TI0
penoCTaBiIeHU0 HHpOpMaAMu 00 OYEepEeTHOCTH TPEIOCTABICHUS O KHIIBIX
MOMEIIEHUN Ha YCIOBUIX COIMAIbHOIO HaiiMa (Jjajee TakXKe - MyHULUNaibHas

yciyra).

Kpyr 3asaBurenen
2. 3a mpenocTaBlIeHHMEM MYHUUUIAIBHOM YCIyrH BIpaBe OOpaTUTHCS
rpaxaaHuH Poccurickor @enepaunv, B TOM YHUCIE, COCTOAIIMKA HA Yy4YETE B
OMC B kauecTBE HYKJAIOIIETOCs B KUJIOM ITOMELICHUH, IIPEAOCTABIIEMOM 10
JIOTOBOPY COLIMATILHOTO HaliMa (J1ajee - 3asBUTENb).

OT uMeHM 3asBUTENS C 3alPOCOM O MPEJOCTABICHUM MYHULUIAIBHON
yCIyTH MOXET OOpaTUThCS MpEeACTaBUTENb 3asBUTENS  (Jajee  TaKxke
UMEHYEMBII 3asBUTEINb), KOTOPBIH, B CIy4ae JUYHOrO 00pallleHus, IPeIbsIBIsIeT
JOKYMEHT, YJOCTOBEPSIIOIIMN €ro JWYHOCTb, NPEJICTaBIsAeT (MpUjaraer K
3ampocy) AOKYMEHT, MOATBEP)KIAIOIIMKA €ro MOJHOMOYMS Ha OOpalieHue c
3alpOCOM O TMPEJOCTABICHUH MYHHLIMNAIBHON YCIyrd (MOJIMHHUK WU
HOTApUAJIbHO 3aBEPEHHYIO KOIIHIO).

TpedoBanus K nopsaaAKy HHGOPMHUPOBAHMS O NIPEIOCTABICHUMN
MYHULIHMIAJIBHOU YCJIYTH



3. Hudopmarus o mecte HaX0xACHUS, Tpaduke paboThl, CIIPABOYHBIX
tenedoHax (B TOM umcie o HoMepe Tenedona-aBronHpopmaropa) OMC,
OpraHu3alliii, y4acCTBYIOUIMX B IPEJIOCTABICHUM MYHULUIAJIBHON YCIyTH, a
TaK)Ke ajapeca O(UIMAIBHBIX CaWTOB B ceTd VHTepHeT, coaepKanmx
UH(OPMAIMIO O NPEIOCTABICHUU MYHUUUNAIBHOW YCIYTHM U YCIyT, KOTOpbIE
SABIISIIOTCS. ~ HEOOXOAMMBIMM M O0SI3aTE€NbHBIMU  JJI1  NPEJOCTABIICHUS
MYHUIIMOAIBHOW YCIyrd, ajpeca JJIEKTPOHHOM IMOYTHl MPUBEIEHBI B
npuwiokeHrur Nel kK HacTosIeMy aIMUHUCTPATUBHOMY PEIJIAMEHTY.

4. HWudopmamuss o0 MecTe HaxoxAeHHs, Tpadukax paboThl,
CIpaBOYHBIX TeledoHax, aapecax OQUIHUAIBHBIX CalTOB B ceTu MHTepHer,
azpecax 3JIEKTPOHHOM MOYTHI FOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX OPIaHOB U
opraHmsanuii, oOpalleHne B KOTOpblE HEOOXOAUMO JUIsl  MOJYyYEeHHs
MYHULUIIAJIBHON  YCIIYTH, Ha  OodUIHUATIHEHOM caure  ['amuuckoro
MYHULUNAIBHOTO  pailoHa (www.rayon.galich.com) B cetu WHrepHer,
IPEIOCTaBISETCSl HEMOCPEACTBEHHO MO chpaBoyHbIM Teneponam B OMC, a
TaKKe pasMeniaeTcss B (QeaepaabHON TOoCyIapCTBEHHOW WH(POPMAIMOHHOM
cucteMe «EnuHbIA TOpTanm rocyJapCTBEHHBIX M MYHULMIAIBHBIX YCIyT
(pyHKIIHI)».

5. Jna mnonydyeHnus uHOpMAalMM MO BOIpPOCAM MPEIOCTaBICHUS
MYHUIIMNAIBHOW YCIYTH, CBEACHUI O XOJ€ €€ MPEeJOCTaBIICHUS 3asBUTEIb
oOparaercst IM4YHO, MMCbMEHHO, 10 TelaeoHy, 1o 31eKTpoHHoi noute B OMC,
IPEJOCTABIAIOIMN MYHULMIAIBHYIO YCIyTy, WO 4epe3 (eaepaabHylo
rOCYJIapCTBEHHYI0  MH(pOpManuoHHyl0  cucreMy  «Eaunbpii  mopran
rOCYJIapCTBEHHBIX U MyHUIIMIAIBHBIX yCIyT (QYHKIMI)» yepe3 pa3zen nopraia
«Karanor ycnyr/onucanue yciuyr. (www.gosuslugi.ru)

NudopmupoBanre (KOHCYJIbTHPOBAHUE) MO BONPOCAM MPEIOCTaBICHUS
MYHUIIMNAIBHOW YCIyTH ocyluecTBisieTcs crnennanucraMmu OMC, B Tom yuciie
CHEUUalbHO  BBIJEJICHHBIMH IS TPEJOCTABICHUS  KOHCYJIbTallUU.
KoHcynpTanuu npe1ocTaBisitoTes 10 CIETYOIUM BOIIPOCAM:

coJiepKaHUe U XOJ NPEJOCTABICHNUS] MyHULIUIIAJILHON YCIyTH;

nepeyeHb  JOKYMEHTOB,  HEOOXOJMMBIX  JUIsl  IPEJOCTaBICHUS
MYHULIUNIATBHONW YCIYTH, KOMIUIEKTHOCTb (JOCTAaTOYHOCTh) MpPEICTaBICHHbIX
JOKYMEHTOB;

UCTOYHHK MOJTYYEHHs JOKYMEHTOB, HEOOXOIUMBIX JUIS IPEI0CTAaBICHUS
MYHHUIMOAIBHOW YCIyTH (OpraH TroCyJapCTBEHHOW BJIACTH, OpraH MECTHOIO
CaMOYIIPaBJIEHUs1, OpraHU3alUsl U UX MECTOHAXO0XK/ICHHE);

BpeMsI IpHEMa U BbIJA4M JOKYMEHTOB crienranucrtamu OMC;

cpok mpuHsaTHS OMC pemieHuss 0 MPEeAOCTaBIEHUH MYHULUNAIBHON
YCIIyTH;

NOpAJIOK ~ o0XkanoBaHusi  AecTBUM  (Oe3nedcTBUI) U pEIlCHUH,
ocylmecTBiIsieMbIx ¥ npuHuMaeMblx OMC B xome IpenocTaBiIeHUs
MYHUIUNIAIBHON yCIIyTH.

CBeneHHsT O XOI€  NPENOCTABICHUS  MYHHUIHIIAJIBHOM  YCIyTH
IPEIOCTaBISAIOTCA 3asBUTEIIO 0 CIPABOYHBIM TeliehoHAM WM MPHU JIUYHOM
oOpallleHuH NpY yKa3aHUU JaThl U BXOSIIEr0 HOMepa MOJy4YeHHOM Npu nojgaue
JOKYMEHTOB PAcIUCKH, a MPHU UCIOIb30BAaHUH (eepalibHOI rocyJapCTBEHHOM
UHPOpPMAITMOHHON  cucTteMbl  «ENWHBIA  MOpTan  TroCyAapCTBEHHBIX |



http://www.gosuslugi.ru/
mailto:Admn.muravlenko@mail.ru

MYHUITUTIATBHBIX yCIyT (PYHKIUN)» - uepe3 pazaen «JInuHbiii kabuHeTy», mocie
MIPOXOK/ICHUS MPOIIEAYP aBTOPU3AIIHH.

6. HWudopmanus 1O BOMpocamM TMPEAOCTABICHUS MYHHUIIUITAIBLHON
YCIyTH pa3MeIaeTcs:

Ha uHpopMaimoHHbIX cTeHaax OMC, oOIIECTBEHHBIX OpraHU3alNil,
OpraHOB  TEPPUTOPUANBHOTO  OOIIECTBEHHOTO  caMoOympaBieHus (10
COTJIACOBAHMIO);

Ha odunuanbHOM caiTte [aIMdcKoro MyHMIIUMIIAIBLHOIO pakioHa
(www.rayon.galich.com)B cetu UnTepHerT;

Ha MopTajie roCyJapCTBEHHBIX U MYHULUNANbHBIX ycayr Koctpomckoit
obnmactu (Www.gosuslugi.region.kostroma.ru);

B (eiepaibHOM TOCYAapCTBEHHON MHPOPMAIIMOHHOM cucteme «EnuHbIi
nopTan roCyJapCTBEHHBIX u MYHUITUTIATBHBIX yCIIyT
(pynxuit)»(www.gosuslugi.ru);

B CpeICTBaxX MaccoBod MH(popmaiuu, B MHOOPMAIMOHHBIX MaTepHaliax
(Opomrtopax, OykiaeTax u T.1.).

7. Pazmeniaemast nuHdopMalus COIEPKUT B TOM YUCTIE:

W3BJICUCHUS W3 HOPMATHBHBIX TIPABOBBIX AaKTOB, YCTaHABIWBAIOIIMX
MOPSZIOK U yCIIOBUS TIPE0CTABIEHUS TOCYJapCTBEHHOM YCIyTH;

TEKCT aJIMUHUCTPATUBHOTO PETJaMeHTa C TPUIIOKCHHUSIMU;

O5ok-cxemy (corjacHo mpuioxkeHuto No2 K aJIMHUHHCTPATUBHOMY
periamMeHTy);

NepeueHb  JIOKYMEHTOB, HEOOXOJUMBIM Ui  TpeIoCTaBICHUS
MYHHUITUTIATBHON YCIIYTH, U TPEOOBAHMUS, MPEIBSIBISEMBIE K ’TUM JTOKYMEHTAM;

NOpAIOK MHOOPMUPOBAHMS O XOJE MPETOCTABICHHS MYHUIIUITAILHON
YCIIyTH;

NOpSAIOK ~ oOanoBaHWs  JedcTBuid  (O€3ACUCTBUSI) W PEIICHUM,
OCYIIECTBIISIEMbIX W MPUHUMAEMBIX B XOJI€ MPEJOCTABICHHUS MYHHUITUTAITBHON
yCIyTH.

I'maBa 2. CtaHaapTt npeaocTaB/jeHUsi MyHUIIUNIAJIBbHOMH YCJIYIH
HanMeHoBaHMe MyHULMIIATBHON ycnyru - [IpenoctaBnenue unpopmanuu
00 OYEepeIHOCTH TMPEAOCTAaBICHUS JKWIbIX IIOMEIIEHUH Ha YCIOBHSX
COLMAJIBLHOIO HaliMa.

HaumMeHoBaHHe opraHa, Npea0CcTABJISIIONIET0 MyHUITHTIATbHYIO
yeayry
8. [IpemocraBneHne MyHUIIUNAIBHOH  YCIyTH  OCYIIECTBISICT
anvuaHucTpanmsi  CTEMaHOBCKOTO — CENbCKOTO  ToceleHusl [ almdckoro
MyHHUIUNaNbHOTO paitoHa Koctpomckoii obmactu (OMC).

OpFaHLI " OpraHm3alnmu, ¢ KOTOPbIMHU 3asIBUTEC/Ib B3aHMOI[eﬁCTByeT B
oHeJadx nmpeaoCcraBjJaCHUuA MYHI/IHHHaJILHOﬁ YCIyru

9. B mensix moiy4yeHHs JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEIOCTaBICHUS
MYHULANIAIBHON YCIyTH, 3asiBUTENb OCYILIECTBIIET B3aUMOACHCTBHE CO
CHEAYIOUIMMHU OPTaHAMU Y OpPTraHU3aALUSMU:
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1) Tanmmuckoe otneneHue ympaBieHus DeaepanbHON  CIYKOBI
roCyJapCTBEHHOW perucTpanuu, kamgactpa u kaprorpaduu (Pocpeectp) mo
KoctpoMmckoit obnactu 1151 mostyueHusi BeINUCKU 3 EquHoro peecrpa npas Ha
HEJIBUKHAMOE UMYILIECTBO U CACTIOK C HUM,;

2) Tammuckoe otnenenne  Koctpomckoro  gunmmanma  DI'VII
«PoctexuHBeHTapu3anus» wWin [anuuckuit  mexpaiionHsii  guaman ['TI
«KocTtpomaoOnTeXxuHBEHTapU3alus» JJisl TMOJYYEHUs] CIPaBKM O JIaHHBIX
TEXHUYECKOTO y4deTa MO JKWIOMY IOMEUIEHHIO B JKWJIOM JIOM€, CIPAaBKU O
HaJu4Yuu (OTCYTCTBUHM) B COOCTBEHHOCTH 3asiBUTENA U (MJIM) YJIEHOB €r0 CEMbHU
YKUJIBIX IOMEILICHUII;

3) MEIUUMHCKUMH YUYPEXKACHUSMH Il TOJIYYEHUS  MEIUIIMHCKHUX

JOKYMEHTOB, MOJTBEPKIAIONINX HAIUYHUE Yy 3aABUTENS WIIM YJI€HA €ro CEMbU
TsDKEIOW (OPMBI XPOHUYECKOTO 3a00JIeBaHMS TPU KOTOPOM HEBO3MOYKHO
COBMECTHOE MPOKUBAHUE TPAXKJIAH B OJTHOM KUJIOM MOMEIICHUY;
4) WMHBIMM OpraHaMyd U OpraHU3alUsMH B LEJSIX IOJYy4YeHUS JTOKYMEHTOB,
MPEIyCMOTPEHHBIX  3aKOHOJATENbCTBOM  Poccuiickon — @enepaunu U
Koctpomckoil 00sacTu, MOATBEPKIAIOIIMX IMPABO TpakJaHWHA COCTOSATh Ha
YYETE B KAUE€CTBE HYKJIAIOIIETOCA B AKUJIOM IMIOMEIIEHUH.

PesyabTart npenocraB/jieHuss MyHUIMIIAJIBbHOH YCJIYTH

10. Pe3ynbpTaTaMu npeaoCcTaBiIeHAs] MyHULMITAIBHON YCIYTH SBJISIETCS:

1) UH(OPMUPOBAHKE 3asIBUTEIS, B CIIy4Yae €CJIM OH COCTOUT Ha y4YeTe B
KAueCTBE HYXJAIOWIETOCS B JKWIOM IIOMEUIEHUHU, MPEIOCTABISIEMOM IIO
JIOTOBOpPaM COLMAJIBHOTO HAailMa, O IMPUHATOM PEIICHHH O IMOCTAaHOBKE Ha
y4eT, a TaK’K€ O HOMEpE MO0/l KOTOPBIM T'PaXKIaHUH COCTOUT HA YYETE;

2) B ClIy4yae €CJIM 3asBUTEIb HE COCTOMT Ha YYeTe B KayeCcTBE
HYKJAIOLIErocss B JKWJIOM IIOMELIEHUH, IPEAOCTABISEMOM II0 JIOIOBOpPaM
COLIMAJIbHOTO HaiMa, - 00 OTCYTCTBUHU PEUICHMs O MPU3HAHUM I'Pa)</JIaHMHA B
KAueCTBE HYXXJAIOWIETOCAd B JKWIOM IIOMEUICHUHU, IPEIOCTABIIEMOM IIO
JIOTOBOPY COLIMAIILHOTO Haiima u nopsiike npuatus OMC Ha yder rpaxkiaH
B KQ4E€CTBE HYXJAIOINXCA B )KWIBIX TOMEIICHUSX.

11. FOpuanueckum QpakToMm, KOTOPHIM 3aKaHYMBAETCS MPEIOCTABICHHUE
MYHHUIUITAIBHON YCIIYTH:

1) mnpenocraBisieMoil HA OCHOBaHWU MUCbMEHHOTO (3JIEKTPOHHOI0) 3arpoca
3asiBUTENS, sBIIAEeTCA Bblgada (Hampasienue) 3asButenmro OMC mnwucbma
coJepkaiiero MHGOpMaIMIO, YyKa3aHHyl0 B nyHkTe 10 HacTosiIero
AJIMUHHCTPaTUBHOTO PETJIaMEHTAa;

2) IpenocTaBIsieMON Ha OCHOBAaHHWH YCTHOTO 3aIIpOca, SIBISETCS IMOJYyYEHUE
3asiBUTENIEeM MHpOopMauu OT AosKHOCTHOro jiniia OMC B ycTHOH opme.

OO0uuii CpoK NMpeaocTaBJIeHU MYHHIMIIAJIBHOH YCJIYTH

12. MaxkcuMalIbHBIM CPOK NPEAOCTABICHUS MYHULUNAIBHOW YCIyTH
coctasisieT 30 KaneHAapHbIX THEW, UICUUCISIEMBIX CO JHS PETMCTpaLUU 3arpoca
O IMPEAOCTABIECHWHM MyHUUMNAIBbHOW yciayru B OMC ¢ jpoKymeHTamu,
HEO0OXOIUMBIMU ISl PEOCTABICHHUS] MYHULIUITAJIbHON YCITYTH.



13. Tlpu HampaBieHHWH 3ampoca W JOKYMEHTOB, HEOOXOIUMBIX JIJIst
[IPEIOCTABICHUS MyHULIMIIAIBHOM YCIYTH, IO MOYTE (3JIEKTPOHHOM MOYTE) CPOK
MIPEIOCTABJIEHNS] MYHULIMITAIIBHON YCIYTH UCUYUCISAECTCS CO JIHS MOCTYIUICHUS B
OMC 3ampoca ¥ JOKYMEHTOB, HEOOXOJMMBIX i MPEAOCTABJICHUS
MYHHUIMIAIBHOW YCIYTH (110 AaT€ PErUCTPALIUN).

14. MakcuMasIbHBIN CPOK OXKHUJIAHUS B OUEPEAM IMPH IOJa4ve 3amnpoca u
JOKYMEHTOB, HEOOXOJIMMBIX IJisl MPEAOCTaBICHUS MYHHMIMIAIBHOW YCIYTH,
COCTaBJISICT 15 MUHYT.

15. MakcuManbHblli CpPOK OXHMJAHUS B OYEpEeOU IIPU TNOJYYEHUU
pe3yJibTara NpeI0CTaBICHUS MyHULIUITAIIBHOM YCIIYTH COCTABISIET |5 MUHYT.

16. MakcumanbHas MPOJIOKUTENBHOCTh npueMa  3asiBUTENS
NOJKHOCTHBIM JiniioM OMC 1npu npenocTaBi€HUM MYHULMNAIbHON YCIyrd
coctaBisieT 30 MUHYT.

17. MakcuManbHbld CpPOK OXHWJAHUS B OYEpend Jid MOJy4YeHUs
KOHCYJIbTallUM COCTABISIET 15 MUHYT.

18. MaxkcuMaJIbHBIA CPOK OXKHIAHWS B OYEpPEIM HA NMPHUEM K  IJaBe
OMC cocrasuser 15 MuHyT.

19. MakcuMasbHBIN CPOK PETUCTPALMU 3alpoca COCTaBiseT | JIeHb C
MOMeHTa ero nocryrieaus B OMC.

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJMPYHOIINX
OTHOIIICHHUS, BO3SHUKAIOUINE B CBSA3M € MPEAOCTABJIEHHEM MYHUIMIIAJIbHOK
yCIyru

20. IlpemocrtaBieHHe MYHULUIAIBHOW YCIYyTH OCYIUECTBIISIETCS B
COOTBETCTBHH C:

1) Konctutynueir Poccuiickoit @eneparuu («Poccuiickas razera, Ne
237,25.12.1993);

2) Kunmumaeiv - kogekcoMm  Poccuiickoit  @enepammu  («CoOpanue
3akoHoaatenbcTBa POy, 03.01.2005, Ne 1 (wacts 1), ct. 14);

3) ®enepanbHbiM 3akoHOM 0T 06 okTaA0ps 2003 roga Ne 131-P3 «O06
o0lIMX MpUHIMIAX MECTHOro caMmoynpasieHus B Poccuiickoit deneparum»
(«Cobpanue 3akoHonarenbeTBa POy ot 06.10.2003, Ne 40 ct. 3822);

4) ®enepasibHbIM 3aKOHOM OT 29 nexabpst 2004 roga Ne 189-03 «O
BBeJicHMM B neiictBue JKumumiHoro kojekca Poccuiickoit ®depepanuny
(«Cobpanue 3akonoaarenbctBa POy, 03.01.2005, Ne 1 (wacts 1), ctaths 15);

5) ®enepanbubiM 3ak0oHOM OT 2 Mast 2006 roga Ne 59-@3 «O nopsiike
paccmoTpenust oOpaimiennii rpaxaan Poccuiickoit @eneparnumn» («Poccuiickas
razetay», ot 05.05.2006, Ne 95,);

6) IlocranoBnenueMm IIpaButennbctBa Poccuiickoit ®@enepanuu ot 21
nexadps 2004 roma Ne 817 «O6 yrBepxknenuu [lepeuns 3a0oeBanmii, JAFOITIX
WHBAJIUJIAM, CTPAJAIOIINM UMU, TPaBO Ha JOMOIHUTEIBHYIO KUITYIO TIOIIAIb
(«Cobpanue 3akoHonarenbeTBa POy, 27.12.2004, Ne 52 (wyacth 2), ctathbs 5488;

7) IlocranoBnenueM IlpaBurensctBa Poccuiickoit @enepanuu ot 28
suBaps 2006 roma Ne 47 «O6 ytBepxnenuu IlonoxkeHus O MPU3HAHUU
MOMEIIEHUS >KUJIBIM TIOMEIICHUEM, XUJIOTO TOMEIICHUS HEMPUTOAHBIM JIJIs
MIPOKUBAHUS W MHOTOKBAPTUPHOTO JOMa aBapUHBIM M MOJICKAIINM CHOCY



Wi pekoHCTpykium» («CoOpanue 3akoHomarensctBa PD, 06.02.2006, No 6,
cratbs 702);

8) IlocranoBnenuem IlpaButenbctBa Poccuiickoit deaepanuu ot 16
uionss 2006 roma Ne 378 «OO6 ytBepxknmenun Ilepedns TsoKenbIx ¢GopMm
XPOHMYECKUX 3a00JeBaHUM, TNPU KOTOPHIX HEBO3MOXHO COBMECTHOE
IPOXKMBAHKUE TPaKJaH B 0JHOM kBapTupe» («Cobpanue 3akoHoaarenbcTBa PO,
19.06.2006, Ne 25, cTatbs 2736);

9) 3akonom Koctpomckoit o6nactu ot 22 HosiOpst 2005 roma Ne 320-
3KO «O mnopsanke BeAEeHHS OpraHaMM MECTHOTO CaMOYNpPaBJICHUS Ha
tepputopun KoctpomMckoit 001acTi y4yeTa rpaxk/iaH B KaueCTBE HYKIAIOIINXCA
B JKUJIBIX MTOMEIIEHUSX, MPEIOCTABISEMBIX 110 JOTOBOPAM COLIMAIIBHOTO HalMay
(«CeBepHast paBga», Ne 139, 02.12.2005);

10) 3akonom Koctpomckoit ob6nactu ot 19 nexadbpst 2005 roma Ne 345-
3KO «O nopsiake Tpu3HaHUS TPaXJaH MAJOUMYIIMMU B IEJISIX MOCTAHOBKU Ha
y4eT B KaueCTBE HY>KIAIOUIUXCS B KUJIBIX MOMEIICHUSAX U MPEIOCTABICHUS UM
KWIBIX TIOMEIICHUA MYHHUIIMITAILHOTO JKUJIMIMHOTO (OHIAa IO JOroBOpaM
commanpbHoro Haiima B Koctpomckoit oOnactu» («CII — HoOpmaTuBHbBIE
JTOKyMeHTbI», Ne 1, 23.12.2005);

11) 3akonom Koctpomckoit ob6nactu ot 25 nexadbps 2006 roga Ne 98-4-
3KO «O mnpenocTaBieHMHM IKWJIBIX TOMENIEHUN O KWIMIIHOTO  (poHIa
KoctpoMmckoit obGmactu 1o joroBopaMm counuaiibHoro Hanma» («CII —
HOpPMAaTUBHBIC TOKYMEHTBI», Ne 1 (61));

12) HacTOSIIIUM aAMUHUCTPATUBHBIM PETIaMEHTOM.

HcuepnbiBaroniuii nepevyeHb 10KYMEHTOB, HEOOXOAMMBIX J1JIA
NPeA0CTABJIEHNSI MYHUIIMNIAJIBHON YCJIYTH, NOAJIEKAIUX MPEACTABICHHUIO
3asiBUTEJIEM

21. MynununanbHas yciyra NpeaoCTaBiISIETCs HA OCHOBAHHUM 3aIpoca O
IPEAOCTABICHUNA MYHULUIIAIBHOW YCIYyI'HM, BBIPAXEHHOIO B MHMCBMEHHOW,
YCTHOM WJIU DJIEKTPOHHOU (opme.

22. TIucpMEHHBIM WM DJIEKTPOHHBIM 3ampoc O NPEAOCTABICHUU
MYHUIMOAIBHOW YCIYrd JIOJDKEH OBITh cocTaBieH 1o (opMe CorjiacHo
NPWIOKEHHID | K HACTOsIIEMY aJIMUHUCTPATUBHOMY pEIJIAMEHTY B
€IMHCTBEHHOM JK3EMIUISpE-MOAJIMHHUKE, a B Clydyae JMYHOIO OOpalleHus
3asButens B OMC - B 1ByX 3K3eMILIsApax.

23. K nMCbMEHHOMY WIH 3JIEKTPOHHOMY 3aIllpocy O MPEIOCTaBICHUU
MYHULIUIIATBHON YCIYTH JTOJKHBI OBITh MPUIIOKEHBI CIEAYIOLINE TOKYMEHTHI:

1) crpaBKa O COCTaBE CEMBH;

2) KONWM JOKYMEHTOB, MOATBEPKIAIOIIMX IPABO HA MOJYYEHHUE JKUJIOTO
NOMEIIEHHS 10 JIOrOBOPY COLMAIbHOrO HaiiMa (B Cilyyae, €ciid 3asBHUTEIIb
COCTOMT Ha y4YeTe B KAueCTBE HYKIAIOUIETOCSI B JKWUJIOM IIOMEIICHUH I10
JIOTOBOPY COLIMATILHOTO HaliMa HE KaK MaJOUMYIIUI TPaXKJaHUH).

3) opuruHaiz WIA HOTapUaJbHO 3aBEPEHHAsl KONUS JOKYMEHTa,
MOATBEPKIAIOLIETO MOJIHOMOYMS (PU3UUECKOrO JIMIAa Ha 00OpalIeHUe C 3alIpOCOM
O TPEAOCTABICHUM MYHMIIMIIAJIBHON YCIYTH OT HMMEHU 3asBUTEINS], €CIU C
3asBJICHUEM OOpAaIAeTCs MPEACTABUTEND 3aBUTEISL.



24. Ilpu nuyHOM OOpaIIeHUH 3a NPEJICTaBICHUEM MYHUIUIAIbHOM
YCIIyTH, 3asIBUTENb MPEABIBISET TOKYMEHT, YAOCTOBEPSIOIINNA €ro JIUYHOCTb, a
UMEHHO:

- macnopt rpaxnaHnHa  Poccuiickon ®enepanmu I TpaKaaH
Poccuniickoii ®enepaunu crapuie 14 ser, mpoXuBarOIMX HAa TEPPUTOPUH
Poccuiickon ®enepanuu;

- BPEMEHHOE YJIOCTOBEPEHHE JIMYHOCTH TpaxaaHunHa Poccuiickon
®enepanuu o popme Ne 2 I1 mias rpaxaaH, yrpaTUBIIMX MACIOPT, a TaKKe IS
rpaxkiaH, B OTHOLIEHWHM KOTOPHIX JO BbIJAYM MacropTa MPOBOJIUTCS
JOTIOJIHUTENIbHAS ITPOBEPKA;

- OOILIerpaKJaHCKUM 3arpaHUYHbId TmacnopT (s NPUOBIBIIMX Ha
BPEMEHHOE XUTEIbCTBO B Poccuiickyro ®dexepauuro rpaxnadn Poccuiickon
®depnepaluu, TOCTOSIHHO MPOKUBAIOIINX 3a TPAHULIECH );

- YAOCTOBEpPEHHUE JIMYHOCTH WJIM BOCHHBIN OWJIET BOEHHOCTY KAIIIETo;

- IaCIOPT MOPSIKA.

25. JIOKyMEHTHI, MPENCTABISAEMbIE  3asiBUTEJIEM, JIOJKHBI
COOTBETCTBOBAThH CIEAYIOIINM TPEOOBAHUSM:

1) 3ampoc O mHpenoCTaBIEHUHM MYHULHMIAIBLHOM YCIyIM COCTABJIEH IO
dopMe corjacHO TMPWIOKEHUI0O | K HACTOSIIEMY aJMUHUCTPATUBHOMY
pErJIaMEHTY;

2) MOJTHOMOYUS MIPEACTABUTEINS 3aBUTENSI OPOPMIIEHBI B yCTAHOBIEHHOM
HOPSIIKE;

3) TEKCTHI JOKYMEHTOB HaIlMCaHbI pa300PUHBO;

4) pamunus, UM U OTYECTBO (HAUMEHOBAHME) 3asBUTENS, aJpeC €ro
MeCTa KHUTENIbCTBa (MECTa HaXOXJEHHUs), TeaePoH (eCiau MMeeTCs) HalrCaHbl
IIOJIHOCTBIO;

5) B AOKYMEHTaX HET MOJYUCTOK, MPUIIHCOK, 3a4€PKHYTBIX CJIOB M WHBIX
HEOTrOBOPEHHBIX MCIPABIICHUN;

6) JOKYMEHTBI HE UCITOJIHEHBI KapaHJAIIOM.

26. Komuum JOKYMEHTOB, HEOOXOJMMBIX Il  NPEIOCTaBICHUS
MYHUIIMOAIBHOW  YCIYTHM, 3aBEpSAIOTCS  HOTApUYCOM,  BBIAABIIEH  HMX
opraHuzainue nubo Mo MNpockde 3asBUTENs JTODKHOCTHBIM JuiioM OMC,
OTBETCTBEHHBIM 32 MPUEM UM PETUCTPALMIO JOKYMEHTOB 3asBUTENs, Ha
OCHOBaHHUH UX OPUTHHAJIOB.

27. IIucbMeHHBIN 3ampoC O MPEAOCTABICHUA MYHMIUMIIAIBHON YCIyTd U
JOKYMEHTBI, HEOOXOJMMBIC JUIsI TPEIOCTABICHUS MYHHUIIMIAIBHOU YCIIyTH,
OPEICTABISIIOTCS  3asgBUTENEM Mpu JMYHOM oOpamenun B OMC  nubo
HAIPaBJISIIOTCA UM I10 TIOYTE.

28. DJIEKTPOHHBINA 3aPOC O NMPEIOCTABICHUN MYHUIMNAIBHONW YCIYTHd U
JOKYMEHTBI, HEOOXOAMMBIE JUIsl MNPEJOCTABICHUS MYHHUIMIAIBHOW YCIIyTH,
NPEICTABIAIOTCS 3asBUTENEM MO HH(POPMAIIMOHHO-TEIEKOMMYHHUKAMOHHBIM
ceTsIM 00I1Iero A0CTyna, B TOM yucie ceTd HTepHeT, BKItoYas eAMHbIN MopTall
roCyJapCTBEHHBIX M MYHHULHUIAIBHBIX YCIYT, AJIEKTPOHHOM MOYTE B BHUJE
AJIEKTPOHHOI0 JJOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOUN LIM(PPOBOM MOANUCHIO.

29. 3anpoc 0 NpeaoCTaBICHUH MYHUIUIIAILHON YCIyTH B YCTHOU (hopme
cooO1aercs 3asaBuTeseM 1o Tenedony oo mpu tuaHoM oopamieHuu B OMC.



30. 3ampoc 0 mpeaoCTaBIeHUd MyHUITUNIATBHONW YCIYTH B YCTHOU (opme
JIOJKEH COJIepKaTh CBEJCHUS O 3asBHUTENC: (paMUIHIO, UM, OTYECTBO, apec
MeCTa IPOKUBAHUS, KOHTAKTHBINA TeIe(OH.

HcuepnbiBaronuii nepevyeHb J0KYMEHTOB, HE00XOAMMBbIX B
COOTBETCTBUM ¢ HOPMATUBHBLIMHU NMPABOBLIMHU akTamMu Poccuiickoii
@eepaud 1 HOPMATUBHBIMH NPpaBoBbIMU akTamu KocTpomckoii o0s1acTu
JJIS1 IPeI0CTABJIEHUS MYHUIIUNIAJIBLHON YCJIYT'H, KOTOPbIEe HAXOASTCS B
pacnopsi>keHUM rocy1apCcTBEHHbIX OPraHOB, OPTAaHOB MECTHOTI'0
caMOyNPpPaBJIeHUS U MHBIX OPraHU3alMil, YYaCTBYIOIIHUX B MPeI0CTABIEHUN
MYHUIHMIIAJIbHOU YCJIYTH M KOTOPBIE 3asiBUTE/Ib BIIPABE MPEACTABUTH

31. JloKyMeHTBI, TIEpEUUCIICHHbIE B IIyHKTE€ 23  HACTOSIUIEro
aIMUHHUCTPATUBHOTO  PErJIAMEHTa, MOTYT MPEACTABIATHCS  3asiBUTEIEM
CaMOCTOATENFHO B (hOopMe JOKYMEHTa Ha OyMa)KHOM HOCHUTENE WU B (opMme
AIIEKTPOHHOTO JOKYMEHTA.

32. B cooTBercTBUHU C TpeOOBaHUSAMU MyHKTOB 1 1 2 yactu 1 cratbu 7
®enepanproro 3akoHa ot 27 urong 2012 roga Ne 210-d3 «O6 opranuzanuu
NPEAOCTABICHUS TOCYJApPCTBEHHBIX W MYHUIMINAIBHBIX YCIYT» YCTAHOBIIEH
3anpeTt TpeOoBaTh OT 3asIBUTEIIA:

NpeACTaBICHUS] JOKYMEHTOB W HHGOpPMAllUM WM OCYIIECTBICHUS
NEeUCTBUH, MPEICTABICHUE WU OCYIIECTBICHUE KOTOPHIX HE IMPEIYyCMOTPEHO
HOPMATUBHBIMM  TPABOBBIMHU  aKTaMH,  PETYJUPYIOUIMMH  OTHOIIEHUS,
BO3HHUKAIOIIUE B CBSI3M C MPEIOCTABICHUEM MYHULIUIAIBHOW YCITYTH;

IIPEICTaBIICHUs JTIOKYMEHTOB W HMH(OpMaIuu, B TOM 4YHCle 00 orJiaTe
rOCyJJapCTBEHHOW MOILIMHBI, B3MMAEMOU 32 MPEIO0CTAaBICHUE TOCYIapCTBEHHBIX
U MYHULMNAIBHBIX YCIYT, KOTOPbIE HAXOMSTCS B PACHOPSIKEHHH OPraHOB,
NPEAOCTABISIONMINX TOCY/IapCTBEHHBIE YCIYTH, OPraHOB, IPEAOCTABISIOMINX
MYHULUNAIbHBIE YCIYTH, UHBIX FOCYIAPCTBEHHBIX OPTaHOB, OPraHOB MECTHOIO
caMoympaBjeHus JHOO MOJIBEOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHam WIId
OopraHaM MECTHOTO CaMOYMpABJICHUS OpraHu3aluii, Yy4YacTBYIOLIUX B
NPEAOCTABICHUN TOCY/IapCTBEHHBIX U MYHMIIMTIAIBHBIX YCIYT, B COOTBETCTBUU
C HOPMAaTUBHBIMU [IPaBOBbIMHU aKTaMUu Poccuiickon denepauuy,
HOPMAaTHUBHBIMH TPABOBBIMU aKTaMH cyObekTOB Poccuiickoii ®enepanuu,
MYHUIIUMTAIBHBIMU  TIPABOBBIMM ~ aKTaMH, 3a HCKJIIOYEHHUEM JOKYMEHTOB,
BKJIFOYEHHBIX B OIpEIEIEHHbIN YacTblo 6 cTtaTthu 7 denepanbHOro 3akoHa ot 27
utofist 2010 Ne 210-D3 «OO6 opranuzaiuu npeaocTaBlieHus TOCy1apCTBEHHBIX U
MYHULUNAIBHBIX YCIYT» NEPEUYEHb JOKYMEHTOB.

HcyepnbiBaommii nepeyeHb OCHOBAHMHM VISl 0TKAa3a B IpueMe
JOKYMEHTOB, HeO0XOAMMBIX /ISl MPeI0CTABJICHUA MYHHMIMIIAIBHON yCJIYyI'H
33. OcHoBaHus i1 OTKaza B IpPHUEME 3ampoca U JOKYMEHTOB,
HEOOXOIUMBIX JUIsl MPEAOCTABICHUS MYHUIMNAIBHOW YCIyTH, HOPMAaTUBHBIMU
IIPAaBOBBIMH AKTAMH HE MPETYCMOTPEHBI.

HcyepnbiBaomuii nepeyeHb OCHOBAHUM I 0TKA32a B
NMPeA0CTABJIeHNY MYHHIUIIAJIBHON YCJIYIH
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34. B npengocTaBiI€HMHM  MYHULHUNAIBHOM  yCIYTH  3aABUTENIO
OTKa3bIBaETCA B CIIyYae:

1) HempenacTaBiIeHUS 3asBUTEIEM JOKYMEHTOB, JIMOO TpECTaBICHUE
JOKYMEHTOB, HE OTBEUAIONIUX TPEOOBaHUAM TMyHKTa 25 HACTOSIIETO
aIMUHUCTPATUBHOTO PEIVIAMEHTA;

2) HempenCTaBl€HUs  CBEJIEHUM, OINpeAeNieHHbIX MyHKToM 30
HACTOSIIEr0 aJIMHUHUCTPATUBHOIO perjiaMeHTa, MpU OOpalleHuUd C YCTHBIM
3aMpocom;

3) ecnu mpeaocTaBieHUE 3ampaliuBacMoi MH(POPMAIMU HE BXOJUT B
nmorHomounss OMC;

4) ecnu 3ampamuBaemasi WHGOPMAIUS COJIEPKHUT TMEPCOHATbHBIC
JAaHHBIE, coryiache Ha 00pabOTKy KOTOPBIX OT CyOBhEKTa MePCOHATBHBIX JIAHHBIX
OTCYTCTBYET;

5) ecmu denaepadbHBIMH 3aKOHAMHU YCTAHOBJIEHO OTPaHUYEHUE
nocTyna K nH(popMaIuu.

Nudopmanus o miiaTHOCTH (0eCIJIATHOCTH) NPEI0CTABJICHUSA
MYHUIMIAJIBHOU YCJIYTH
35. B3umanue miatel 3a MNPEJOCTaBIECHWE MYHULMNAIBHOM YCIyTH
HOPMAaTUBHBIMM IIPAaBOBBIMH aKTAMU HE NPEAYCMOTpPEHO. MyHHIMNaNbHas
yclIyra npeaocTaBiisieTcsi 0ecriaTHO.

TpeOoBanus kK MecTaM NPeAOCTABJICHUS MyYHHIUNIATBHON yCIyIH

36. 3manme, B KoTtopoMm pacnoyiokeH OMC, HenocpeacTBEHHO
NPEAOCTABISIOMINN ~ MYHULIMOAIbHYIO YCIYTy, paclojio)KEHO C Y4YEeTOM
NEeNexXoaHOW AoCcTynmHOCTH (He Oosee 15 MUHYT MEmKoM) JJisi 3asBUTENICH OT
OCTAHOBOK OOIIIECTBEHHOI'O TPAHCIIOPTA.

[loMemenne oprasa, NPEeIOCTABIIONIET0 MYHHLIMIAIbHYIO YCIYTY,
COOTBETCTBYET CAHUTAPHO-IMUAECMHUOJIOTUYECKUM TMpaBUjiaM U HOpMaTHUBaM
«l'urueHnyueckue TpeOOBAHUS K MEPCOHATBHBIM 3JIEKTPOHHO-BBIYUCIUTEIBLHBIM
MaimHam 1 opranusanuu padotel. CanlluH 2.2.2/2.4.1340-03» u o6opyaoBaHO
CHUCTEMOM OIOBEIICHHS O BOBHUKHOBEHHUH YPE3BbIYAITHON CUTYAIUU.

Bxog B momemienue W BBIXOA M3 HEro  00OpyIyrOTCs
COOTBETCTBYIOIIIMMU  yKa3aTelasIMU  C  AaBTOHOMHBIMH  HCTOYHHUKaMU
Oecriepe0oHOr0 MUTAHUSI, a TAKXKE JIECTHUIIAMU C TIOPYYHSIMH.

B nomeniennn umeercs GecrutaTHBINA TyalleT ISl TOCETUTENCH.

37. Ilpuem nosyyaTeneil MyHULMNAIbHOW YCIyTHM OCYIIECTBISIETCS B
nomenennu OMC.

1) TpeOoBanust K MECTaM /ISl OKUIAHUSL.

Mecta OXuJaHUSI COOTBETCTBYIOT KOM(MOPTHBIM YCIOBHUSIM IS
3asIBUTEJICH U ONITUMAJIBHBIM YCIIOBUSIM PaOOTHI CIICIIMAIUCTOB.

[Tomemenne OMC  00OpyIOBaHO  CHUCTEMOM  OIOBEIICHUS O
BO3HMKHOBEHUW YPE3BBIYAWHONW CHUTyallUM U CPEJACTBAMH IOXKAPOTYIICHUS.
Bxon u BeIXo)1 W3 37aHUA 00OpPYJOBAaHBI COOTBETCTBYIOIIMMH YKa3aTEISIMU.



Mecta oxuJaHHs B O4Y€peIUd Ha MPEJOCTABICHUE WIIM I[OJIYyYEHHE
JIOKYyMEHTOB 000PY/I0OBaHbI CTYJIbIMH. KOMHYeCTBO MECT OKHMIaHUS COCTABIISET
3 Mecra.

2) TpebGoBaHus K MeCTaM MpHUEMa 3asiBUTETIEH.

[Ipuewm 3asBuTeneu ocymectsisiercs B nomemennu OMC.

[Ipuem Bcero  KOMILIEKTa  JIOKYMEHTOB,  HEOOXOJMMBIX  JJIs
MPEAOCTABICHUS MyHUIIMITAILHON YCIIYTH, U BblJIauya JOKYMEHTOB/MH(pOpMAIUU
10 OKOHYAHWM TMPEJOCTABICHUS] MYHMIIUNIAIBLHON YCIYTHM OCYIIECTBISIOTCS
kabunete cnenuanucra OMC.

Kabuner mnpuema 3asgButeneid o0OopyJoBaHO  MHGOPMAILIMOHHON
TaOJIMYKON C YKA3aHUEM:

HOMEpa KaOWHeTa,

dbamMunuu, WMEHU, OT4YECTBA W  JOJKHOCTH  CIICIMAJIMCTA,
OCYILIECTBIISIFOIIETO MPEA0CTABICHUE MyHULIUTTAIBHON YCITYTH;

BpPEMEHU TIepephiBa Ha 00€]T.

CrenmanucTsl OMC 00eCIeunBa0OTCs JUYHBIMU
UJEHTU(PUKAIMOHHBIMU KaPTOUYKAMU U (UJIM) HACTOIBHBIMU TAOTMUYKAMH.

Kaxnoe pabouee MecTo 000pyAOBaHO MEPCOHATBLHBIM KOMIIBIOTEPOM C
BO3MOXKHOCTBIO JIOCTyNa K HEOOXOAUMBIM HMH(POPMAIIMOHHBIM 0a3aM JaHHBIX,
MeYaTaoINM U KOMUPYIOIIUM YCTPONCTBAM.

3) TpeboBanusi k MectaM ajii UHGOPMUPOBAHUS 3asiBUTENCH,
MOJIy4eHHs] THPOPMALIMK U 3al0JTHEHUSI HEOOXOAMMBIX JTOKYMEHTOB.

Mecra wuHbOpMUpOBaHMS, TMpEJHA3HAYEHHBIE HJIs1 O3HAKOMIICHUS
3asBUTENEe ¢ MHGOPMAIIMOHHBIMU MaTepualaMH, pa3MEIIaloTcs B KaOWHETe
crenramucta OMC u 060pyayroTcs:

UH(OPMAITMOHHBIMU CTEHIAMU;

CTYJIbSIMHU, CTOJIaMU (CTOMKaMM);

oOpa3naMu  3amoJIHEHHS  JIOKYMEHTOB, OJaHKamMu  3alpocoB U
KAHIEISIPCKUMU TPUHAIJIC)KHOCTSIMHU.

Nudopmanuss Ha  MHQOPMALMOHHBIX  CTEHJAX  PacIOJIOkKEHa
MOCJIEI0BATEIBHO U JIOTUYHO.

Nutepner-caiitei OMC q0JKHBI:

COJIEp’KaTh CIHUCOK PErIaMEHTUPOBAHHBIX MYHUIIUMAIBHBIX YCIYT,
TEKCThl aIMUHUCTPATUBHBIX PETJIAMEHTOB, MPUIIOKEHUS K aIMUHUCTPATUBHBIM
periiaMenTaM, 0o0pasilbl 3alojHEHUsl 3ampoca W OJaHKU 3amnpoca WIM HUMETh
CCBUIKH Ha CalThI, COJICPIKAIINE ITH CBEACHHUS;

MPEAOCTABIATH MMOJIb30BATENSIM BO3MOXKHOCTD!

- pacnieyaTKu OJIAaHKOB 3aIpoca;

- oOMeHa MHEHHUSMH IO BOIPOCAM MPEAOCTABICHUS MYHHUIUTIATBHBIX
YCIYT;

-HampaBJIeHUs O0palleHus U MOTYUYEHHs OTBETA B SJIEKTPOHHOM BHJIE.

IToxka3aTenn AOCTYITHOCTHN N KaYeCTBa MyHHHHHaJIbHOﬁ ycayru

38. TlokazarensiMu JOCTYIMHOCTH MYHUILIMITAIbHON YCITYTH SIBIISIOTCS:
1) TpaHcmopTHass ~ JAOCTYNHOCTH K  MECTaM  IPEJOCTABICHUS
MYHULUNAIBHON YCITYTH;



2) obecrnieueHre BO3MOXKHOCTH HampasieHus 3arnpoca B OMC mo
AJIEKTPOHHOU MOYTE;

3) oOecriedeHne  MPEAOCTABICHHUS  MYHULMIAIBHOW  YCIyTH  C
UCTIOJIb30BaHUEM BO3MOXKHOCTEH €IUHOrO0 TOopTajlla TOCYJapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT;

4)  pasmenieHde  uHpOpMaAMKM O  TOPSJKE  IPEAOCTABICHUS
MYHHIIUTIATHHON yCIyTH Ha opuInaIbHOM caiTe ['anruckoro MyHHIIMIIaILHOTO
paioHa;

5) pasmemenue  uHQOpMANMM O  TMOPSAJAKE  MPEIOCTABIICHUS
MYHUIIMOAIBHOW  yCIYIM HAa €IMHOM TopTaje TrOCYJIapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

39. TlokazarensiMu KauecTBa MPEIOCTABICHUS MYHHUIUNAIBHOW YCIIYTH
SIBIIFOTCSI:

a) cOOJTIOICHHE CPOKA MPEAOCTABICHUS MyHUITUTIATLHON YCIYTH;

0) OTCYTCTBHE TOJIaHHBIX B YCTAHOBJICHHOM TOPSJIKE Kaja00 Ha PEIICHUS
wi  AercTBus  (Oe3neicTBUE), TPHUHATHIE WIM  OCYIIECTBICHHBIC TpHU
NPEI0CTaBICHUN MYHUIIUTIAIBHOMN YCITyTH.

I'masa 3. Cocras, 1ocj1e10BaTeJIbHOCTh U CPOKH BbIIIOJIHEHUS
aJIMHMHHMCTPATHUBHBIX MpoUeayp (AedCTBHH), TPeOOBAHUA K MOPAAKY HX
BbINOJIHCHUS, B TOM YHCJI¢ 0COOCHHOCTH BBINOJHEHHUS aIMUHUCTPATHBHBIX
npouenyp (aeiicTBuii) B JIEKTPOHHOM GopMme

40. IlocnenoBaTtenbHOCTh  aJIMUHUCTPATUBHBIX JIEUCTBUU  NPH
IIPEAOCTABICHUN MYHUUMIIAJBHOW YCIYI'M Ha OCHOBAaHWM NUCBMEHHOIO WU
3JIEKTPOHHOTO 3alpoca O MPEAOCTABIEHNH MYHHUIIMIIAIBHOM YyCIIyTH ONpPEIEIICHA
nyHKTaMu 44-60 HACTOSIIErO AAIMUHUCTPATUBHOTO PETJIaMEHTA.

41. biok-cxema MOCIEAOBATENBHOCTH JIEUCTBUN MPHU MPEAOCTABIECHUU
MYHUIUIIAIBHOW YCIYTM Ha OCHOBAaHHHM NHMCBMEHHOTO HWJIM 3JIEKTPOHHOIO
3ampoca O IIPENOCTaBICHUM MYHULHMIIAJIBHOM YCIYI'M IPEICTaBICHA B
npwiokeHu Ne 3 K HacToOsIIEMY aJAMUHUCTPATUBHOMY DPETJIAMEHTY.

42. TlocnmemoBaTenbHOCTh AJIMUHUCTPATUBHBIX ACHCTBHN MpH
IIPENOCTABICHUN MYHULMIIAJIBHON YCIYyTH, HA OCHOBAHWM YCTHOI'O 3ampoca o
[IPEJOCTABICHUA MYHHLIMNAIBHOM YCIyI'M MOJY4YEHHOTO IIPU JIMYHOM
oOpamieHny  3asgBUTENsS, OMNpeAelieHa TyHKTamMu 61-66  HacTosmero
aIMUHHACTPATUBHOTO PETJIAMEHTA.

43. biok - cxeMa MocinenoBaTEIbHOCTH AaIMHUHHMCTPATUBHBIX JIEUCTBUI
IIPY NIPEAOCTABIEHUN MYHHULIMIIATBHOM YCIIYTH HA OCHOBAHUH YCTHOTIO 3aIIpoca
O NPEAOCTABIEHUN MYHULHWINAIBHOW YCIYyrH, IOJIYYEHHOTO IMpU JIMYHOM
oOpalieHu 3asBUTENS, TMpUBEIEeHa B mOpwiokeHMH No 4 K HacTosmemy
aAMUHUCTPATUBHOMY PETJIAMEHTY.

44. OcHOBaHMEM JUIsl IIPEAOCTABICHUS MYHUIIMIIAIIBHON YCIYTH SBIISIETCS
nosryuerre OMC yCTHOro, MHCbMEHHOTO MJIM JIEKTPOHHOTO 3aIpoca 3asBUTENsS
O IPENOCTAaBICHUA MYHULMNAIBHOW YCIYTM M JOKYMEHTOB IIO IIOYTE, II0
UH(POPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIM CETSIM OOILEro J0CTyIa, B TOM
yucie cetn VHTEpHET, BKIIOYAs E€IMHBIA IOpPTal TOCYJApPCTBEHHBIX U
MYHULHANIAIBHBIX YCIYT, SJIEKTPOHHOM IIOYTE B BUJIE DJIEKTPOHHBIX JOKYMEHTOB,
NOJNHUCAHHBIX 3JIEKTPOHHOU LIM(PPOBOM NOANUCHIO.



45. Tlpu moctymienun 3amnpoca crenuaiuct OMC, OoTBETCTBEHHBIN 3a
JEJIOIPOU3BOACTBO:

1 )ycTanaBiIMBaeT mpeaMeET OOpaIeHUs 3asIBUTEIS;

2) npoBepseT TOKYMEHT, yIOCTOBEPSIIOUIMN JTUYHOCTh 3asBUTENS (€CIu
3aMpoC NPEJCTABIIEH 3aBUTENIEM JINYHO);

3) pu OTCYTCTBUU y 3aBUTEIIA NIPU JTUYHOM OOpALIEHUU 3aIIOJTHEHHOTO
3amnpoca WM HENPaBUIBHOM €ro 3alOJIHEHUU TOMOTAET 3asBUTEIIO 3aNOJHUTh
3ampoc;

4) B ciiyyae HEOOXOJUMOCTH CBUIETEIHCTBOBAHUSI BEPHOCTH KOMUI
NPEACTABICHHBIX  JOKYMEHTOB, CBEpSAET NPEACTABICHHBIE  SK3EMIUISPHI
OpUTHHAJIOB U KOMHI JTOKYMEHTOB, JIEaeT Ha KOMUSIX JOKYMEHTOB HAJIUCh 00
UX COOTBETCTBUHU IOJJIMHHBIM 3K3EMIUIIPAM U 3aBEPSE€T CBOEH MOJIINHCHIO C
yKa3aHUeM JOHKHOCTH, (haMUIIMU U UHUITUATIOB.

46. B ciyyae NoCTyIUIEHHS 3ampoca O MPEJOCTABICHUH MYyHULUIIAIbHOM
yciayru B OMC no noure, 1100 1o nHGOPMaMOHHO-TEIEKOMMYHHUKAITHOHHBIM
CeTsiM OOIIero J0CTyIa, B TOM 4Hcie ceTu MHTepHeT, BKIoYast eAMHbIN mopTal
rOCyJapCTBEHHBIX M MYHULMIAIBHBIX YCIYT, JJUOO MO 3JIEKTPOHHOW MOYTE B
BUJIE DJIEKTPOHHBIX JIOKYMEHTOB, IOJNUCAHHBIX 3JIEKTPOHHOW 1U(POBOIA
NOANMUCHIO JEUCTBHS, NPEAYCMOTPEHHbIE NOAIYHKTaMHu 2,34 mnyHkTa 45
HACTOSIILIETO  aJAMUHUCTPATUBHOIO  perjiaMeHTa  JODKHOCTHBIM  JIMIIOM,
OTBETCTBEHHBIM 3a jenonpous3BoactB0 B OMC, He oCyHIeCTBISIOTCS.

47. Cnenuamuct OMC, O0TBETCTBEHHBIN 3a J1eJ101pon3BoacTBO B OMC,
nepeaacT 3aperucTPpUPOBAHHBIN 3ampoc ¢ AoKymeHTamu creruanucty OMC,
OCYILIECTBIISIFOIIEMY HEMOCPEACTBEHHOE HWCIIOJHEHUE MYHULMNAIbHOW YCIyrd
[0 TPEJOCTaBICHUIO MH(OpPMALUU 00 OYEPEIHOCTH MPENOCTABICHUS KUIIBIX
MOMEUIEHNUI Ha YCIOBHUAX COLMAIbHOrO HaiiMa (nanee — cneunanuct OMC) o
PacCMOTPEHHH 3ampoca.

48. MakcumanbHbBIM CPOK BBINOJHEHUS aIMUHUCTPATUBHOM MPOLETYPHI
npreMa 1 perucTpauuy JOKyMEHTOB 3asBUTENS 2 THS.

49. Ilpu nosyuyeHnu nOKymMeHTOB 3asButensa, Cneunanmuct OMC,
OTBETCTBEHHBIH 33 PACCMOTPEHUE JOKYMEHTOB 3asiBUTEJIS:

1) mpoBepsieT HaIM4KeE y 3agBUTEINS OJTHOMOUYMH Ha oOpamenue B OMC ¢
3aMpocoM O TMPEAOCTaBIECHUHM MYHUIMNAIBHOM YCIYrH, €Cld C 3alpocoM
oOpariaercst NpeCTaBUTEIb 3asiBUTES;

2) ycTaHaBIMBAeT TMPHUHAUICKHOCTh 3asABUTENSI K KaTEropuu JIMII,
MMEIOIIUX NPABO HA MOJYYEHUE MYHULIMTIATBHOMN YCIIyTH;

3) mpoBepsieT NMOJIHOTY MPEICTABIECHHBIX JTOKYMEHTOB U COOTBETCTBHE HMX
YCTaHOBJIEHHBIM TPEOOBAaHUSM B COOTBETCTBUM C IYHKTOM 25 HaCTOSIIETO
aIMUHHUCTPATUBHOTO PErJIAMEHTA;

4) ycranaBnuBaeTt, oonagaet 1u OMC 3anpamuBaeMoil nadopmanuei;

5) ompexensier 00beM UHGOpPMALIUU, HEOOXOAUMBIM NI MPEOCTABICHUS
3asIBUTEIO.

50. B caywae ecnM MNpegoOCTaBICHHE 3anpalivBaeMoi HHQOpMaluuu
BXxoauT B moaHoMmouus OMC cneruanuct OMC, OTBETCTBEHHBINM 3a
PacCMOTpPEHHE JIOKYMEHTOB 3asiBUTEINSI, TOTOBUT NPOEKT nuchma TriaBbl OMC,
coJiepKalllero 3ampalivBaeMylo 3asBUTeNeM UHGOpMaIio (anee - MUCbMO O
pe0CTaBICHUN HHPOpMAITUN).



51. B ciywae ecnu mpenocTaBiCHHE 3ampaniuiBaeMod HHGOpMaluu He
BxoauT B mosHOMourss OMC nubo mpu HAJIWYUU OCHOBAHUU IIJISI OTKa3a B
NPEAOCTABICHUM MYHULMNAIBHOW YCIYTrd, MPEAYyCMOTPEHHBIX HYHKTOM 34

HACTOSILIETO  aJIMHUHHUCTPAaTUBHOIO  perjameHTta,  cnenuaiuct  OMC,
OTBETCTBEHHBIM 34 PACCMOTPEHUE ITOKYMEHTOB 3asBUTENSA, TOTOBUT IPOEKT
IMcbMa rmaBel  OMC, conepxamero MOTHUBHPOBAHHBIM OTKa3 B

npeAoCTaBiICHUU WHOOpPMaMK 00 OYEPEAHOCTH MPETOCTABICHUS KUJIBIX
MOMEIIEHNUN Ha YCIOBUSAX COLMAIBHOTO HaiiMa (Jajee TakKe - MPOeKT MUChMa,
CoJIepKallluii MOTHUBUPOBAHHBIM OTKa3 B MPEIOCTABICHUN MYHUIUIIATbHON
YCIIYTH).

52. Cneumnanmuct OMC, OTBETCTBEHHBIM 3a pacCMOTPEHHE TOKYMEHTOB
3asIBUTEINS, MepefaeT MOATOTOBJICHHBIE B COOTBETCTBMM € MyHKTOM 50 mu6o
MyHKTOM 51 HacToAIlEro agMUHUCTPATUBHOTO PErVIAMEHTA JOKYMEHTBHI IJaBe
OMC.

53.  MakcumanbHbli  CpOK  MOAroToBKM  cnenuanuctom  OMC,
OTBETCTBEHHBIM 3a PACCMOTPEHHUE JIOKYMEHTOB 3asiBUTEIISI, IPOCKTA MUChbMaA O
npefocTaBieHud  uHGOpManuu JHOO0 MOPOEKTa MHChbMA,  COJEPHKAIIETO
MOTHUBHUPOBAHHBIM OTKa3 B MPEIOCTABICHUM MYHULUNAIBHON YCIyrd U
nepenaun npoekra nucbma rimase OMC cocrasisieT 12 nHen.

54. T'maa OMC paccMarpuBaeTr MOJATOTOBICHHBIE B COOTBETCTBUM C
nyHKTOM 50 1mu0o myHKTOM 51 HACTOSIIEro aJMUHHCTPATUBHOIO perjiaMeHTa
JOKYMEHTBL.

55. Ecau rmaBa OMC npu BBINIOJTHEHUM aJMUHHUCTPATUBHBIX JECUCTBUM,
IpEAYCMOTPEHHBIX HACTOSLIUM aIMUHUACTPATUBHBIM pPETrJIaMEHTOM,
YCTAaHOBUT HEMPABOMEPHOCTh MPENOCTABICHUS 3asBUTENI0 HHPOpMaANUU 00
OYEpPETHOCTU MPEIOCTABICHUS KUJBIX OMENIEHUN Ha YCIOBUSX COLUAIBLHOIO
HaiiMa (OTKa3a B  TMpeaocTaBlieHWHW uWHPopMamuu 00  OYEpPEAHOCTH
MPEAOCTABICHUS JKWIbIX MOMEMICHUN HA YCIOBUAX COLMAIBHOrO HalMa) WU
HECOOTBETCTBUE IPOCKTA MUChbMAa O MPEAOCTaBIeHUH HHGOpMalUU (MIPOEKTa
NMCbMa, COJIEPXKAIET0  MOTHUBUPOBAHHBIM  OTKa3 B  MPEJOCTaBICHUU
MYHULUMAIBHOM  YCIYyTH)  yCTAHOBJEHHBIM  TpPeOOBaHUSAM, BO3BpallaeT
MOJIydYeHHbIE  JOKyMEHTHhl  crneruanucty OMC, oTBEeTCTBEHHOMY  3a
paccMOTpeHHUE JOKYMEHTOB 3asiBUTENs, JJIS HCIIPABICHUS BBISBICHHBIX
HenocTaTkoB. [lociie WcnpaBieHUs BBIABICHHBIX HEIOCTATKOB — CHELHAIUCT
OMC, OTBETCTBEHHBII 32 pacCMOTPEHHE AOKYMEHTOB 3asBUTEIS, HANPaBJIsET
UCIpaBiieHHbIC (TTOATOTOBIIEHHBIE) MOKyMeHThI r1aBe OMC 115t monucanus.

56. TI'maa OMC paccmaTpuBaeT W MOJANKCHIBAET MPOEKT MHUCbMA O
NpeAOCTaBICHUN uHbopMaIuu (mpoekT NMChMa, COJIepIKaIlEeTo
MOTUBHPOBAHHBIM OTKa3 B MPEAOCTABICHUU MYHHUIUIAIBHOW YCIyru) H
BO3BpaliaeT  JOKyMeHThl  cneruainucty OMC,  OTBETCTBEHHOMY  3a
nenonpouszBoAcTBO B OMC, mist Bbiiauu (HampaBiieHUs) 3asiBUTEITIO.

57. MakcumanbpHbI CPOK TPHUHSATHUSA rimaBoit OMC pelIeHus o
npenocTaBieHuu (00 OTKa3e B NPENOCTaBICHUH) MYHHULUIAIBHON YCIyIH,
COCTaBIsET 5 JHEH.

58. Ilpu monydeHu nmuchbMa O MpeaocTaBieHUU HHGopManuu (TMUChbMa,
COZIEPIKAILETO MOTUBHPOBAHHBIM OTKa3 B MPEJOCTAaBICHUH MYHUIMIAIBHON
yeiyru) cneruaniuct OMC, oTBeTCTBEHHBIN 3a jaenomnpousBoactBo B OMC,



PETHCTPUPYET YKa3aHHBIE JOKYMEHTBI B COOTBETCTBHE C YCTAHOBJIEHHBIMU
paBUJIaAMH JI€JIONPOU3BOJICTBA.

59. TlucemMo o mpenoctaBieHnn wuHPoOpManuu (MUCEMO, COJEpIKAIIEe
MOTHUBUPOBAHHBIA OTKa3 B NPEJOCTaBICHUM MYHULHUIAIBHON YCIYTH) C
IIPUCBOCHHBIM PETUCTPALIMOHHBIM HOMeEpOM crienranuct OMC, OTBETCTBEHHBIN
3a nenornpous3BoAcTBO B OMC, HampaBIsSIET 3asBUTENIO 3aKa3HBIM IMOYTOBBIM
OTIMPABJIEHUEM C YBEIOMJIEHHEM O BPYUEHUHU JIMOO BPYYAET JMYHO 3asIBUTEIIO
[0/l POCHUCH, €CIM HWHOM TMOPSAOK BbIIAYM pe3yJbTaTa HE OIpeAesieH
3asiBUTEJIEM MpHU MoAaue 3amnpoca.

60. MakcumanbHbIN CPOK BbLAAYM 3aSBUTENIO MHCbMA O MPEIOCTABICHUU
uHbopmaluu MO0 MHUCbMa, COJEPXKAIIEr0 MOTHBUPOBAHHBIA OTKa3 B
IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIIyTH COCTABIISET 2 JIHS.

61. OcHoBaHMeM [Ji TPEAOCTABICHUS MYHULUNAIBHOM YCIyrd Ha
OCHOBAHMM YCTHOI'O 3ampoca O IPEJOCTaBICHUM MYHULUIIAIBHON YCIyTH
apisiercst nosyderne OMC ycTHOro 3ampoca 3asBHUTENS O MPEJOCTABICHHUH
MYHHUIUIAIBHON YCIIyTH.

3anpoc O MPENOCTABICHHM MYHUIMIAIBHOM YCIyI'H B YCTHOM (opme
cooOmiaercst 3asBUTENIEM M0 TelepoHAM YKa3aHHbIM B mpuiiokeHuu Ne 1 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY pErjaMeHTy JU00 MpHU JIMYHOM OOpallleHun
B OMC.

62. Ilpu nmomave yCTHOro 3amnpoca O MPEIOCTABICHUM MYHUIUNATbHOU
yCIyrH 3asiBUTENb cooluaeT crenuanucty OMC,  OTBETCTBEHHOMY 3a
MPEIOCTaBICHUE MYHHULMIIAIBLHON YCIyrH, CBOIO (aMUJIUIO, MMs, OTYECTBO,
aJipec MecTa MPOKUBAHUS, KOHTAKTHBIN TeJe(OH.

63. 3ampoc B yCTHOH (opMe TMOJJICKUT PETUCTPaIldU CIEIHATUCTOM
OMC, OTBETCTBEHHBIM 3a IIPEIOCTABICHUE MyHULMIIATBHOU YCIYTH, B IEHb €r0
NOCTYIUICHUSI C yKa3aHWEM JaThl U BPEMEHHU MOCTYIUICHUS, (HaMUINN, UMEHH,
OTUYECTBA, aJpeca MECTa NPOXKWUBAHMS, KOHTAKTHOIO Tele(oHa 3asBUTENSA, B
COOTBETCTBHM C YCTAHOBJIIECHHBIMU IIPaBUJIaMHt Jiesonpons3Boactsa B OMC.

64. Cnemmanuct  OMC,  HeENOCpeACTBEHHO  00ecHeYMBarOIINi
IPEIOCTaBICHUE MYHULUINAIBHOM YCIyTH, YCTHO HH(POPMHUPYET MOJydaTens
MYHUIIUTAIBHOW YCIYyT 00 04epeTHOCTH MPEIOCTABICHUS KUIIbIX OMEIEHUN
Ha yCJIOBUSX COLMAIBHOIO HaliMa, a TakxKe, 10 JKEJIaHUIO 3asBUTENS, O IOPSJIKE
noctaHoBkH OMC  rpaxnaH Ha y4eT B KauyeCTBE HYKIAIOUIMXCS B YKUJIBIX
MOMEUIEHNS Ha YCJIOBHUSIX COLMAJIbHOIO HaliMa, B JOCTYIHOW JJI BOCIPUATHS
dbopme.

65. MakcuManbHO JomycTUMoe Bpemsi oTBera chenuaiucta OMC,
HEMOCPEICTBEHHO  00ECIEUYMBAIOIIETO  MPEIOCTABICHUE  MYHHUIMIAIbHOM
YCIIyTH, Ha BOIIPOCHI 3aBUTEIIS HE TOJKHO NPEBBIIATH 15 MUHYT.

66. Kak npaBmio, MyHUIMIIAIBHAS YCIyTra IPEAOCTABISAETCS 3asBUTEIIO
cienpnasictoM OMC, OTBETCTBEHHBIM 3a MPEAOCTABICHUE MYHULMIIAIBHOU
YCIIyTH, B JIEHb €r0 00paIleHUs C YCTHBIM 3alIPOCOM.

I'maBa 4. KoHrpoas 3a HCHOJHEHHEM AJIMHUHUCTPATHUBHOIO
perjiaMeHTa

67. T'maBa OMC, ocymiecTBIsIeT TEKYIUH KOHTPOJb 3a COOJIOICHHEM
MOCJIEIOBATEIbHOCTY M CPOKOB  aJIMUHUCTPATUBHBIX  JCHCTBUH  H



aIMUHHUCTPATUBHBIX MPOLUEAYpP B XOAE€ MNPEIOCTABICHUS MYHULUIAIBHON
YCIIyTH.

68. Tekymuii KOHTPOJIb OCYLIECTBIISIETCS ITyTEM NpoBeneHUs | naBoi

OMC wunu ynoJHOMOYEHHBIMH JIMIIAMHU TPOBEPOK COONIOACHUS MOTOXKEHHIMA
HACTOSIIIEr0 aJAMUHUCTPATUBHOTO PpErJIaMEHTa, BBISIBICHUS W YCTPaHEHHUS
HapylIEHUH TMpaB 3asBUTENICd, PpPACCMOTPEHMs, IOATOTOBKM OTBETOB Ha
oOpaliieHust 3assBUTENEH.

69. IlpoBepku MOryT OBITh IUIAHOBBIMU (OCYIIECTBIATHCS Ha
OCHOBAHHMM TMOJYTrOJOBBIX WJIM TOJOBBIX IIaHOB paborsl OMC) wu
BHEIJIAHOBBIMH.

[Ipn mpoBepke MOTYT pacCMaTpUBaTbCS BCE BOIPOCHI, CBSI3AHHBIE C
IPEIOCTaBICHUEM MYHUIIMIAIBHOW YCIYrH (KOMIUIEKCHBIE IPOBEPKHU) HIIN
OTJEJbHBIE BOMNPOCHI (TemaTudeckue IpoBepku). Kpome TOro, mnposepka
IIPOBOJAUTCS MO OOPAIICHUIO 3asIBUTEIIS.

70. PesynbTaThl mpoBepKu O(GOPMIISIOTCS B BHJZIE CIPABKH, B KOTOPOH
OTMEYAIOTCS BBISBICHHBIE HEJOCTATKU U MPEIJIOKEHHUS 110 UX YCTPAHEHUIO.

71. Ilo pesynbraTaM NIPOBEACHHBIX IPOBEPOK B CIy4dae BBIABICHUS
HapyLIEHUH MpaB 3asBUTENEN OCYLIECTBISIETCS MPUBJICUYEHUE BUHOBHBIX JIHI] K
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickou
QPenepauuu.

Cnenupamuctet  OMC  HecyT NEpCOHANbBHYIO OTBETCTBEHHOCTh 3a
coOJII0/IeHEe CPOKOB U MOCIEAOBATEIbHOCTH COBEPIICHHS aJMUHUCTPATUBHBIX
nercteuil. IlepcoHanbHasi OTBETCTBEHHOCTh CIIEIIUAIMCTOB 3aKPEILISIETCS B UX
JOJKHOCTHBIX perjaMeHTax (MHCTPYKIUSX).

B ciyyae  BBISBICHHBIX  HApyIIEHWH  CHEUUAIUCT  HECET
JUCLUIUIMHAPHYIO OTBETCTBEHHOCTh B COOTBETCTBUM ¢ DenepalbHbIM 3aKOHOM
ot 02 mapra 2007 roma Ne 25-®3 "O myHununaibHOU ciayx6e B Poccuiickoit
Oepneparuu”, ¢ TpynoBeiM kojekcom Poccuiickoit ®enepanuu, a Takke
aAMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOAATEIHCTBOM
Poccuiickoit ®Denepanuu, Koctpomckoit o6mactu 00 aJMUHHUCTPATUBHBIX
IPaBOHAPYIICHUSIX.

I'nasa S. Ilopsigok nocyne0HOro (BHeCy1e0HOr0) 005KaJI0BAHMS
3asiBUTEJIEM pelleHnil u neicTBuii (0e3aeiicTBs) Opraua,
MPeI0CTABJAIIICI0 MYHUIHMIIAJIBbHYIO YCJIYTY, 4 TAKKe JOJKHOCTHBIX JIMII,
MYHUIHMIAJbHBIX CJIYKAIIAX

72. 3asBUTENH MMEIOT TIpaBO Ha O0XaJOBaHHWE, OCIAapUBAHUE
pemeHuii, neWctBuii  (Oe3medcTBUs)  MOKHOCTHBIX Jmim  OMC  mpwm
IPEIOCTaBICHUN MYHUIMNAIBHON YCIyrH B CyleOHOM WIM B J0OCYyA€OHOM
(BHECY1€OHOM) TTOPSIIKE.

73. OO0xanoBaHue peuieHu, AecTBUM (0e31eUCTBUS) HOTKHOCTHBIX
muy OMC npu mpeaocTaBi€HMM MYHUUUINAIBHOM YCIYyrd B JOCYJIeOHOM
(BHECY1eOHOM) TOpSIKE HE JIMIIAET MX IpaBa Ha OCHAapUBAaHUE YKa3aHHBIX
pelieHui, nelcTBuil (6e31eCcTBUS) B CyJIeOHOM TOPSIIKE.

74. 3asBUTENIb MOXET OOpaTUTHhCS C KajloOOW, B TOM 4dYHCIE B
CHEAYIOUIUX CIyYasix:



1) HapyumieHue CpoKa  pETUCTpaludy  3ampoca  3asBUTENL O
IIPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIyTH;

2) HapyuUIeHHE CpPOKa MPEAOCTABICHNS MYHULIUIIAJIBHON YCIyTH;

3) T1peboBaHue y 3asBUTENS JOKYMEHTOB, HE IPELYyCMOTPEHHBIX
HOPMaTUBHBIMM IIPaBOBBIMH akTamu Poccuiickon ®denepanny, HOpMAaTUBHBIMU
npaBoBbIMM akTamMu KocTpoMckoil 00iacTv, MyHUUMIAIbHBIMH I[PAaBOBBIMU
aKTaMH ISl IPEIOCTaBICHUS MyHUIIUNIAIBHOU YCITYTH;

4) oTka3 B TMpuUeMe JIOKYMEHTOB, MPEJOCTABICHHE KOTOPBIX
IPEeIyCMOTPEHO HOPMATUBHBIMM MPABOBBIMU akTamu Poccuiickoit denepannu,
HOPMAaTHUBHBIMU MPaBOBbIMU akTaMu KocTpoMckoil 001acTi, MyHUITUTAIbHBIMA
IPABOBBIMH AKTaMU I MPEAOCTABICHUS MYHUIIMITAIbHON YCIYTU 3asBUTEINIO;

5) oTKa3 B IPeIOCTABIEHUU MYHUIIUIIAIBHON YCIIyTH, €CJIM OCHOBAaHUS
OTKa3a HE TMpeAyCMOTpPEHbl (QeAepalbHBIMU 3aKOHAMU M NPUHATHIMH B
COOTBETCTBUM C HUMH UHBIMH HOPMAaTUBHBIMU IPAaBOBBIMU akTamu Poccuiickoi
denepanuy, HOPMATHBHBIMH TPABOBBIMU akTamu KocTpomckol o6macTw,
MYHHUIMIAIbHBIMA [TPABOBBIMHU aKTaMU;

6) 3aTpeOOBaHHE C 3asIBUTENS MPHU MPEAOCTABICHUN MYHHIMIAIbHON
yCIyTH IUIaThl, HE MPEAyCMOTPEHHOW HOPMATHBHBIMU IPABOBBIMH aKTAMHU
Poccniickont @enepanuy, HOPMATUBHBIMM NPaBOBBIMH akTaMH KocTpomckon
00J1aCTH, MYHULIMITAJIbHBIMU aKTaMH;

7) otkaz OMC, pomxHocTtHOoro Jsmia OMC, B wucnpaBieHUH
JOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIJJAHHBIX B PE3yJIbTATE MPEAOCTABICHUS
MYHUIIUTIATBHONW YCIyTH JOKYMEHTaX JIMOO HapyIIeHHE YCTAHOBIEHHOTO CPOKa
TaKUX UCIPABJICHUM.

75. JKanoba momaercs B MUCbMEHHOU (popme Ha OyMa)KHOM HOCHTETE,
B asiekTpoHHOM (hopme B OMC. JXKanoba MokeT ObITh HampapiieHa IO MOYTE,
yepes MOII, ¢ wucnons3oBanneM WHHOPMAITMOHHO-TEICKOMMYHHUKAITMOHHOM
cetu "Unrtepuer", opunmansHoro caiitta OMC, ¢denepanbHON rocyapCTBEHHOM
uH(pOpMAlMOHHOW  cucTteMbl  «EIWHBIA  moOpTan  rOCyJIapCTBEHHBIX U
MYHUIUOAIbHBIX  yclyr  (QyHKOui)», mopTaja ToOCyJapCTBEHHBIX U
MYHUIIMOANBHBIX yciayr KocTpoMckoil o6nacTu, a Takke MOXKET ObITh MPUHATA
pU JIMYHOM TIpUEME.

76. Xanoba momxHaA COACPKATH:

1) HauMeHOBaHME OpraHa, NPEIOCTABJISIONIETO MYHUIHUIAIbHYIO
yCIIyTy, AOKHOCTHOTO JIMIIa OpraHa, MPEeOCTaBIIAIONIET0 MYHHUIUNAIbHYIO
yCIIyTy, pellieHus 1 AeicTBus (0e31elcTBHIE) KOTOPBIX 00XKaIyIOTCS;

2) damunuio, UM, OTYECTBO (TIOCIIEIHEE - IPU HATTUYHH), CBEJACHHS O
MECTE JKUTENIbCTBA 3asBUTENS - (U3MUECKOTro JMla JUOO0 HauMEHOBaHHE,
CBEJCHUS O MECTE HAaXOXICHMs 3asBUTEN - IOPUIAMYECKOrO JIMIA, a TaKKe
HOMep (HOMepa) KOHTakTHOro TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI
(MpY HAJIMYMH) U TOYTOBBIN aApEC, IO KOTOPHIM JIOJKEH ObITh HAIIPABIIEH OTBET
3asIBUTEIO;

3) cBeneHus 00 00XKadyeMbIX PEHICHUSIX U NEUCTBUAX (Oe31eCTBUN)
opraHa, MpeAO0CTaBISAIOIIET0 MYHUUUIAIBHYIO YCIYry JOJIKHOCTHOIO JIMIIA
oprasa, peJoCTABIISIIOIIET0 MyHUIIUTIATBHYIO YCIYTY;

4) 70BOJBI, HAa OCHOBAaHMUU KOTOPBIX 3asBUTEIb HE COTJIACEH C
pemieHneM W JedctBueMm  (Oe3deiicTBMEM) opraHa, MPEeAOCTaBIISIONIETO



MYHUIUNAIBHYIO YCIYTy, IOJDKHOCTHOIO JIMIA OpPraHa, IperoCTaBiISIOLIErO
MYHULIUNAIBHYIO YCIYTY, TH00 MyHHUIIUIIAIBHOTO CITYXKAaIllero;

5) JMYHYIO NOJIKCH U JaTy.

3asBUTENEM MOTYT OBITH IMPEACTaBIEHBI JTOKYMEHTHI (IIpU HAJUYHH),
NOJATBEPKAAIOLIME JOBOJbI 3asIBUTENS, JIMOO UX KOIHUH.

77. Kanoba, nocrynuBmas B OMC, NOJIEKUT PACCMOTPEHHUIO
JOJIKHOCTHBIM JIULIOM, HaJIEJICHHBIM MOJHOMOUYHSMH MO PACCMOTPEHUIO Kaloo,
B TEUYECHHME MATHAAUATH pabo4YMX IHEH CcO AHS €€ pEerucTpanuu, a B ciydae
oOxanoBanus otkaza OMC, nomxHoctHOro yuna OMC, B npueMe 10KyMEHTOB
y 3asABUTENs JIMOO B HCIPABICHUM JOIMYLICHHBIX ONEYaTOK M OMMOOK WIM B
cily4ae 00’kajJoBaHUs HapyILIEHUsS YCTAaHOBJIIEHHOTO CPOKa TaKUX UCHPABICHUH -
B TE€UEHUE IATH pab04YMX JHEH CO JIHS €€ perucTpanum.

78. Tlo pesynbratam paccMoTpeHus xanodost OMC, npuHUMaeT OJHO
Y3 CICIYIOINX PEIICHUM:

1) ynoBaeTrBopsieT xanody, B TOM 4ucie B GopMe OTMEHBI PUHSATOTO
pelienus, ucnpasienus AomymeHHsix OMC, oneyaTok U OmIMOOK B BBIJAHHBIX
B PE3yJIbTAaTE MPEAOCTABICHNUS MYHULUIIAILHON YCIyTH JOKYMEHTaX, BO3BpaTa
3asBUTENIO JICHEKHBIX CPEICTB, B3MMAaHUE KOTOPBIX HE MPEAYyCMOTPEHO
HOPMAaTUBHBIMM IIPaBOBBIMU akTaMu Poccuiickon denepanuu, HOpMaTUBHBIMU
npaBoBbIMH akTaMu KocTpoMckoii 00actu, a Takke B MHBIX (popmax;

2) OTKa3bIBaeT B yJAOBIETBOPEHUH KaJIOObI.

79. He mno3nHee IHA, CIEAYIOWIErO 3a JHEM IIPUHATUSA pPELICHMUS,
YKa3aHHOT'O B IIYHKTE€ 78 HAcTOSIIEH I1aBbl, 3asIBUTEIO B MUCbMEHHOMN opme U
0  OKEJIAaHWI0  3asBUTENs B DJIGKTPOHHOM  (opMmMe  HampasisieTcs
MOTHBHUPOBAHHBIN OTBET O PE3yJIbTaTaX PACCMOTPEHHUS KAJIOOBbI.

80. B cnywae ycTaHOBIEHMSI B XOJIe WM 1O pe3yJibTaTam
pPacCMOTpPEHHsI  KaJIOOBI IIPU3HAKOB cocraBa  aJIMUHUCTPATUBHOIO
IPAaBOHAPYIIEHUS] WM MPECTYIUIEHUS JOJDKHOCTHOE JIMIO, HAJEIEHHOE
NOJIHOMOYHSIMU [0 PACCMOTPEHUIO Kalno0, HE3aMEUIMTEIbHO HalpaBIIAeT
UMEIOILMECS MaTepUaibl B OPraHbl IPOKYypaTyphbl.



ITpunosxenune Nel

K aIMHHUCTPAaTUBHOMY PETJIaMEHTY

HNudpopmanus 0 MecTe HAXOKIAEHUs, rpaduKe padoThl, CIPABOYHBIX
TesqedoHax (B ToM yuciae Homepe Teaedona-asrounpopmaropa) OMC,
OpPraHM3aluii, y4acTBYOIIUX B IPEIOCTABJICHUM MYHUIIMIIAJIbHOM YCJIYTH,
a TakiKe ajpeca opuuUaIbLHbIX CAlTOB B ceT UHTEpHeET, coaepxammx
HHGOPMALHMIO 0 IPEAOCTABJIEHMH MYHUIUNIAILHON YCJIYIH U YCIYT,
KOTOpbIE SIBJAIOTCH HEOOXOAMMBIMH U 00513aTeJIbHBIMH IS
NpeAoCTABJIeHU MYHHMUIMIIAJIBHOM YCJIYIH, apeca 3JIeKTPOHHO! N0YTHI

Ne | HaummenoBanue OMC, | MecTtoHaxoxaeHHe I'padux CopaBou Anpeca ohuuanTbHBIX
/o OpraHMu3alui, OMC, paboThI HBIE caiitoB B cetu IHTEpHET,
YYaCTBYIOIIUX B OpraHu3anuu TesneOH | aapec AIEKTPOHHOM MOYTHI
MPEI0CTABICHAN (paxTraeckunit BI
MYHUIMIIAIBHON YCIIYTH azapec)

1 AJMUHUCTpaLUs Koctpomckast MOHE/ICTBHUK T/¢: www.rayon.galich.com
CrenaHoBCKOI0 00J1acTb, -MISITHULA - 8 dmitrievskoe2010@mail.ru
CEJIBCKOTO TIOCETICHUS T'opon I'anmny, yir. 8.00-17.00; (49437)
lammrackoro CBobonpr moml17, TIepephIB Ha 21-313
MYHHUIHAMAIEHOTO 157227 oben - 12.00 -
paiiona KoctpoMmckoit 13.00;
obmactu cy00ora,

BOCKPECEHBE -
BBIXOJIHOU



mailto:Admn.muravlenko@mail.ru

[Tpunoxxenue 2
K aJIMUHHCTPATUBHOMY PETJIaMEHTY

®opMa NUCbMEHHOT0 (3JIEKTPOHHOI0) 3aNPOCa 0 NMpea0CcTaABJIeHUuN HHpopManum 00
0YepeqHOCTH NMPeI0CTABICHHS KUJIbIX IOMENleHU Ha YCJIOBHAX COUMATBHOI0 HaliMa
B apmununcrpannio CTenaHoBCKOro

CCJIBCKOTI'O ITIOCCIICHUA
oT

(®.11.0., MecTO KHUTEeNbCTBA, KOHTAKTHBIH TeaedoH

3aBUTEIIS)

3AIIPOC

[Ipomry mpeaocTaBuTh CleAyOIIYI0 HHDOpPMALHIO 00 OYEepPEeTHOCTH MPEAOCTABICHHUS
YKUJTBIX MOMEIICHHUIA Ha YCIIOBHSIX COITMATBHOTO Hailima:

(0 MPUHATOM pENICHUH O IMIOCTAHOBKE Ha y4eT, a TAK)KE O HOMEPE IM0JT KOTOPBIM s COCTOI0 Ha
yuere)

(o
MOPSAZIKE MPUHATUS aJIMUHUCTpAlUed Ha yYeT TPak[aH B Ka4eCTBE HYXTAIOIIUXCS B JKUIBIX
MTOMEIICHUSX )

Ha ydere rpaxknaH, HYXIAIOMIMXCS B MOJYyYEHUH JKWIBIX MOMEUICHHH MO J0roBOpamM

COIIMAJIBHOTO HalMa, COCTOIO B
CIIHCKE

*
HNndopmanus HeoOxouma B LEJAX

B coorBerctBun ¢ ®enepanbHbiM 3akoHOM OT 27 wutonst 2006 roma Ne 152-03 «O
NEepCOHANBHBIX JaHHBIX», Jal coriacue Ha o00paboTky (cOop, cHucTeMaTH3aluIo,
HAaKOIUICHWE, XpPaHEHHE, YTOYHEHHE, HCIIOJIb30BAHUE, PACIHPOCTPAaHEHHE (B TOM YHCIIE
nepenavy), o0e3TUUMBaHUE, OJIOKMPOBAHME, YHMUYTOXKEHHME) CBEJICHHMH, YKa3aHHBIX B
HACTOSIIEM  3asBICHHMM W  NPWIATaeMbIX JIOKYMEHTAaX, C [EeNbI0  COTJIACOBAaHUS
nepeycTpoiicTa U (nm) NePEIUIaHUPOBKU KHIIOTO MIOMEIICHUS.
Cornacue paeWicTByeT B TedeHHMEe | rojga co AHA TOANMCAHHUS HACTOSIIETO 3asiBICHHUSL.
MHe pa3bsICHEHO, YTO JIaHHOE COIJIACHE MOXKET ObITh 0TO3BaHO MHOIO B IIUCBMEHHOM (Qopme.



« » 20  roma

JaTa (moanuce 3asIBUTEJIS) (pacmmdpoBka MIOJIITUCH)
K 3asIBJICHUIO npuJiaraio cleyroue JOKYMEHTBI:
(moamuce) (®.1.0.)
« _» 20 roxg

* 3amosiHseTCs B Cilydae, €CiM 3asBUTENb COCTOMT Ha y4yeTe Tpak[aH, HYKIAroIluxcs B
IMMOJIYYCHHHU KUJIBIX HOMGHIGHI/Iﬁ o JgoroBopam CoLUaJIbHOI'O HaiMa B A}IMI/IHI/ICTpaHI/H/I
ropoza Koctpomsl



[Tpunoxenue 3
K aIMUHUCTPATUBHOMY PETJIAMEHTY

BJok-cxema nocJjie1oBaTeJIbHOCTH AeiiCTBHI IpUu MpeaoCTaBJICHUN
MyHI/IHI/IHaJIbHOﬁ YCIyru Ha OCHOBAHMHM MHCbMEHHOI'0 UJIX 3JICKTPOHHOI'O 3a1poca o
npeaocTaBJICHUMA MyHHHHHaﬂbHOﬁ ycayru

[Ipuem u perucrpanus

JOKYMEHTOB 3asiBUTEJIA

PaccMmoTpenne 10KyMEeHTOB
3asiBUTENs, 0(OpMIICHUE
pe3yibTaTa MmpeaoCcTaBIeHuUs
MYHHLUNIAIBHOM yCITyTH

A

IIpunsitue pemenus o
IIPEJ0CTaBICHUH
MYHHUIUIAIBHON YCIIyTH 100
00 0TKa3e B MpeI0oCTaBIECHUH

MYHULUIAIBHON YCIYrd

yBeJlOMJ'ICHI/IC 3asABUTCIIA O
OPpUHATOM PCUHICHUU

Hamnpapnenue (Bbliaua) 3assBUTEIIO
crpaBKH 00 OYepeTHOCTH
HOJTy4EHHMS JKUJIBIX TOMEIICHHUI
COIIMAIBHOTO HaliMa 00 MUChMa,
COZICPIKAILEr0 MOTHBHPOBaHHBII
OTKa3 B IPEJOCTABICHUH
MYHHUINNAIBHON YCIyTH




[Ipunoxxenue 4
K aIMUHUCTPATUBHOMY PETJIAMEHTY

Biiok-cxema nocJsie10BaTe IbHOCTH AelCTBHI NPHU NPeJ0CTABJIEHUN MYHHIIUIIAJIBHOM
YCJIYT'H HA OCHOBAHHHM YCTHOI'O 3aIIPOCa O MPEAOCTABJICHNH MYHUIMIIAIbHON YCIyTH

[Ipuem u peructpanus
YCTHOTO 3ampoca 3asiBUTeIeH

YcrHoe nadopmupoBanue
3asgBUTEIS




	
	Глава 3. Состав, последовательность и сроки выполнения административных процедур (действий), требования к порядку их выполнения, в том числе особенности выполнения административных процедур (действий) в электронной форме
	1) нарушение срока регистрации запроса заявителя о предоставлении муниципальной услуги;
	2) нарушение срока предоставления муниципальной услуги;
	3) требование у заявителя документов, не предусмотренных нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области, муниципальными правовыми актами для предоставления муниципальной услуги;
	4) отказ в приеме документов, предоставление которых предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области, муниципальными правовыми актами для предоставления муниципальной услуги заявителю;
	5) отказ в предоставлении муниципальной услуги, если основания отказа не предусмотрены федеральными законами и принятыми в соответствии с ними иными нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области, муниципальными правовыми актами;
	6) затребование с заявителя при предоставлении муниципальной услуги платы, не предусмотренной нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области, муниципальными актами;
	7) отказ ОМС, должностного лица ОМС, в исправлении допущенных опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах либо нарушение установленного срока таких исправлений.
	1) наименование органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, решения и действия (бездействие) которых обжалуются;
	2) фамилию, имя, отчество (последнее - при наличии), сведения о месте жительства заявителя - физического лица либо наименование, сведения о месте нахождения заявителя - юридического лица, а также номер (номера) контактного телефона, адрес (адреса) электронной почты (при наличии) и почтовый адрес, по которым должен быть направлен ответ заявителю;
	3) сведения об обжалуемых решениях и действиях (бездействии) органа, предоставляющего муниципальную услугу должностного лица органа, предоставляющего муниципальную услугу;
	4) доводы, на основании которых заявитель не согласен с решением и действием (бездействием) органа, предоставляющего муниципальную услугу, должностного лица органа, предоставляющего муниципальную услугу, либо муниципального служащего;
	5) личную подпись и дату.
	Заявителем могут быть представлены документы (при наличии), подтверждающие доводы заявителя, либо их копии.
	1) удовлетворяет жалобу, в том числе в форме отмены принятого решения, исправления допущенных ОМС, опечаток и ошибок в выданных в результате предоставления муниципальной услуги документах, возврата заявителю денежных средств, взимание которых не предусмотрено нормативными правовыми актами Российской Федерации, нормативными правовыми актами Костромской области, а также в иных формах;
	2) отказывает в удовлетворении жалобы.


